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MecTo NIMCHUILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMMbl
Huctumnuaa «MHDOpMaIIMOHHBIE TEXHOJIOTHH B FOPUINYECKON AEITeTLHOCTHY BKIIOYCHA B
6a3oByto yacTh broka 1 Jlucuumimabl (MOIyIM) OCHOBHOM MpodheCcCHOHATBHOW 00pa30oBaTEIbHON
MPOrpaMMBbl BBICIIETO OOpa30BaHMS - MPOrpaMMbl OakaiaBpuaTa IO HAMPABICHUIO TMOITOTOBKU
40.03.01 FOpucnpynaeHius, 04HO-3209HOM (HOPMBI OOYUICHHS.

JluciumiinHa onvpaeTcs Ha pe3ysIbTaThl 00yueHusi, CPOPMUPOBAHHBIC B paMKaxX MIKOJIHHOTO
kypca «Mupopmaruka u UKT» uim coOTBETCTBYIOUINX TUCIUILUIMH CPEIHEro NpodecCHOHaTbHOIO
o0OpazoBaHusl.

Pesynbratel u3ydeHus aucuuiuinHbl «MHQOpMalMOHHBIE TEXHOJOTUU B IOPUINYECKON
NESATEIIbHOCTHY  SBJIAIOTCS TEOPETHUYECKOM U  METOAOJOTMYEeCKOW OCHOBOM ISl HW3YYEHHUS
MOCIEAYIONMUX IUCIUIUIMH: Putopuka u Teopus aprymeHtanuu, Vctopus rocymapcTBa W mpaBa
Poccun, AkTyalibHble BOIIPOCHI TEOPUHU TOCyIapcTBa W MpaBa, ['ocynapcTBO U MpaBo: MPOILIOE,
HacTosmee W Oyaymiee, AKTyalbHBIE BOMPOCH COBPEMEHHOU ropHcrpyiaeHIuH, [loaroroBke K
claye U cjaaya rocyAapCcTBEHHOrO SK3aMeHa, BhIMOIHEeHHs, TOATOTOBKU K MPOLEIype 3allUThl U
3aIIUTe BHIMTYCKHON KBAIM()UKAIIMOHHOW paObOThI, OCBOCHHSI (haKyJIbTATUBHBIX TUCIHUIUINH OCHOBBI
SKOHOMMYECKUX 3HaHUH, OCHOBBI HAYYHOW KOMMYHHKAIUH.

1. IlepeyeHb IUIAHMPYEMBIX Ppe3yJbTATOB OO0y4YeHHUS] 1O JHCHUIUIAHE (MOAYJIIO),
COOTHECEHHBIX ¢ IUIAHMPYeMbIMHM pe3yJbTAaTaMHM OCBOEHHSl 00pa3oBaTebHO
NPOrpaMMmsblI
Lenbto ocBoeHust yueOHOM quctmminHbl «MHPOpMalMOHHbBIE TEXHOJIOTUN B FOPUIUYECKON

NEeSITebHOCTH SIBISETCSA: MOJArOTOBKA CTYIEHTOB K 3(()EeKTUBHOMY NPUMEHEHHUIO B IpoLecce
oOydyeHuss B By3e U B Xxojae Oyaymeld npoecCHOHATbHOU JESITEIbHOCTH COBPEMEHHBIX
KOMIIBIOTEPHBIX ~TEXHOJIOTHH, a Takke O3HAaKOMJIEHHE C JJIEMEHTAMHU TEOPHHM CUCTEM,
UCTIONIB3YEMBIX TP Pa3paboTKe, BHEAPEHUH M OIIEHKE MH(POPMAIMOHHBIX TEXHOJIOTHI B paboTe
IOPUAMYECKUX CITYKO, TpU 00paboTKe IpUIUIeCcKOl HH(OPMALIUH.

3aoauu oucuuniumbl.

- M3y4YeHUE KOMIUIeKca 0a30BBbIX TEOPETHUECKUX 3HAHUH B 001acTH MHPOPMALMOHHBIX
CHCTEM M WH(OPMAIIMOHHBIX TEXHOJIOTHIA;

- (hopMupoBaHHE U pa3BUTHE KOMIIETEHLMH, 3HAHUH, MPAKTUUYECKUX HABBIKOB M YMEHUH,
CIIOCOOCTBYIOIMX BCECTOPOHHEMY MU 3(()EKTUBHOMY NPUMEHEHHIO O(UCHBIX MPOrpaMMHBIX
CpeACTB, MH(GOPMAIIMOHHBIX TEXHOJIOTUH NpU PEUIeHWH MPUKIAIHBIX 33Jad MpodeccCHOHATbHON
JeSITEIbBHOCTH, CBA3aHHBIX C MOMCKOM, 00pabOTKOM M aHajIM30M IMpaBOBOW MH(GOpMaLKMU, B TOM
quciIe ¢ MPUMEHEHUEM INI00aTbHBIX KOMITBIOTEPHBIX CETEH.

B pesynpTaTe ocBoeHHs mporpammbl OakaiaBpuaTa OOY4YalOIIMKCS JIOJKEH OBJA/ETh
CIIEAYIOIIMMHU pe3yibTaTaMu 00ydeHus no aucuuiuinHe «VHpopMalMoHHbIE TEXHOJOTMH B
IOPUANYECKON 1E€ATEIbHOCTI Y.

Komnerenrus u OO0pazoBarenbHbIC Pe3YIbTATHl JUCIUTIIHHBI

WHIUKATOPHI €€ (oTamel popmMHUpOBaHUS AUCIUTUIHHEI)

JOCTHIXXCHUSA B 3HaeT ymeeT BJIaJICET

JTUCIIUILINHE
VK-1 Crocoben OP-2 UCHIOAB30BaTh OP-3 HaBBIKAMU
OCYIIIECTBIIATh IIOWCK, OP-1 ocHOBBI COBPEMEHHBIE oTnpeaeneHus
KPUTHYECKHH  aHAIH3 COBpeMe‘I:IHBIX WH(OPMAITMOHHO- HpaKTI/IquKI/IUX
u cnnTes | TEXHOJOTHH cbopa, KOMMYHHKAITHOHHBIE MTOCICACTBHI
00paboTKu 1 TEXHOJIOTUH IS MIPEIJI0KEHHOTO

uHgopmaruy, MIpeICTaBICHUS cbopa, 06paboTku 1 pelIeHUs 3a1a4un
HIPUMCHATD uH(popManun aHaiu3a nHdopmanuu
CUCTCMHBIU ooaxon MIpu pelIeHUH
JUISt pelieHus MOCTABJICHHOM 3aa4n

MIOCTaBJIEHHBIX 3a7a4
YK-1.1.




JleMoHCTpHpYyET
3HaHHE OCOOEHHOCTEN

CHUCTEMHOI0 u
KPUTHYECKOIO
MBILUIEHUS u

TOTOBHOCTb K HEMY.
VYK-1.2. Ilpumenser
jgoruyeckue (Gpopmel u
IpOLEaYypHl, CIOCOOEH
K pebnexkcuun 1o
MOBOJy COOCTBEHHOI
u qy»KOH1
MBICJIUTEIILHON
JESTEIIBHOCTH.
VYK-1.3. Ananuzupyert
HUCTOYHUK
uH(pOpMallUU C TOYKHU
3peHUs] BPEMCHHBIX W

MPOCTPAHCTBEHHBIX
YCIOBUIA ero
BO3HUKHOBEHHUS.

VK-1.4. Ananuzupyer
paHee CIIOKUBLIMECS B
HayKe OLIEHKHU
uHpopmanuu.

YK-1.5.
ConocraBinsieT pa3Hble
UCTOYHUKHU
UHPOPMALIUH C TIEITTBIO
BBISIBIICHUS ux
IIPOTUBOPEYNI u
MIOUCKA JOCTOBEPHBIX
CYKJICHHUM.

YK-1.6.
AprymMeHTHpOBaHHO
bopmupyet
COOCTBEHHOE
CYKIEHHE U OLEHKY
uH(popMaluuy,
OpUHUMAET
000CHOBAHHOE
pelleHueE.

VYK-1.7. Onpenenser

MPAKTUYECKHUE
ITOCJIEICTBHS
MIPEAJIOKEHHOTO
pelIeHus 3a1a9u




OIIK-8

Cnocoben
[EJICHANPABICHHO U
a3 pexTruBHO
1oJy4aTthb
IOPUANYECKU
3HAYUMYIO
uHpopmaruio u3
Pa3INnYHbIX
MCTOYHUKOB, BKIIIOYas
IIPABOBbIE 6a3b1
JAHHBIX, peuiathb
3a1aun
npodeccuoHanbHOM
JeSITeIbHOCTH c
MPUMEHEHUEM
UH(POPMAIIMOHHBIX
TEXHOJOTMM U ¢
ydeToM TpeboBaHUM
nH(pOpMaITMOHHOM
0€30MacHOCTH
OIIK-8.1 Ilomydaer
u3 Pa3TUYHBIX
WMCTOYHUKOB, BKIIOYAs
IIPaBOBbIE 0a3b1
JTAHHBIX, IOPUIHYECKU
3HAYUMYIO
UH(OPMaLIHIO,
oOpabaTbIBacT u
CHCTEMaTH3HPYET €€ B
COOTBETCTBUU C

MMOCTaBJICHHOM IIEJIBIO;
OIIK-8.2 Ilpumenser
uH(pOpMaIMOHHBIE
TEXHOJIOTUH TUIS
pemeHus] KOHKPETHBIX
3a1a4
npodecCHOHAIbHON
NeSITebHOCTH;
OIIK-8.3
JemMoHcTpHUpYyeT
TOTOBHOCTh  pemlIaTh
3a/1a4u
npodeCCHOHATBHON
JeSITeIbHOCTH c
ydeToM TpeOoBaHUH
UH(POPMALIMOHHOM
0e30MacHOCTH

OP-4

- OCHOBHbIE
IOPUINIECKA
3HAYUMBIC TPU3HAKH
nH(popManuu,
METOIbI cbopa
nH(popManuu,
npueMsl  paboThl ¢
MPaBOBBIMU  Oazamu
TAHHBIX
YHUBEPCAJIBHOTO
XapaxTepa;
TpeOOBaHMS
MH(POPMAIIMOHHOH
0e301MacHOCTH

OP-5

- MOJTy4aTh u3
Pa3INIHBIX
HUCTOYHUKOB,
BKIIIOYasi  [PaBOBBIC
0a3nl JIAaHHEIX,
IOPHITICCKU
3HAYUMYIO
uHpopmManuro,
obOpabarsiBacT u
CHCTEMAaTH3HPYET €€ B
COOTBETCTBUU C

MOCTABJICHHOU IEJIBIO
Ha 6a30BOM YpOBHE;

OP-6

- HaBBIKAMU
MIPUMEHEHHSI
MH()OPMAITMOHHBIX
TEXHOJIOTUH IS
peleHusI KOHKPETHBIX
3a1a4
npodeccrnoHabHOM
NeSITeIbHOCTH Ha
0a30BOM ypOBHE




OIIK-9 Crniocoben | OP-7 OP-8 OP-9

MOHUMATh TPUHLHUIIBI | - OCHOBHBIE | - pEeaM30BBIBATh | - HABBIKAMU Pa0OTHI C
paboThl COBPEMEHHBIX | IOPUINYECKH NPUHLMIBEL  pabOThl | OCHOBHBIMU
UH(OPMAIMOHHBIX 3HAQUMMbI€ TPU3HAKU | COBPEMEHHBIX WHCTPYMEHTaMHU
TEXHOJIOTH u | uabopManuy; MH(OPMaLMOHHBIX UH(GOPMaIIMOHHBIX
UCIIOJIb30BaTh MX JJIS | METOJBI cOopa | TeXHOJIOTHIA U1 | TEXHOJIOTUI u
pelieHus 3a1a4 | nHGopMaIuy; pelieHus 3aja4 | IPUMEHEHUS HX s
npodeccuoHaIbLHON npueMsl  paboTbl ¢ | MpodecCHOHANbHON pelIeHus KOHKPETHBIX
JESITEIIbHOCTH MpaBOBbIMU  0azaMH | 1eATEIbHOCTU 3a/1a4y

OIIK-9.1. IloHuMmaer | JaHHBIX npodeccuoHaTbHON
OPUHLMIBL  PabOTHl | YHUBEPCAIBHOTO JeSITeIbHOCTH
COBPEMEHHBIX XapakTepa;

nH(}pOpPMaAITMOHHBIX TpeOOBaHMS

TEXHOJIOTUI nH()OPMATMOHHON

OIIK-9.2  Peanu3syer | 6€301acHOCTH

OPUHIUIBL  pabOThI

COBPEMEHHBIX

MH(}OPMaLMOHHBIX

TEXHOJIOTUH s

pelieHus 3a1a4y

npodeccuoHanbHOM

JESITEIbHOCTH.

2. O0bem aMCUMIUIMHBI (MOAYJSI) B 3a4eTHBIX €IMHMLAX C YKAa3aHMeM KOJIN4YecTBa
aKaJjeMHYeCKMX 4YacOB, BbIeJIEHHBIX HAa KOHTAKTHYI0O padoTy oOydamomuxes ¢

npenoaasarejieM (M0 BHAAM Y4eOHBIX 3aHATHI) M HAa CaMOCTOSATEJIbHYI0 PpPadoTy
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3. Conep:xkaHue IMCUHUILUIMHBI (MOJYJs), CTPYKTYPHPOBaHHOe MO TeMaM (pa3geinaMm) ¢
YKazaHuE€M OTBCACHHOI0 HA HUX KOJIUYECTBA aKAAEMUYICCKUX YaCOB U BUAOB y‘leﬁHbIX

3aHATHH.

3.1.Ykazanue mem ([70308.7108) U OMEeOeHHO020 HA HUX KONMUYEeCMmEa AKAOeMUUECKUX 4acoe u

61008 YUEeOHBIX 3aHAMUIL, OPOPMIECHHBIX 6 8UOE MADIULDL.




Ne | HammeHoBaHue pa3aesa QU CHUNINHbBI
n/n

Jlekuun
Ipaxr.
3aH.
CPC

1. Tema 1. Beeaenue B qucruiuinHy «MHpOpManmoHHbIE TEXHOJIOTHH
B IOPUIMYECKON JeATEIBHOCTHY. MIHPOpMAIIMOHHBIE TEXHOJIOTUHU U 1 1 3
WX POJIb B COBPEMEHHOM OOIIIECTRBE.

2. | Tema 2. Hcrtopus u HampaBiieHUS pa3BUTHS WH(OOPMAIMOHHBIX

cucteM.  CoBpeMEHHbIE  KOMIIBIOTEpHBbIE  TexHojgoruu B | 1 1 3
IOPUINYECKOH NTPaKTHKeE.
3. | Tema 3. Ucnonb3oBanue 0a3 JaHHBIX JUIsI OPTaHU3AIMH XPAHEHUS 1 2 3

naHHbBIX. TeXHOJIOTHSI KOPIIOPATUBHOM PabOTHI

4. | Tema 4. Onpenenenne CIIC. OcHoBubie cBenenuss 06 CIIC
KoncynpranT Ilmoc, Konekc u I'apant. Poms CIIC npu pabore ¢ | 1 2 3
IPaBOBOM MHPOPMAITUCH.

5. | Tema 5. OcHOBHBIC BO3MOXHOCTH 110 Ttorcky uHpopmanuu B CIIC.
Ocob6ennoctu moucka B cucremax Koncymprantllmioc, Komexke n | 1 2 3
I"apant. CocraBieHue mogaoopoK TOKYMEHTOB.

6. | Tema 6. be3omacHocTh MHPOPMAIIMHN U €€ TIPABOBOE OOECIICUCHUE,
KOMITBIOTEPHBIE MPECTYILICHHS. 1 1 3

7. | Tema 7. OducHblE KOMIIBIOTEPHBIE TEXHOJIOTUHU B FOPUCIIPYJCHIINH.

1 1 4

8. Tema 8. Hcmonbp3oBaHHE pPECypcOB HWHTEPHET B HOPUIAMYCCKOU 1 9 3
IIPAKTHUKE U HAYKE

Bcero: 8 12 25

3.2.Kpamkoe onucanue cooepicanus mem (pa3zoenos) OUCYUNTIUHbL

Tema 1. Beenenne B mucuunianny «AHdopmanuoHHbie TEXHOJIOTHH B IOPHIAMYCCKON
AesTeJbHocTHY. UHGoOpManHMOHHbIE TEXHOJOTHH M UX POJib B COBPEeMeHHOM 0011IecTBe.

WNHpopMallMOHHbIE TEXHOJOTMM M HMX MECTO B CHUCTEME€ Hay4dHbIX 3HaHUHA. OCHOBHBIE
noustus. [lonstue nudopmanuu. Ob1Ias XapakTepuCcTHKa MPpolieccoB cOopa, mepenadn, 00padboTKu
U HaKoruleHus: uHdopmaruu. JlanHble Kak 4acTh MH(QOpMAIUH.

Henb u 3apaun aucuuiuivHbl. [loHATHE U OCOOEHHOCTH COBPEMEHHOI'O MH(OPMALMOHHOIO
obmectBa. WHbopmauus u ee Buasl. HHpopmanmoHHbi pecypc. OCHOBHBIE 3ajauu
uHpopmaruzanuu. MHpopManmoHHbIil peIHOK U ero cektopa. Mctounuku nndopmanuu. Ilonsrue
«cucTeMa», OCOOEHHOCTH cucteMmbl. HMHdopmanuoHHas cucremMa M aBTOMAaTU3MPOBAHHAsS
nHpopmarnmonnas cucrema (AVC). [IpeameTrHas 001acTh aBTOMaTU3UPOBAHHON WH(DOPMAITMOHHOM
cucrembl. Knaccupukamus AMC. Kareropum mnonb3oBareneit AUNC. HMudopmanmoHHbe
texHojoruu, ucropus pazsutus UT. Knaccudukanus UT. Tennenunn passutus UT.

Tema 2. Hcropusa uW HanpasjieHHsl Pa3BUTHS HMH(POPMALMOHHBIX CHCTEM.
CoBpeMeHHbIe KOMIIbIOTEPHbIE TEXHOJIOTMHU B IOPUIMYECKON NMPaKTHKe.

[lonatue cucreMbl. OTtambl pa3BUTHSA HHPOpPMAMOHHBIX cucTeM. OCHOBHBIE 3aJauu
MH(pOpPMaTU3ALINH.

Pone u MecTo MH(pOpPMALMOHHBIX TEXHOJOTMH B MpaBoBoil cdepe. MHbopMmaimoHHbIE
TEXHOJIOTUM B MPaBOTBOPUECKON JIE€ATEIbHOCTU. ABTOMAaTH3MPOBAHHbIE HHPOPMAIIMOHHBIE
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CHCTEMBI CY/I0B U OpraHOB IOCTULMH. ABTOMAaTU3MPOBAHHbIE MH(OPMAIIOHHBIE CUCTEM OpPraHOB
IpOKYypaTypbl. ABTOMAaTH3UpOBaHHbIE MH(POpMaLMoHHbIe cucteMbl MBJI. ABTOMaTru3upoBaHHBIC
MH(POPMALIMOHHBIE CHCTEMBbI (peepanbHbIX OpraHoB HajaoroBol nomuuuu. MudopmanumonHoe
oOecrnieueHrne NPUHSTHS PELLICHUHN B IOPUINYECKON NEATEIBHOCTH.

Tema 3. Hcnosb3oBaHue 0a3 JaHHBIX JJIsi OPraHU3alUM XpaHeHHsl JaHHBIX.
TexHo10rust KOPNOPATUBHOI PadoTHI.

ITonatue 0a3bl 1aHHBIX, Ha3HauYeHUe 0a3 JaHHbBIX. Tunel 6a3 AaHHBIX. PensiunoHHbIE Oa3bl
JAHHBIX M UX OCHOBHBIE ocoOeHHOcTU. CucTeMBbl ynpaBieHUs 0a3amMM JaHHBIX, UX Ha3HauCHHUE.
TexHomnorust co3nanus 6a3sl JaHHBIX AJIS XpaHeHHs KapToTek. Opranusanus norcka HHGOpMaLuu
B 0a3e JaHHBIX, TEXHOJOIHs (OpPMHUPOBaHUS aHaIUTHUecKoW HMHpopMmaimu. Co3gaHHE OTYETOB.
TexHOoJI0THs CO3/1aHMs 10Ib30BATEIBCKOTO IIPUIIOKECHMS.

IIpakTnyeckass moaroroBka: Ilocemenue lleHTpa  aBTOMaTtu3upoBaHHOW  (UKcaLUU
aJMMHHMCTPATUBHBIX IIPaBOHApYILIEHUH B o0nactu aopoxHoro asuxeHus I MB/1J1

Tema 4. Onpenenenne CIIC. OcnoBHble cBeaeHusi 00 CIIC Koncyabrant Ilroc,
Kopexc u I'apant. Posab CIIC npu padore ¢ npaBoBoii ungopmauueii.

Omnpenenenne CIIC. OcnoBubie cBenenust 00 CIIC KoncynpranT [lnroc, Koneke u ['apanr.
Pounpb CIIC mpu pabore ¢ mpaBoBoit unpopmanueii. Pons CIIC npu pemenun npobiieM OTKPBITOCTH
uHpopmanuu, co3aanue 3QpHEeKTUBHBIX HHCTPYMEHTOB JIJIsl pabOTHI ¢ PaBOBOW MH(POPMALIUEH.

Ha nekuuio mpuriamaroTcss MEHEIKEpbl IO paboTe ¢ BBICIIMMHU yYeOHBIMU 3aBEIECHUSIMU
koMmanui «I'apanT» u «Koncynprantllmocy.

Tema 5. OcHoBHbIe BO3MO:XKHOCTH MO NMOucKy HHpopmanuu B CIIC. Ocobennoctu
noucka B cucremax Koucyabrant Ilaoc, Kogexkc um Iapant. CocraBiienne mnogdopok
JOKYMEHTOB.

OcHosuble cBenenusa 00 CIIC Koncynbrantllntoc, Konekc u I'apant. ['mmeprexcroBsie
cBs3u. OTpakeHHe CBsA3eH JOKYMEHTa, KJIAacCHU(pUKaIMs CBA3EH, BU3yalau3alMs CBs3eH, E€peBO
cBsizeil. [leuaTh MOKyMEHTa M €ro 4actd, HacTpoiika medatu. CoxpaHeHHE JOKyMEHTa B (baii.
Konuposanue B TekcToBblil peiaktop MS Word. YcTaHOBKa 3JI€eKTPOHHBIX 3aKJIA10K.

Cnosapu nosieit. Ilorck Hy»HOro 3HaueHUs B cioBape. PUILTPHI B CIOBAPSX B CUCTEMAX
Koncynperantllmoc, Kogekc u I'apant. CocraBineHue noJo0pok 10KyMEHTOB

Hoxyment kak coctaBHass 4actb CIIC Koncynerantllmoc, Komekc wu T'apanrt.
['mneprexcroBble cBsi3u. OTpakeHHE CBsA3EH JOKYMEHTA, KIAcCU(HUKAIMs CBs3€H, BU3yaln3alus
CBSI3€M, IEpEBO CBA3EH.

Tema 6. Be3onacHocTh, MH(poOpManuM M ee NMpaBoBoe ofecrnevyeHHe, KOMIbIOTEPHbIE
npecTynjieHus.

ITonatue xommeroTepHON O6e3omacHocTH. [IpaBuna u MeToAbI COOMIOACHUS KOMIBIOTEPHOM
6e3omacHOCTH. [IOHATUS «KOMITBIOTEpHOE TMPECTYIUIEHHE» U «WMH(OpMalMOHHAs O€30MacHOCTbY.
Buasl komnbroTepHbIX npecTymieHHi. CrnocoObl M METOJbl MPenyNpekIeHUs KOMITBIOTEPHBIX
npectymiieHnii. KoMmbloTepHble BUpPYCHl, MX KiIaccU(UKAIMS W TMOPa)KaIOUMe OCOOEHHOCTH.
Metoapl  3amuThl  MHPOPMALMKM TPU  HUCIOJIB30BAaHUM  KOMIIBIOTEpHBIX ceTedl. Meton
«UHTEJVIEKTyalbHOTO  mepedopa  maposeit». [IpaBoBoe  oOecnedeHue  MHGOPMAIMOHHON
0€30I1acCHOCTH.

Tema 7. O¢ucHble KOMNIBIOTEPHbIE TEXHOJIOTUH B IOPUCTIPYACHINH.

TexHonorus pa3pabOTKU 3JIEKTPOHHBIX YHU(PHUIIMPOBAHHBIX JTOKYMEHTOB ((popM OJaHKOB,
TabNuL, 1M1a0JI0HOB, MMCEM PACCHUIKH), UCIIOJIb3YEMbIX B MIOBCEAHEBHOM MPaKTUKE IOpUCTA. 3aIIuTa
AIIEKTPOHHBIX JOKYMEHTOB U UX OTIENBHBIX (pparmMeHToB. Co3/1aHUE TUIIEPTEKCTOBBIX JOKYMEHTOB.

[Tpuemsl 3pdexkTUBHON pa3pabOTKU JOKYMEHTOB CIIOKHOMN CTPYKTYPBHI.

Texnonorus paspabotku tabmui. MHcTpyMeHTanbHbBIE cpeacTBa (OopMaTUPOBAHUS TAOIHUII.
Anpecanusa. OpraHuszainusi BBIYHCIEHUHN, NPUMEHEHHE BCTPOEHHBIX (QyHKUuH. ['paduueckoe
npezcTaBieHue AaHHbIX. [IpueMsl paboThl ¢ 60NbIIMMU TaOIHIIAMHU.

CpenctBa ananu3za TaOAM4HbIX NaHHBIX. KoHcomuparus. Vcnonb3oBanue aBToQUiIbTpa U
pacumpenHoro ¢wmibtpa. Ilogbop mnapamerpa. Ilouck pemenus. TaOmuIBl MOJCTaHOBKH.
[TpomexyTounble utoru. CBOJHbIE TAOTHUIIBI.


http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос3
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос4
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос4
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос5
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос6
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос6
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос7
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос7

Tema 8. Ucnosib30BaHuEe pecypcoB HHTEPHET B OPUAHYECKOH MPaKTHKeE U HAYKe.

Pecypcol UnTepHeT ux Ha3HadeHue u xapakrepuctuka. [lonstus World Wide Web, poins B
IOpUIMYecKor TpakTuke. TexHomoruu co3nanus Be® — crpanun. OOmme cBeaeHUs O sA3bIKax
THIIEPTEKCTOBON pa3MeTKu. HCTpyMeHTalbHbIe cpencTBa i co3nanus Be6 — crpanun. OCHOBBI
MPOABUKEHUS CaiTOB B IHTEpHET.

Onexkrtponnast moura. Ilonstue 00 >3nekTpoHHON IMdpoBON moamucu. TexHUUeckoe
o0ecrieyeHue 3JIEKTPOHHOH LuppoBoil noanucu. OpraHu3alMoOHHOE 00ecHeueHHe 3JIEKTPOHHOM
mudposoii noanucu. [IpaBoBoe odecnieueHmne EKTPOHHON TUPPOBO MOAMUCH.

4. TlepeyeHb Yy4eOHO-METOAMYECKOIr0 o0ecriedeHHsl I CAMOCTOSITEJILHOW PadoThl
o0yyarommxcst N0 JMCHHUILIMHE
CamocrosrenbHas paboTa CTYIEHTOB sBIseTcd 0co0o0i (opMol opraHuzaluu y4eOHOIo
npoliecca, MpeACTaBysIomas co00! MIIaHUPYEMYO, TI03HABAaTENbHO, OPraHU3allMOHHO U METOINYECKH
HaIpaBIIEMyI0 JESITEIbHOCTh CTYJNCHTOB, OPUEHTHPOBAHHYK0 Ha JOCTH)KEHHE KOHKPETHOI'O
pe3ynbTaTa, OCYIIECTBIsieMyl0 Oe3 mpsaMol momoim mnpenogasatens. CamocrosrenbHas pabota
CTYACHTOB SBJISIETCS COCTaBHOM 4YacThl0 Y4eOHOH pabOThl M HMEET LEIbl 3aKpeIuleHue |
yriIyONieHHEe TMOJNYYSHHBIX 3HAHUH M HABBIKOB, MOMCK M NMPHOOpPETEHHWE HOBBIX 3HAHMIA, a TaKKe
BBINOJIHEHHE Y4YeOHBIX 3a/JaHUM, IOATOTOBKY K MPEACTOSIIUM 3aHATUSAM U 3k3ameHy. OHa
npeaycMaTpuBaeT, Kak NpaBWio, pa3paboTKy pedepaToB, HAMHMCAaHUE JOKJIAJ0B, BBITIOJHEHHE
TBOPYECKUX, UHIUBHUIyaJbHbIX 33JJaHUH B COOTBETCTBUHU C YU€OHOH MpPOrpaMMoi (TeMaTH4YeCKUM
IUIAHOM M3YYEeHMs] JUCHMIUIMHBI). Tema 1 Takoro BBICTYIJICHUS MOXET OBbITh IpEIokKeHa
npernojiaBaTesieM MM M30paHa caMUM CTYJEHTOM, HO MaTepHall BBICTYIUIEHUS HE JIOJDKEH
nyOiMpoBaTh JIGKIIMOHHBIA MaTepuas. PedepaTuBHBIA MaTepHal CIIy)KUT JIOTOJTHUTEIBHON
uHpopmanueit Uit paboThl Ha MPAKTUYECKUX 3aHATHSIX. OCHOBHas Lielb JAaHHOTO BHJA PabOTHI
COCTOUT B OOYYEHHUH CTYACHTOB METO/aM CaMOCTOSTEIBHON pabOThI ¢ yueOHBIM MaTepuaioM. Jlis
HOJHOTBl YCBOGHHS TEM, BBIHECEHHBIX B IpakTUYecKUe 3aHATHUsA, TpeOyercs pabota ¢
nepBOMCTOUHMKaMHU. Kypc mpemycmarpuBaeT CaMOCTOATENBHYIO pabOTy CTYIEHTOB  CO
creuuanbHoi smTeparypoi. CrenyeT OTMETUTh, 4YTO CaMOCTOsSITElIbHas paboTa CTYICHTOB
pe3ysibTaTUBHA JHIIb TOIJA, KOIJA OHAa BBINOJHIETCA CHUCTEMAaTHYECKH, IIJJAHOMEPHO U
LIeJICHAIIPaBJICHHO.
3anaHus JUIsl CaMOCTOATEIbHOW paboThl MpeaycCMaTpUBAIOT MCIOIb30BaHUE HEOOXOIMMBIX
TEPMUHOB U MOHATUH MO mpobiemaTtuke Kypca. OHM HaleIMBaIOT Ha MPAKTUYECKYIO paboTy 1o
IPUMEHEHHI0 M3y4aeMOro MaTepuaia, MOUcK Oubiamorpaduueckoro mMarepuaina M 3JIEKTPOHHBIX
UCTOYHHUKOB MH(OpMAIMH, WJUTIOCTPATUBHBIX MaTepHaJIOB. 3a/laHus 10 CaMOCTOSATENIbHOM paboTe
JTAIOTCS TI0 TeMaM, KOTOpbIe TPEOYIOT JOMOJHUTENBHON MPOPaOOTKH.
OO0t 06beM caMOCTOATETLHON PaOOThI CTYACHTOB MO AUCHUIUIMHE BKIIOYAET ayTUTOPHYIO
Y BHEAYJUTOPHYIO CaMOCTOATEIbHYIO pabOTy CTY/IEHTOB B TEUEHHE CEMECTPA.
AynuTopHas caMmoOCTOsiTeNIbHAs paboTa ocyllecTBiseTcss B (GopMe AMCKYCCHH M KpPYIJIbIX
CTOJIOB.
BHeaynuropHas camocTosiTenbHast paboTa ocyliecTBiseTcs B hopmax:
- IOATOTOBKH K JIOKJa/1aM (MMHH — BBICTYIJICHUSIM);
- IOJITOTOBKH K KOHTPOJILHOMY MEPONPUATHIO pyOEKHOTO KOHTPOJIS (TECT);
- IOATOTOBKH K PEICHUIO CUTYallMOHHBIX 3ajay.
Tembl coo01IeHMIA:
. UndopmanionHsie pecypcesl.
. UnpopmanronHas KynpTypa.
. CpaBHUTENIbHAS XapAKTEPUCTHKA CIIPABOYHBIX TPABOBBIX CHCTEM.
. MeTopl pemenus 3aa4 ¢ UCIOJIb30BAaHUEM CIIPABOYHBIX [TPABOBBIX CUCTEM.
. IIpengocraBnenne rocy1apCcTBEHHBIX YCIYT B 2JIGKTPOHHOH (hopme.
. @opmupoBanue nHpopMaIoHHOTro od1ecTBa B PO.
. CpenctBa ¥ METO/IbI 3aIIUTHI OT BPEJOHOCHOTO IMTPOTrPAMMHOI0 00ECTIeUEHN .
. ¥YTpo3bl JOCTOBEPHOCTH 3JIEKTPOHHOM MOAMHNCH.
. Pecypcel cetn «MHTEpHET» B ropundeckoi chepe.

O 0O NO DN K~ W —
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Tembl pedepatoB:

1. Ponp unopmanmu B KU3HU JIMYHOCTH, OOIIECTBA, TOCYIAPCTBA.
. Cramum cTaHoBIIeHUs HH(POPMAITMOHHOTO OOIIECTRA.
. Xaprtus ['mobansHoro naGopmanmonHoro odmecTsa (OKknHaBA)
. F'ocynapcTBeHHas MoiuTUKa B 006JacTH GOpMUPOBAHUS MHPOPMAIIMOHHOTO 00IIeCcTBa
. Uadopmanus kak OCHOBHOH 00bEKT HHPOPMALIMOHHOM c(hepbl U CUCTEMBI IIPaBa
. Undopmanius B akTax IeHCTBYIOIIETO 3aKOHOAATEIbCTBA
. FOpunuieckne ocoOEHHOCTH U CBOMCTBA HH(pOpMALIUN
. Monenb nHpopManMoHHOH chepsl

9. Obnacts GopmupoBaHusi UHPOPMAIIMOHHBIX PECYPCOB, MOATOTOBKH MH(POPMAIIMOHHBIX
MPOYKTOB, IPEOCTABICHUSI HPOPMAITUOHHBIX YCIyT

10.06nacte co3gaHusl W TNPUMEHEHUS HH(DOPMALMOHHBIX CHUCTEM, HHGOPMAIMOHHBIX
TEXHOJIOTUH U CPEACTB UX 00ECTICUCHHS

11.06nacth co3maHusi W NPUMEHEHHS CPEACTB M MEXaHU3MOB HH(OPMAalMOHHON
0€30MacHOCTH

12.IlpuMeHeHrEe COBPEMEHHBIX HMH(GOPMAIIMOHHBIX TEXHOJOTUH B  CIEJACTBEHHOMN
JeSITeIbHOCTH

13.IlpuMeHeHue COBpEeMEHHbBIX MH(GOPMAIMOHHBIX TEXHOJIOTUN B OpraHax BHYTPEHHHX €T

0 3N L KW

PO

14.IIpuMeHeHne COBpEMEHHbBIX MH(MOPMALMOHHBIX TEXHOJIOTUH B ONEPaTHMBHO-PO3BICKHOM
JeSITEIbBHOCTH

15.MHpopMaiiOHHBIE TEXHOJIOTUHU 3KCIIEPTHOM JEeSATEIbHOCTH

16.MnpopmarninonHoe odecrieueHne IpaBoOOXPaHUTEIbHON e TEIbHOCTH

17.0cHOBHbIE HalIPaBJIEHUS UCIIOIb30BAHUS COBPEMEHHBIX NH(OPMAIIMOHHBIX

TEXHOJIOTUI B PaCKpPBITUU U PaCCiIeI0BaHUH MPECTYIIICHUM

18.CripaBoYHO-TIPaBOBBIE CUCTEMBI M 00JACTH UX IPUMEHEHHS.

19.Madopmarus 0e3 mpaBa orpaHUYEHUS TOCTYIIA.

20.ITonsiTHE, CTPYKTYpaA U IPU3HAKU UH(OPMAIIMK C OTPAaHUYEHHBIM J1I0CTYIIOM.

21.0OcHOBHBIE OrpaHUYEHHS ITPaBa Ha TOCTYI K HH(POPMAIIHH.

22.IlepcoHanbHbIC JaHHBIC M TaHA YaCTHOM >KM3HU: 00IIIEe U OTIIMYHS.

23.00beKThl U CyOBEKTHI IIPaBa Ha TOCYIaPCTBEHHYIO TalHY.

24 ITpaBoBas oXpaHa M 3alllUTa IIPaB Ha TOCYJapCTBEHHYIO TailHY.

25.I1onsiTvie 1 BUIBI BpEIHON HHPOPMAIIUH.

26.JlonsTHE HMH(OPMAITMOHHO-TICUXOJOTHYECKOM 0€30IMacHOCTH U OCOOEHHOCTH €€
oOecrieyeHus.

27 IlonsTHe U npeaMeT UH(OPMAIIMOHHON 0€30acHOCTH.

28.JloktpuHa wWHGOPMAIMOHHON  Oe3omacHOCTH P® 00 OCHOBHBIX yrpo3ax B
UH(POPMALIMOHHOM cepe U UX UCTOUHHKAX.

29.I1puHnumnsl U 3a7a4u o0ecredeHus: HHGOpMaIMOHHOM 0€3011aCHOCTH.

30.DyHKIMHU U CTPYKTypa obecriedeHust HH(PpOpMamoHHONH 0€301acHOCTH.

31.IIpo6emMbl rocy1apcTBEHHOTO YIpaBieHUsI B UHPOPMAILMOHHOH cdepe.

5. IlpumMepHbIe OLEHOYHbIE MAaTepHAIbl I TPOBeJIEHUs TeKYyIero KOHTPOJIs
yCIeBaeMOCTH M IIPOMEKYTOYHOM aTTecTallii 00y4alomuXcsl 0 JMCHHIIJIMHE

Opranusanus v NpoBeieHNe ATTECTANM CTYAeHTA

®I'OC BO B COOTBETCTBMM € NpPUHIMUIAMU bBOJOHCKOro mpolecca OpUEHTHPOBAHBI
NPENMYIIECTBEHHO HE Ha COOOIIEHNE 00ydJaromeMycsi KOMIUIEKCAa TEOPETHYECKUX 3HAHUH, HO Ha
BbIpabOTKYy y OakajaBpa KOMIIETEHIMI — JAMHAMHUYECKOro Habopa 3HaHWUH, YMEHH, HAaBBIKOB U
JIMYHOCTHBIX Ka4€CTB, KOTOPLIC IMO3BOJAT BBIITYCKHUKY CTAaTh KOHKypeHTOCHOCO6HBIM Ha PBIHKE
TPyZa ¥ YCHENHO NPpOopeCCHOHATIBHO PEaTn30BbIBATHCS.

B mpouecce onenku 6akaaBpoB HEOOXOAMMO HCHOJB3YIOTCS KaK TPaJAMIIMOHHBIE, TaK U
MHHOBAIIMOHHBIE TUITbI, BUABI U (hOpMBI KOHTPOJIS. [IpH 3TOM NOCTENEHHO TPpaIUIIMOHHBIE CPEICTBA
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COBEPUICHCTBYIOTCA B pyclle KOMIETCHTHOCTHOIO IIOAXOJa, a HWHHOBALIMOHHBIE CPEICTBA
aJanTUPOBAHBI JUIsl [IOBCEMECTHOI'O IIPUMEHEHUS B POCCUMCKOM BY30BCKOM ITPAKTHKE.
ILleq» mnpoBeaeHusi aTTecTallMd — IIPOBEpKAa OCBOEHUS 00pa3oBaTeIbHOM MPOrpaMMbl
JUCHUTUTMHBI-IPAKTUKYMa Yepe3 CPOPMHUPOBAHHOCTH 00Pa30BaTEIbHBIX PE3yIbTATOB.
IIpomexyTo4yHasi aTTecTalusl OCYILECTBIISIETCS B KOHLIE CEMECTPA M 3aBEpLIACT U3y4EHUE
JUCLUTUIMHBL, TIOMOTAeT OLIEHUTHh KPYIHBIE COBOKYIMHOCTH 3HAaHMM M yMEHHH, (HopMUpOBaHHE
OIPEICIEHHBIX KOMIIETCHIIUN.

OICHOYHBIMHA ~ CpPEACTBAMH  TEKYIIETO OIICHWBAaHUS SBISIOTCS: JOKJIAQA, TECThl II0
TEOPETUYECKUM BOIPOCAM JTUCIHMILIMHBI, 3alllUTa MPAKTHYECKUX padoT u T.1. KOHTpOb ycBOCHHUS
MaTepuana BEIETCS PEeryIsipHO B TEUEHHE BCETO CEMECTpa Ha MPAKTHYECKUX (CEMHUHAPCKUX,
71a00pPaTOPHBIX ) 3aHATHUSX.

Ne CPEJCTBA OLIEHMBAHH, OO0pazoBaTenbHbIE
H/H HCMOJIB3YEMbIC JId TCKYIIETO OLICHNBAHUA IMOKa3aTeIsd pGSyJIbTaTbI JIUCLIUILIUHBI
(hopMUpPOBaHUS KOMITCTCHIIUU
OueHovHble cpeacTBa A Tekyuleii arrecranuun | OP-1 OCHOBBI COBPEMEHHBIX
OC-1 3amuTa pedepara TEXHOJIOTHI  cOopa, o00paboTkKu U
OC-Coobmenune MIpeICTaBICHUS HHPOPMAIHX

OP-2  wucnonp3oBaThb  COBpEMEHHbBIE
UHQOPMAITIOHHO-KOMMYHHUKAIIMOHHEIE
TEXHOJIOTHH Uil cOopa, 0OpaboTKu W
aHanu3a MHGOpMALKU NpPU PEILICHUH
IIOCTAaBJIICHHOM 33/1a41

OP-3 HaBBIKaMU onpeaeneHus
MPAaKTHYECKUX MIOCJIC/ICTBUI
IPEUIOKEHHOTO PELICHUs 3a1a41

OP-4 OCHOBHBIE IOPUANYECKU

3HAUUMbIE MpPU3HAKH HHpOpMALUH;
MeTonbl cOopa WHGOPMAIH, TPUEMBI
paboThl ¢ MPaBOBBIMH 0a3aMU JaHHBIX

YHUBEPCAIBEHOTO Xapakrepa;
TpeOoBaHMUS “H(OPMAITMOHHOM
6e3omacHoCTH

OP-5 nmomywarb W3  pa3iIMUYHBIX
HMCTOYHUKOB, BKJIIOYAs MPaBOBbIC Oa3bl
JNAHHBIX,  IOPUIUYECKH  3HAYHMYIO
uHGpOPMAITHIO, oOpabaTsiBaeT u
CHCTEMaTH3UPYET €€ B COOTBETCTBHUHU C
[OCTaBJICHHOH 1LeNbl0 Ha 0a30BOM
YPOBHE;

OP-6 HAaBBIKAMH NPUMEHEHUS
WH(POPMALMOHHBIX ~ TEXHOJIOTUM  JJIst
pelieHus KOHKPETHBIX 3a7a4
po()eCCUOHAIBHON JIESTEILHOCTH Ha
0a30BOM ypOBHE

OP-7 OCHOBHBIE FOPUINYECKU
3HaYMMble TPHU3HAKH  HHPOpPMAIINY;
MeToAbl cOopa MH(GOpMAUWHU; HPUEMBI
paboThl ¢ MpaBoOBBIMU 0OazaMH JTaHHBIX

YHHUBEPCAITBHOTO XapakTepa;
TpeOOBaHUS WHPOPMAITHOHHON
0e30macHOCTH

OP-8  peanm3oBbIBaTH MIPUHIIUIIBI
paboThI COBPEMEHHBIX
WH(GOPMALIMOHHBIX  TEXHOJIOTHH  Ayist
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pemieHus 3a1ad  IpoQecCHOHATBLHOM
JeSITETBHOCTH

OP-9 nHaBbikaMu pabOTBI ¢ OCHOBHBIMHU
UHCTPYMEHTaMHU MHGOPMAITMOHHBIX
TEXHOJOTMA ¥ TPUMEHEHUS] WX IS
peleHus KOHKPETHBIX 3a1a4
po(ecCHOHATBHOMN ICATENBHOCTH

OnucaHue OIEHOYHBIX CPEACTB M HEOOXOJUMOro O0OpyIOBaHHUS (JIEMOHCTPAIMOHHOIO
MaTepI/IaJIa), a TaKXe HpOLIGI[ypBI nu KpI/ITepI/II/I OILICHHUBAHUA I/IHI[I/IKaTOPOB JOCTHUIKCHUA
KOMIICTCHIIMA Ha Pa3JIMYHBIX dTanax ux (popMHpOBaHHS B MPOIECCE OCBOCHHUS 00pa30BaTeIbHON
HpOI‘paMMBI Hpe[[CTaBJIeHBI B CDOHIIG OILICHOYHBIX Cpe[[CTB JUIA TGKYH_ICFO KOHTpOJISI YCHeBaeMOCTI/I
U MPOMESKYTOYHOU aTTeCTAllMU 1o AUCHHILTHHE «HpOpMaIMOHHBIC TEXHOJIOTHU B FOPUINICCKON
JIESATEIIbHOCTIY.

Mamepuanwt, ucnonb3yemole 011 MEKyULe20 KOHMPOJiA YCHEBAEMOCHU
odyuarowuxca no oucyuniune

Matepuaisl 1Jis OpraHU3aliK TeKYIIeH aTTECTAIlMK MIPEJACTABICHBI B 1.5 MPOrpaMMEl.

Mamepuansl, ucnons3yemole 0711 RPOMENHCYHOUYHO20 KOHMPOIA YCREeGAeMOCHU
oodyuarowuxca no OucyuniuHe

JKk3ameH B ¢popMe BHINOJIHEHUS 3a1aHUI
3amanusa 1)1 dK3aMeHa
B Owuner Brimrouaercs nBa 3amaHus. OIHO — HA MPOBEPKY HABBIKOB HCITOJIb30BAHUS

pasIMYHbIX HH(GOPMAIMOHHBIX TEXHOJIOTMH (yacTh 1), BTOpoe — Ha MPOBEPKY HABBIKOB
MCII0JIb30BaHUs CIIPABOYHO-IIPABOBBIX CUCTEM (UYacThb 2).
Yacrts 1.

3aganue 1 (c onrcaHUEM TEXHOJIOIMU BBIIIOJHEHHUS).

Ortkpoii, Te okHO nporpammbsl Microsoft Word. TexHonorus BbIoJIHEHUS:

1. Haxwmure [lyck (moaBeauTe ykazareiab MBIIIM K KHOIIKE U CENIalTe IIETY0K MBIIIBIO).

2. [TopsenuTe ykaszaresb MBIIIM K MyHKTY Bee nmporpammsl/IIporpamMmel.

3. B mosiBuBIIEMCsI TOMEH!O BeiOepuTe myHKT Microsoft Office.

4. Haiinute nporpammy Microsoft Word, moaBenute k Hell ykas3aTenb MBIIIN U IIEJIKHUTE
MBILIBIO.

5. 3aKpoiTE OKHO AAHHOHN MPOTrpamMMBbl.

3aganue 2

Otkpotite npunoxenue Kanpkymstop.

JlaHHOE TIPUJIOKEHUE, KaK IIPABUIIO, MO>KHO OTKPBITH U3 [JIaBHOrO MEHIO CHCTEMBI:

[Iyck— Bce mnporpammel — Cranpaptasle — Kanbkynsatop. OTkpoiiTe mporpammy
Kanbkynsrop, BBeas komanny Calc B OKHO KOMaHbl BIOTHUTE. 3aKpoiTe OKHA.

3aganue 3

1. Ha manenu 3ajnady HalguTe KHOMKY OBICTPOro 3amycka HpuiioxeHus I[IpoBoAHUK H
OTKPOMNTE OKHO IaHHOTO NMPUIIOKEHHUS.

2. 3aKpoiTe OKHO.

3. OTKpoiiTe 3TO ke MPUIIOKEHNE C TTOMOILBIO [ TaBHOTO MEHIO CUCTEMBI.

3ananmue 4 (c onucaHUEM TEXHOJOTHU BBITTOJIHEHHS).

OTtkpoiiTe okHO TpmiokeHuss Microsoft Word, ucnons3ys mpu sTom npuioxkenne Moit
koMmnbrorep uiu [IpoBonHuK. TE€XHONIOTHSI BBIITOJIHEHUS:

1. OTkporite okHO npuiioxkeHus [ IpoBoaHUK.

2. B OkHe AaHHOrO NpUIOKEHUs OTKpouTe MUCK C: (OTKPBITHE IUCKA OCYHIECTBIIAETCS
AQHAJIOTMYHO OTKPBITUIO IPUIIOKEHUS C TIOMOIIbIO COOTBETCTBYIOIIETO 3HAUKA).

3. Ha nanHOM nucke HailiTe U OTKpoiTe KaTanor (manky) ProgramFiles.

4. B karanore ProgramFiles otkpoiite katamor Microsoft Office. [Ipumeuanue. Bo3zmoxHo
HAJIMYHME TOMOMHUTENBHBIX moakartanoros Office10\11\12\14.

5. B manHoM karanore Haiaute Qaitn-npuioxxkenne Winword.exe u 3amycTuTe ero.
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6. 3aKpoiiTe OKHO JaHHOM MPOTrPaMMbl, UCTIONIb3Ys MeHI0 Daitn — Beixos.

7. 3akpoiite okHO nipuiiokeHus [[poBoHUK.

3ananme 5

1. Otkpoiite mporpammy Microsoft Word, ucnons3ys komanay Beimonauts u3 ['maBHOTO
MEHIO CUCTEMBI.

2. 3aKkpoiiTe JaHHOE OKHO.

3ananue 6

1. BbI30BUTE KOHTEKCTHOE MEHIO i pabodero crtojia (IPOM3BECTH IIETYOK IO JH000MY
yCTOMY MecTy Ha pabouem croine). Beibepure myHkT [lepconanuzanusi. OTKpOETCs OKHO.

2. Beibepute nyHKT MI3MeHeHHE 3HaYKOB paboyero cTojia Ha JIEBOM NaHEeIN OKHa.

3. OtMethTe ramoukaMu HeoOxoaumble Bam st paboTsl 3Hauku (Hanpumep, KommnbioTep).

3aganue 7

1. Bei3oBuTe KOHTEKCTHOE MeHIO Juisi ukoHku Kommerorep/Moii Kommnbiorep (monBeaute
yKazaTelb MBIIIM K MKOHKE W CHAENalTe INETYOK MpaBOd KHOMKOW MbllM). M3yunte MyHKTHI
(KOMaH[1bl) KOHTEKCTHOTO MEHIO.

2. AHaJIOTHYHBIM 00pa30M BBI30BUTE KOHTEKCTHOE MEHIO JUIsl JIFOOOTO ApJIbIKa, a TAaKKe JJIs
pabouero crosia. OOBACHUTE pa3InyKs B IYHKTAaX MEHIO.

3aganmne 8

[TomecTrTe KHOIKY OBICTPOTO 3ammycka npuioxenus Microsoft Word Ha manenu 3agaq. J{s
9TOr0 OTKpPOWTE JaHHOE IPUIOKEHUE JIIOOBIM M3 PAaCCMOTPEHHBIX CIOCOOOB, BBI3OBUTE
KOHTEKCTHOE MEHIO JJISi OJJTHOMMEHHOW KHOIIKHM Ha TIAaHEJH 3a7ad U BBIOEpUTE KOMAaHIy 3aKpENUTh
IIPOrpaMMy B [TaHEJH 3a/1a4. 3aKPOUTE OKHO MPUIIOKEHUS.

3aganue 9 (c onvcaHUEM TEXHOJIOTMU BBIIIOJHEHHUS).

Ortkpoiite okHO nporpamMmsel Microsoft Excel. TexHomorus BBIIOIHEHUS:

1. Haxwmure kHonky Ilyck.

2. [Topseaute ykaszarenb MbIIIH K IyHKTY Bee mporpammsl/IIporpammel.

3. B nosiBuBIIeMcst IO MeHIO BeIOepuTe MyHKT Microsoft Office.

4. Haiinute nporpammy Microsoft Excel, moaBenute k Hell ykas3aTenb MbIILN U IIEJIKHUTE
MBILIBIO.

5. 3akpoiiTe OKHO JaHHOM NpPOrpaMMbl.

3aganue 10

Otkpoiite nporpammy IIpoBoAgHHMK CIOCOOOM, aHAJOTHYHBIM OMUCAHHOMY B 3a/laHUH
1(mocne nmynkra Bcee IlporpamMmbl nonoiaHuTeNnsHO BbIOepuTe MyHKT CranmaprtHbie). OTKpoiTe
nporpammy IlpoBoguuk HakateMm kiaBuim Win-E. OTkpoliTe 3Ty ke ImporpamMmy C HOMOIIbIO
KHOIIKM OBICTPOTrO 3aIlycKa Ha MaHeNH 3a/1a4. 3aKpouTe OKHa.

3aganme 11

Otkpoiite nporpammy Komannmnast crpoka. J[aHHOE TpHIIOXKEHWE, KaK IMPaBHIIO, MOXKHO
OTKpbITh U3 ['maBHOTO MeHI0 cucremsl: ITyck— Bcee [Iporpammsr — CranpaptHeie — KomannHas
crpoka. Otkpoiite mnporpammy Komannnas crpoka, BBeasd KomaHay Cmd B OKHO KOMaHbI
Brmonnute. B oxkHe npwiioxkenus KomanaHas cTpoka BBeauTE KOMaHAY ver. BeIACHUTE Bepcuio
ornepannoHHoM cucteMbl Windows, ycTaHoBieHHOU Ha Bamem pabouem mecte. 3akpoiiTe OKHa.

3aganue 12 (c onucaHueM TEXHOJOTUH BBIITOJIHEHUS).

Otkpoiite okHO mpunoxeHuss Microsoft Excel, ucrone3yst npu stoMm npuiiokeHue Moit
komnbtorep/IIpoBonHuK. T€XHONIOTHS BHITOJIHEHUS 3aJaHUs:

1. Otkpoiite okHO npuiiokeHus [IpoBoaHUK.

2. B oKkHE AaHHOTO MPHIIOKEHUS OTKpoiTe Auck C:.

3. Ha nanHOM nucke HailinTe U OTKpoiiTe KaTanor (manky) ProgramFiles.

4. B karanore ProgramFiles otkpoiite katamor Microsoft Office. [Ipumeuanue. Bo3moxHo
HAJIMYHUE TOMOMHUTENBHBIX moakaranoros Office10\11\12\14.

5. B nanHoM katanore HaiauTe (aiin npunoxenust Excel.exe u 3anmyctuTte ero.

6. 3aKpoiTE OKHO JAHHOM NMPOrpamMMmsbl, HCTIONb3Ys MeHIO PDaiin — Beixon.

7. 3akpoiiTe okHO npuioxkeHust [IpoBogHUK.

3aganue 13
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OTtkpoiite mporpammy Microsoft Excel, ucnons3ys xomanay Beimonuaute u3 [maBHOTO
MEHIO CHCTEMBI (JJIs1 OIpeesIeHUs] IMyTH HAaXOXACHUS U UMeHHU (aiina cMm. 3amanue 5). 3akpoiTe
JTAHHOE OKHO.

3aganue 14

1. BpI30BUTE KOHTEKCTHOE MEHIO Ul paboyero croja (IPOM3BECTH LIETYOK IO JH000MY
yCTOMY MecTy Ha pabouem croie). Beibepure myHkT [lepconanuzanusi. OTKpOETCS] OKHO.

2. BeiOepute nyHKT MI3MeHeHne 3HaUKOB paboyero croiia B JIEBOM CTOJIOLE OKHA.

3. OtMethTe ramoukaMu HeoOxoqumble Bam aiist paboTsl 3Hauku (Hanpumep, CeTsb).

3aganue 15

1. BpI30BUTE KOHTEKCTHOE MEHIO JJs MaHeau 3aaad. M3yduTe MyHKTBI 3TOr0 MEHIO.
BbI30BHTE KOHTEKCTHOE MEHIO JJISi KHOIKH OBICTPOTO 3aIycKa MPUIIOKEHHUS, PACIIONIOKEHHON Ha
HaHEeJH 3a/1a4.

2. AHaNOTUYHBIM 00Pa30M BBI30BUTE KOHTEKCTHOE MEHIO JUIs JIIOOOT0 SpJIbIKa U MKOHKU Ha
pabouem crojie ¥ camoro padodero crosna. OOBsICHUTE pa3INuus B IIYHKTaX MEHIO.

3aganue 16

Otkpoiite nporpammy Komanmnas ctpoka (cMm. 3amanme 3). BBemute komanmy help B
MOSIBUBIIEECS OKHO M M3YYMTE CIHCOK JOCTYMHBIX KoMaH . [lompobyiite ¢ momompio koMauasl dir
OIpeNIeNIUTh COACP)KUMOE KaTajora users Ha qucke D.

3aganue 17 (c onucaHUEM TEXHOJOTUH BBIITOJIHEHUS).

Ortkpoiite okHO nporpaMmsbl Microsoft Access. TexHOIOT s BHIIOIHEHUS:

1. Haxxmure Ilyck.

2. [Toxseaute ykaszaresb MbIIIH K IYHKTY Bee nporpammsl/[Iporpammel.

3. B nosiBuBIIeMcst IO MeHIO BeIOepuTe MyHKT Microsoft Office.

4. Haiinure nporpammy Microsoft Access, oJBeAUTE K HEM yKazaTeslb MbIIIN U IEJIKHUTE
MBILIBIO.

5. 3akpoiiTe OKHO JaHHOM NpPOrpaMMbl.

3aganue 18 OTtkpoliTe 0kHO KOMaH[bl. (mocie nmyHkTa Bee IlporpaMMbl TOMOTHUTENBHO
BbIOepuTe NyHKT CTaHgapTHbIe). 3akpoiiTe okHO. OTKpoiiTe 3TO ke OKHO HaxkaTheM KiaBuil Win-
R. 3akpoiite okno. B crpoky Haiiti mporpammer u ¢aiiinsl [ T1TaBHOTO MEHIO CHCTEMBI M BBEAUTE
Beinonnuts. Beibepure naHHOE NPUIIOKEHUE U OTKPOWTE €ro. 3aKpoNUTe OKHO.

3aganue 19

Otxpoiite nporpammy Word Pad (naHHoe mpuiiokeHHE MOKHO OTKpBITH U3 [J1aBHOTO
MmeHio cucrtembl: I[lyck— Bce Ilporpammer — CrangaptHeie —Word Pad).3akpoiite oxHO.
OTkpoiiTe naHHYIO Iporpammy Ipyrum crnocodom, Beens Word Pad B okHO KomMaH/bI BBITOTHUTS.
OcyuiecTBUTE aHAJIOTMYHBIM BBOJA B cTpoke Haiitu mporpammsl u Qaitnel ['maBHOro MeHro
CUCTEMBI. 3aKpOWUTE OKHa.

3aganue 20

1. BbI30BUTE KOHTEKCTHOE MEHIO Ui paboyero croja (IPOM3BECTH IIETYOK MO JH0OOMY
yCTOMY MeCTy Ha paboueM ctose). Beibepute nynkr [lepconanuzanus. OTKpoeTcs OKHO.

2. BeiOepute nyHKT MI3MeHeHHE 3HAYKOB paboyero crosia B IEBOM CTOJIOIE OKHA.

3. OTmerbTe raoukamMu HeoOxoaumble Bam asis paGoThl cucTeMHBbIE 3HAYKU (Hampumep,
[Tanens ynpaBieHus).

4. Y6epure ¢ paboyero crosa cucTeMHbIi 3Ha40oK [laHens ynpasieHus.

3ananme 21 Ha paGouem crosie HaiinuTte 3Hadok [laHens ynpaBneHus (Ipu ero oTCyTCTBUU
pa3MecTHTe ero Ha pabouyeM CTOoJie) U OTKpOWTE JAaHHBIM 00BEKT. Mcrmonb3oBanue rpaduueckux
0003HaYeHHUI 0OBEKTOB (SIPJIBIKOB U T.J.) A1 OTKPBITUS CAMUX O0BEKTOB). 3aKpONTE JAHHOE OKHO.
Hcnonp3ysl TOMBKO KJIaBUATYpy, BBI30OBUTE KOHTEKCTHOE MEHIO Ui MKOHKM [laHenb ympaBneHus.
N3yunte KOMaHAbl 3TOTO MEHIO.

3aganue 22 (C omMcaHWEM TEXHOJOTMHM BBIMONHEHUS). OTKpOWTE OKHO MPUIIOKEHUS
Microsoft Access, UCTIONB3Ys MPH ITOM NpHiIokeHue Mol koMiibioTep. TeXHOIOTUs BHIIOIHEHUS
3aJaHus:

1. 3anyctute npunoxenue [IpoBogHUK.

2. B okHe gaHHOTO pHIOKEeHHST OTKpoiTe UCK C: (OTKPBITHE TUCKA JETIAETCSl aHAIOTUYHO
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OTKPBITHIO TPUJIOKEHUS C TOMOIIBIO SPIIBIKA).

3. Ha nanHOM nucke HailuTe U OTKpoiTe KaTanor (manky) ProgramFiles.

4. B karanore ProgramFiles otkpoiite karamor Microsoft Office. [Ipumedanne. Bo3moxxno
HaJIMYKe JONOJHUTENbHBIX mojakaraioros Office10\11\12\14.

5. B nannom karanore Hainute daitn-npuioxenne MSACCESS.exe u 3anmycture ero.

6. 3aKpoiTE OKHO JAHHOM NMpOrpamMmsbl, UCIIONb3Ys MeHI0 PDaiin — Beixo.

7. 3akpoiiTe okHO npuioxkenus [IpoBogHUK.

3aganue 23

Ortxkpoiite nporpammy Microsoft Access, UCHonb3ysi KoMaHAy Beimonauts u3 [1aBHOTO
MEHIO CHUCTEMBI (IUIsl OIpe/eIeHHs] IyTH HAaXOXACHUS M UMEeHH dailia cM. 3amaHue 6). 3akpoinTe
JTAHHOE OKHO.

3aganue 24

Coszpaiite ramketsl Ha pabouem ctone Yacel u [loroma. [lns ramkera Yacel BeIOepuTe
HYXHBIN 11711 Bamiero permona dacoBoit nosic. [l ramkera [loroga 3amaiite peruoH, B KOTOPOM
Bl npoxuBaere. ONTUMaIBHO pa3MECTUTE CO3/IaHHBIE I'a/KETHI HA pab0YEM CTOJIE.

3aganue 25

[TomecTuTe KHOMKY OBICTpOro 3amycka npuioxenus Microsoft Power Point na manenu
3ajad. J[1s TOro oTKpoiiTe JAaHHOE MPHIIOKEHUE TI0OBIM M3 PACCMOTPEHHBIX CIIOCOOOB, BHI3OBUTE
KOHTEKCTHOE MEHIO JIJIsl OJJTHOMMEHHOM KHOIIKM Ha MaHeJW 3a7a4 U BhIOepUTEe KOMaHy 3aKpenuTh
nporpaMMy B TaHENM 3ajad. 3aKkpoiliTe JaHHOE MpUIIOKEHHE. YOepuTe CO3JaHHYI0 KHOMKY Ha
MaHeJN 3a/1ad.

3aganue 26 (c onucaHNEeM TEXHOJOTHH BBIITOJIHEHUS).

Otxkpotite okHO TTporpaMmmbl Microsoft Power Point. TexHOMIOTHsI BBITTOTHEHUS:

1. Haxxmure knonky Ilyck.

2. [Mogsenute ykazarenb MbiH K myHKTY Bee [Iporpammsr/[Iporpammer.

3. [lepeBenuTe yka3aTellb MBIIIN Ha MOSBHUBIIEECS OIMEHIO.

4. Haiinute B mosBHBIIEMCS MEHIO mporpamMmy Microsoft Power Point, moaBenure x Hei
yKazaresb MbIIIU U menkaute Mblbio ([Iporpamma Microsoft Power Point MoxeT ObITh BiOXKEHA
B myHKT Microsoft Office.).

5. 3akpoiiTe OKHO JaHHOM NpPOrpaMMbl.

3aganmue 27

Otpoiite u 3akpoiite mpunoxenue Microsoft Power Point ¢ momompio ['maBHOrO MeHrO
CHUCTEMBbI 0€3 UCTI0JIb30BaHUS MBIIIH (BBI3IBAsI KOMAaHbI KJIABUIIIAMH / KOMOWHAITUSIMU KJIABHIII).

3aganmue 28

1. Otkpoiite oxkHO KkomaHnabl Bemonuuts (Ilyck— Bcee Ilporpammel — CranpapTHble
—BbImonHuTs). 3aKkpoiiTe JTaHHOE OKHO.

2. OTKpOIiTE 3TO kKE OKHO APYTUM CIIOCOO0OM, UCTIONB3ysd KOMOMHaIHo KiaBui Win-R.

3. C momoupl0 KOMaH/Abl BBIMOMHUTE OTKpONTE NpUIOKEHHE OKpaHHas KIaBUaTypa,
HaOpaB wums mporpamMmbl osk. Ilpunoskenune OkpaHHass KiIaBUaTypa IMO3BOJSIET 3aMEHUTh
¢duzndeckoe yCTpoMCTBO. MOXKHO BBIOMpPATh KJIABUIIM C TOMOINBI0 MBIIIM HJIA JIPYroro
MaHUMNyJsATOpa. B ciyyae HEOOXOAMMOCTH Ha)KaTHsl KOMOMHAIIMY KIIABUII, UX CIEIyeT BHIOMpATh
nocieaoBarenbHo. Hampumep, eciu Juisi MepeKIIOYeHHs! i3bIKa BBOJIa MCIIOJIB3YETCsl KOMOMHALINS
Alt+Shift, To cHayama HaxxuMaetcs kinapuiia Alt, a 3atem Shift,

4. 3akpoiTe OKHO.

5. OTkpoliTe npuoKeHne DKpaHHas KJIaBUATypa C MOMOIIbI [ TTaBHOrO MEHIO CHUCTEMBI:
ITyck— Bce IIporpammsl — CrangaptHeie — CroenuanbHble BO3MOKHOCTH —> OKpaHHas
KJIaBUaTypa.

6. 3akpoiiTe OKHO.

3ananue 29

Ortxkpoiite okHO mpunokeHus Internet Explorer ¢ momoripio ['MTaBHOTO MEHIO CHCTEMBI H C
MTOMOIIIbIO KHOTIKH OBICTPOTO BBI30BA HA MAHEINH 3a/1a4 (TIPU OTCYTCTBUH ITOW KHOIIKH 3aKPETHTE €€
Ha MaHeNH 3aj1a4). 3aKpoiiTe okHa. Pa3MecTuTe SApibIk JaHHOTO MPHIIOKEHUS Ha paboyeM CToIe.

3aganue 30 (c onucaHNUEM TEXHOJOTHH BBIITOJIHEHUS).
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OTtkpoiite okHO mpuiiokeHus: Microsoft Power Point, ucnonb3ys npu 3ToM mpuiioKeHHE
[IpoBogHUK. TEeXHOIOTUS BBINIOJHEHUS 3a1aHUS:

1. OTkporite okHO npuiioxkeHus [I[poBoaHUK.

2. B okHe gaHHOrO NpUII0)KEHUs OTKpoiiTe auck C:.

3. Ha nanHoM aucke HalauTe ¥ OTKpoKTe Karajor (manky) ProgramFiles.

4. B xaranore ProgramFiles otkpoiite moakartamor Microsoft Office. Ilpumeuanue.
Bo3MokHO HaIMumMe nomogHATENbHBIX moakatanoros Office10\11\12\14.

5. B nannom karanore Haiigute Qaiin npuinoxenuss POWERPNT.exe u 3amyctute ero.
3amyck (¢aiina mpou3BOAUTCS AHAIOTUYHO OTKPBITUIO KaTaJIOroB.

6. 3akpoiiTe OKHO JAaHHOM MPOTrPaMMbI, UCTIONIb3Ys MeHI0 Daitn — Brixos.

7. 3aKkpoiTe OKHO IpUiIoKeHUs: Mol KOMIIbIOTED.

3apanue 31

Otkpoiite mporpammy Microsoft Power Point, ucmons3yss komanay BeimonmHuth u3
['1aBHOTO MEHIO CUCTEMBI. 3aKpOUTE JAHHOE OKHO.

3ananue 32

1. BbI3oBUTE KOHTEKCTHOE MEHIO g pabodero crosia (MPOU3BECTH ILETYOK MO JIFOOOMY
yCTOMY MecTy Ha pabouem croie). Beibepure mynkr Ilepconanuzanusi.

2. Boibepute nyHkT V3MeHeHne 3Ha4KOB paboyero cToja B IEBOM CTOJIOIE OKHA.

3. OTMeThTe rajloukaMu HEOOXOMMBIE BaM ISt paboThI 3HaukH (Hamp. KommbroTep).

4. Cozpaiite sipabIk a7s 3Hauka KommbroTep Ha paboyem croue.

3aganue 33

[Tomecture KHOMKY OBICTpOro 3amycka mpuioxeHuss Microsoft Word Ha manenm 3amad.
Co3paiiTe SIpJIBIK 3TOTO MPUIIOKEHUS Ha padodem ctoie. OTKpoilTe JaHHOE MPUIIOKEHUE BCEMHU
u3BeCTHBIMHU Bawm criocobamu. 3akpoiite okHa.

3aganue 34

1. OTkpoiiTe okHO npusiokeHus [IpoBoaHUK.

2. CBepHUTE OKHO JAHHOT'O IIPUIIOKEHHUS.

3. Pa3BepHuTe OKHO.

4. [IpuBeauTe OKHO K CTaHJAPTHOMY pa3Mepy.

5. Pa3BepHUTE OKHO Ha BECh IKPaH.

6. 3aKpoiTE OKHO MPUIIOKEHUS.

3aganmue 35

1. Otkpoiite okHo TipriiokeHust Internet Explorer.

2. BxurounTe / BBIKIIOYHWTE TMMAHETH WHCTPYMEHTOB MJAHHOTO mNpwioxkeHus. Jlns
BKJIIOUEHUS/BBIKIIOUEHHST T[IAHENIM HWHCTPYMEHTOB  HUCHOJb3yiite MeHo Bung —Ilanenu
uHcTpymMeHTOB/[lanenu. OTCyTCTBYIOLIYIO CTPOKY MEHIO MOXHO BbI3BATh C MOMOIIBIO KIJIABUIIN
Alt.

3. BxuitounTe / BBIKJIFOUHUTE CTPOKY COCTOSIHUS JJAHHOTO MPHUIIOKEHUS.

4. IlpuBeauTe OKHO K CTAaHJAPTHOMY pasMepy.

5. IlepeMecTrTe OKHO B JIEBBII BEPXHUM YIrOJl SKpaHa.

6. [lepemecTrTe OKHO B LIEHTp PKpaHa.

7. 3menuTe pa3Mep OKHa.

8. 3aKpoMTE OKHO.

3aganue 36

1. Ortkpoiite okHo nporpammbl WordPad. Jlns OTKpBITHS JaHHOTO OKHAa HEOOXOIMMO
UCIOIb30BaTh [ TaBHOE MeHIO crctembl [1yck—Bee mporpammer — Crangaptasie —WordPad.

2. HeckombKO pa3 BKIIOUUTE / BBIKJIIIOUYUTE CTPOKY COCTOSIHUSI.

3. HaGepute cnemyrommii Tekct: Onpenenenue xonmuectBa nHpopmanuu KommdgectBom
uH(GOpMAIIMK HA3BIBAIOT YHCIOBYH) XapaKTEPUCTHKY CHUTHAJA, OTOOPaXAIoUIyl0 Ty CTENEHb
HEOTPEIEeTCHHOCTH (HEMOJIHOTHI 3HAHM ), KOTOpasi UCYE3aeT MOCIE MOTYyYeHUs COOOIICHHS B BUJIC
JTAHHOTO CUTHaJa. Mepy HeolpeIeIeHHOCTH B TEOPHH WH(POPMAIIMK Ha3bIBAIOT SHTPOIHEH.

4. CoxpaHure AaHHbIM TekcT. [l coxpaHeHus ucnoib3yite MeHio Daitn— CoxpaHUTh.
[Tpu coxpaneHUM TeKCTa HEOOXOAMMO 3aAaTh UM (aiina (ero Hy>)KHO MPUIYMaTh CAMUM) U HaXKaTh
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kHONKY COXpaHHUTb B OT- KPBIBIIEMCSI OKHE JIMajora.

5. 3aKpoMTE OKHO IPUIIOKEHUS.

3aganue 37

1. OTkpoiite okHO Tporpammsl Microsoft Word.

2. CBepHHTE OKHO JTaHHOH mporpammsbl. [Ipu paboTre ¢ OKHOM HpPOrpaMMbl HCIIOJIL3YHTE

BepxHUI psin kHOMOK CBepHyTh / Pa3Bep- HyTh / BoccranoButh. HWKHUE psifi aHAIOTHYHBIX
KHOIIOK OTHOCHUTCS K OKHY JOKYMEHTA.

3. Pa3BepHUTE OKHO JAHHOH NPOTrpaMMBbl.
4. HaiinuTe B JAHHOM OKHE 3JIEMEHTBI CTaH/IapPTHOTO OKHA MTPHIIOKEHHS.
5. OOparuTe BHUMaHUE, YTO B JaHHOM IPHIIOKCHUU OOBEAWHEHBI CICIYIOIINE AIIEMEHTHI

CTaHJApPTHOI'O OKHA: MCHIO U IMAHCJIb HHCTPYMCHTOB.

6. HaOepute cnemyrommii Tekct: JlaHHbie - 3T0 wuWHGOpMAIUSA, NPEICTAaBICHHAs B

dbopManM30BaHHOM BHJE € MpEAHA3HAYCHHAs JUIs OOpaOOTKH TEXHHYECKUMHU CPEIICTBAMH,
Hanpumep, OBM.

7. CoxpaHuTE JaHHBIA TEKCT.

8. O0BsicHUTE pa3HUIlY MEX Ty KoMaH1aMu MeHio Daitn— 3akpbiTh U Paitn— Beixos.

9. 3akpoiiTe OKHO JAaHHOH MPOTrpamMMBbl.

3aganmne 38

1. Otkpoiite okHO npuiioxenus WordPad.

2. Otkpoiite 0KHO npuioxkeHus: Kanbkynsarop.

3. Ilepexmtountecs B okHO npuinoxennss WordPad n nabepure crnemyronmii Tekct: B onHom

Kuiio0aiite - OaiiT.

4. Ucnonb3ys BO3MOXKHOCTH NpuiioxeHus Kanbkynsatop, Berunciaure: 256*4.
5. Ilepexmountech B OkHO npuiokeHuss WordPad u BnumumTe pe3ynabTaT BBIYMCICHUI

nepes1 CI0BOM «OalT».

6. Coxpanute Bam Tekcr.

7. IlocnenoBarenbHO 3aKpOTE OKHA 000MX MPUIIOKEHUH.

3aganmne 39

1. OTkpoiite okHO TporpamMmsl Microsoft Word.

2. Otkpoiite okHo nporpammsbl [IpourpeiBarens Windows Media.

3. OTkpoiite OKHO IporpaMMsbl ['apaHT.

4. HeckosbKo pa3 NepeKIUYUTECh U3 OKHA OJJHON MPOrpaMMbl B OKHO JAPYTOi MPpOrpamMMsl,

HCIIOJIB3YA pa3JINYHBIC CIIOCOOBI MEPCKIOYCHUA.

5. IlocnenoBaTenbHO 3aKpOTEe OKHA JAHHBIX MPOrPaMM pa3HbIMU CIIOCOOAMH.
3aganue 40

1. OTkpoiiTe OKHO NPUIIOKEHUS BIIOKHOT.

2. CBepHHUTE OKHO JAHHOT'O IPUIIOKEHUS.

3. Pa3BepHuUTE OKHO.

4. [IpuBeauTe OKHO K CTAaHJAPTHOMY pa3sMepy.

5. Pa3BepHuUTE OKHO Ha BECH DKPaH.

6. 3aKkpoiiTe OKHO MPHUIIOKEHUS.

3aganue 41

1. OTkpoiite okHO npuiiokeHus [IpoBogHUK.

2. BbI30BUTE CTPOKY MEHIO B IPUJIOKEHUH, HAXKaB Ha KiaBuury Alt.

3. 3aduxcupyite CTPOKY MEHIO, UCIIOIB3Ysl KOMaH Ty TTaHEIH HHCTPYMEHTOB Y TOPSIOYUTh-

—IIpencraBnenne—CTpoka MEHIO.

Bun).

4. Bxirounte / BBIKIIOUHTE CTPOKY COCTOAHHA HAHHOTI'O NPUIIOKCHHUA (C IIOMOIOBKO MCHIO

5. IIpuBenuTe OKHO K CTaHAAPTHOMY pa3Mepy.

6. [IepeMecTrTe OKHO B JIEBBII BEPXHUM YIrOJ SKpaHa.
7. IlepeMecTuTe OKHO B LIEHTP DKpaHa.

8. I3meHuTe pasmep OKHa.

9. 3akpoiiTe OKHO.
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3aganue 42

1. Ortkpoiite oxkHo mporpammbl WordPad. J[ns OTKpbITHS NaHHOTO OKHA HEOO0XOAWMO
UCIOIB30BaTh [ TaBHOE MeHIO crcTeMbl [Tyck— Bee mporpammer — Crangaptasie —WordPad.

2. HeckombKo pa3 BKIFOUUTE / BBIKJIIIOUUTE CTPOKY COCTOSHUS.

3. HabGepuTe cneayromuii TEKCT:

Onpenenenue HHPopMaLUu

WNudopmanus - cBerenns (CooOIIeHus, JTaHHbIE) HE3aBUCHUMO OT (POPMBI UX MPEICTABICHHS.

4. CoxpaHnurte AaHHBIN TeKCT. [ coxpaHeHus ucmnoiab3yinte MeHo daitn— CoxpaHHTh.
[Ipu coxpaHeHHH TEKCTa HEOOXOAMMO 3aaarh uMs (aiia, ykazaTh pabouyro MankKy ¥ HaxaTh
KHONKY COXpaHUTh B OTKPBIBILIEMCSI OKHE JTHaJIOra.

5. 3aKpoTE OKHO IPUIIOKEHUS.

3aganue 43

1. Otkpoiite okHO porpammsl Microsoft Excel.

2. CBepHHTE OKHO AaHHOW mporpammsbl. [Ipu pabore ¢ OKHOM MpOrpaMMbl UCHONB3YHTE
BepxHUH psj kHonok CBepHYTh / PazBepuyTh / BoccTanoBuTh. HykHMI psii aHAIOTMYHBIX KHOTIOK
OTHOCHUTCS K OKHY JIOKYMEHTA.

3. Pa3BepHUTE OKHO TAHHON MPOTrPaMMBbl.

4. CBepHUTE OKHO JOKyMEHTa JlaHHOW mporpammbl. BoccranoBute ero. IlpuBenure oxkHO
JIOKYMEHTa JIaHHOW IpOrpaMMbl K CTaHJApPTHOMY BHJY. YMEHBIIUTE pa3Mepbl OKHA JTOKYMEHTA.
Pa3BepHuTE OKHO JOKYMEHTA.

5. Haiinute B oxHe mnporpamMmel Microsoft Excel smemMeHTB cTaHAApTHOIO OKHA
npuioxenus. OOparure BHUMaHWE, YTO B JAHHOM IPHJIOKEHHH OOBEAMHEHBI TAaKUE DIIEMEHTHI
CTaHJAPTHOI'0 OKHA, KaK MEHIO U NaHEJIb UHCTPYMEHTOB

6. HaGepure crnemyromryto snekTpoHHyto Tabnuiy: @O crymenta No rpynmbl/moArpysl
WHocTpaHHbIi sI3bIK 3aMOJHUTE CTPOKHM TaOJMIIbI, OCYILECTBUB BBOJ JaHHBIX CTY/IEHTOB Baiueit
rpymisl / nof- rpynmsl. 7. CoXpaHUTe CO3JaHHBINA JOKYMEHT.

8. O0BsaAcHUTE pa3HUIlY MEXTy KoMaHaamMu MeHIo Daitn— 3akpeiTh U Daitn— Beixos.

9. 3akpoiiTe OKHO JaHHOH MPOTrpamMMBbl.

3aganmne 44

1. Otkpoiite okHO npuiioxenus WordPad.

2. OTkpoiite 0KHO npuiokeHns Kanbkymnsrop.

3. B npunoxenun Kanbkynstop BeiOepute MeHio Bun—Wnxxenepnsiil. [lpumeuanue: nns
OC Windows 7 xomanaa meHto Bug—IIporpammucr.

4. Tlepekmountech B okHO mnpuioxeHus Word Pad um HabGepure crieayrommid TEKCT:
Jecstuunoe yucino 37 B IBOMYHON CHCTEME CUMCIEHMs paBHO... 4 IlepexitoueHne Ha pPyCCKyro
pacKiIaKy KJIaBHATypbl HMPOM3BOIUTCS MO0 HakaTHMeM JIeBOM kKomOuHaruu kinaBuil Alt+Shift
nu60 Ctrl+Shift, 1160 ¢ moMoIEI0 HHAUKATOPA KIIABUATYPHI, HAXOIAIIETOCS Ha MaHENX 3a/1a4.

5. Wcnonb3yst BO3MOXKHOCTU MpHIIoKeHUs1 KanbkynsTop,B BHIOpAaHHOM pexXuMe HabepuTe
ymciio 37, a 3aTeM Ha)KMUTE CEJIEKTUBHYIO KHOMKY Bin (T.e. OuHapHbIi, ABoMuHBIH). OTOOpa3zuTcs
JBOMYHBIM KOJI 3TOTO YHCIIA.

6. Ilepexmtountech B okHO mpuioxeHuss Word Pad m BnummTe mosydyeHHBIH pe3ynbTar
IIOCJIE CJIOBA «PABHOY.

7. AmanormyHo ocymectBute mnepeBoy uucia 7CE W3 miecTHaamaTrepuyHON CHUCTEMBI
CUHCIIEHUs B AecATUYHYyl0. B okne mpunoxxenuss Word Pad BBeauTe COOTBETCTBYIOUIMM TEKCT U
MTOJIy4EHHBIN pe3yibTarT.

8. Coxpanute Bam Tekcr.

9. [locnenoBarenbHO 3aKpoiiTe OKHA 000MX MPUIIOKEHUH.

3aganmne 45

1. Otkpoiite okHO porpammsl Microsoft Access.

2. Otkpoiite okHO nporpammsl Word Pad.

3. Otkpoiite okHO nporpamMmbl Koncynbrantllitoc.

4. HeckonbKO pa3 NEepeKIIOYNTECh U3 OKHA OJHOW MPOrpamMMbl B OKHO APYrod IpOrpaMMBbl,
HCIIOJIB3YS pa3InyHbIE CIOCOOBI TIEPEKITIOUEHUSI.
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5. Be1zoBuTe nucneryep 3amaa4, HakaB komOuHanwo kinasum Alt+Ctrl+Del.

6. Bo Bknanke IlpunokeHus aucnerdepa 3afad MPOCMOTPUTE AKTUBHBIE NPHIIOKEHUS.
CpaBHUTE HX CIHCOK C KHOMKAMH Ha MaHETH 3a/ady, OTOOpa)KaroUIMMH OTKPBITHIE MPUIIOKEHUSI.
[TpocMoTpuTe CcOAEpPKMMOE OCTABIIMXCSA BKJIAJOK Jucrnerdepa 3agad. llepexmrountech Mexay
3alyIIeHHBIMH TPWIOKEHUSAMHU, HCNONb3ys KHonky Ilepexmtountbes Bkimanaku [lpunoxeHus
JucrieTdepa 3afad. Bemonaurte aBapuiiHoe 3aBepuieHne nporpamMmel Word Pad wepes nucnerdepa
3ajad.

7. IlocnenoBarenbHO 3aKpPOUTE JPYTUMHU CLIOCOOAMU OKHA OCTaBUIUXCS MIPOTPAMM.

3aganue 46

1. OTkpoiite OkHO TIprIoKeHus Paint.

2. CBEpHHUTE OKHO JAHHOI'O IPUIIOKEHUS.

3. Pa3BepHUTE OKHO.

4. IlpuBeauTe OKHO K CTaHJAPTHOMY pasMepy.

5. Pa3BepHuTE OKHO Ha BECh dKpaH.

6. CBepHUTE OKHO IIPUIIOKEHUS.

7. Co3paiiTe CKpUHIIOTS pabodvero croJa.

8. PazBepuute okHO npuioxeHus Paint. Bertoepure mento ['maBaas— BcTaBuTh.

9. CoxpaHuTe NOJYYMBILUIICS PHCYHOK, BBINOJHMB KoMaHay COXpaHHUTh C HMOMOILBIO
komOuHarmu knasum Ctrl+S. OTkpoercst 1uanoroBoe OKHO, B KOTOPOM HEOOXOAMMO 331aTh UMS
¢aii- a, ykazars pabouyro nanky 1 Haxarb KHONKY COXpaHUTb.

10. 3akpoiiTe OKHO NPUIIOKEHHUS.

3aganmne 47

1. OTkpoiiTe okHO TprIokeHus Paint.

2. Heckonbko pa3 BKIIOYUTE U BBIKIIOYUTE CTPOKY COCTOSIHUS JAHHOTO MPHUIIOXKEHHS (C
MOMOIIbIO MeHI0 Bu).

3. BxirouuTe U BBIKIIIOUUTE JIMHEHKY B IaHHOM MPUIIOKCHHH.

4. [IpuBeauTe OKHO K CTaHJAPTHOMY pa3Mepy.

5. IlepeMecTuTe OKHO B JIEBBII BEpXHUIl YTOJa SKpaHa.

5 CKpHHIIOTHI — 3TO M300paXEHUs SKpaHa MOHHTOPA, OTOOPAXKAIOIINE MPOUCXOAIIee Ha
paboueM cTose B KOHKPETHBII MOMEHT BpeMeHH. [l ux co3nanus He0OX0AMMO HaXKaTh KIIABUIIY
PrtSc (PrintScreen). Ilocne ee naxkaruss B Oydepe oOMEHa COXpaHUTCS H300pakKeHHE JKpaHa,
KOTOpOE B JAJIBHEHUIIIEM MOXKHO BCTaBJIATh B PA3JINUHbIE IIPUIIOKEHUS.

6. [lepemecTuTe OKHO B LIEHTP AKpaHa.

7. U3menuTe pa3Mep OKHa.

8. B 1aHHOM OKHe NPUIIOKEHHS] OTKPOWTE AUATIOTOBBIE OKHA. 3aKPOUTE UX.

9. 3akpoiTE OKHO IPUIIOKEHUS.

3aganue 48

1. OTkpoiite okHO nporpammsl Word Pad.

2. HeckonbKo pa3 BKIIFOUNTE/BBIKIIOYUTE CTPOKY COCTOSIHHSL.

3. BirounTe/BBIKIIOYUTE THHEHKY.

4. HabGepuTe cienyromuii TeKCT:

Onpenenenne MHPOPMATUKU

WNupopmaruka — 370 Hayka, W3ydarolias 3aKOHOMEPHOCTH MPOTEKaHUsI MHPOPMAIIMOHHBIX
IIPOLIECCOB B aBTOMATU3UPOBAHHBIX CUCTEMAX.

5. Coxpanute naHHblid TekcT. /[ coxpaHeHus ucnosb3yiite MeHo Paiin— CoXpaHUTE.
[Ipu coxpaHeHun TekcTa HEOOXO- AMMO 3a7aTh UMs (aiiyia, ykazaTh paOOdyr0 IMANKy W HaXKAaTh
KHONIKY COXpaHMTb B OTKPBIBLIEMCSI OKHE JHAJIOTa.

6. 3aKpoiTE OKHO MPUIIOKEHHUS.

3aganne 49

1. OTkpoiite okHO nporpamMmbl Microsoft Excel.

2. CBepHHTE OKHO AaHHOW mporpammsbl. [Ipu paGore ¢ OKHOM NpOrpaMMbl UCHONb3YHTE
BepxHUH psn kHonmok CBepHyTh / PasepHyts / BoccranoButs/ 3akpbiTh. Hukuuil psn
AQHAJIOTMYHBIX KHOIIOK OTHOCUTCS K OKHY JOKYMEHTA.
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3. Pa3BepHUTE OKHO TAHHON MPOTrPaMMBbI.

4. CBepHUTE OKHO IOKyMEHTa JaHHOHN nporpammbl. Boccranosure ero. IlpuBeaure okHO
JIOKyMEHTa JaHHOHM NpOrpamMmsl K CTaHAAPTHOMY BHUAY. Y MEHBIIUTE pa3Mepbl OKHA JTOKYMEHTA.
Pa3BepHUTE OKHO JOKYMEHTA.

5. Haiinute B okHe mporpammbl Microsoft Excel smeMeHTBI cTaHIApTHOTO OKHA
npuioxenus. OOparure BHUMaHHE, YTO B JAHHOM IPHJIOKEHHH OOBEAMHEHBI TAKUE HIIEMEHTHI
CTaHJapTHOI'O OKHA, KaK MEHIO U IIaHEJIb UHCTPYMEHTOB.

6. Habepute cienymouylo >3JIeKTpOHHYIO TaOmuiy: «PacmmpeHuss HaumOoliee dYacto
UCnosb3yembIx (popmaToB Qaitno» Pacumpenus @opmatsl ¢aitno VMcnonb3ys H0MNOTHUTENBHYIO
JUTEPATYPY, CAMOCTOSATENIHO OCYILIECTBUTE BBOJ JAHHBIX M 3aIIOJIHUTE CTPOKHU TaOJIUIIBI.

7. CoxpaHuTE CO3/IaHHBIA JOKYMEHT.

8. O0BsicHUTE pa3HUIlY MEX Ty KoMaH1aMu MeHto Daitn— 3akpbiTh u Paitn— Beixos.

9. 3akpoiiTe OKHO JAaHHOH MPOrpamMMBbl.

3aganue 50

1. OTkpoiite okHO npunoxxenuss Word Pad.

2. OTkpoiTe OKHO NpriiokeHus: KalbKymsTop.

3. B mpunoxxenun Kanbkynarop Beidepure MeHio Bun—Umxkenepusiid. [lpumedanue: ams
OC Windows 7 xomanaa merro Bun—IIporpaMmmuct.

4. Tlepexmountech B okHO mnpuioxeHus Word Pad um HabGepure cieayrommi TEKCT:
Jecstuunoe yucio 71 B IBOMYHON CUCTEME CUUCIIEHUS PAaBHO... 20

5. Ucnonb3ys BO3MOXKHOCTH IpuiioxkeHus KaiabkyiasaTop, B BHIOpaHHOM pexHuMe Habepure
gcno 71, a 3aTeM HaXXMUTE CEJEKTUBHYIO KHOMKY Bin (TOo ecTh OWHApHBINA, JBOMYHBIN).
OT00pa3uTcs IBOMYHBIN KOJI 3TOT0 YHCIA.

6. Ilepexmountecs B okHO mpuioxenns Word Pad u BnmmmTe mosydeHHBIH pe3yiabTatr
II0CJIE CJIOBA «PaBHOY.

7. AHaJIOTUYHO OCYIIECTBUTE MEepeBOI uucia 1567 U3 BOCbMEPUUYHON CUCTEMbI CUUCIICHUS B
necsatTuunyo. B okne npusnoxxenuss Word Pad BBeauTe COOTBETCTBYIOMIMK TEKCT U MOTYYCHHBIN
pe3yibTar.

8. CoxpanuTte Baiil Tekcr.

9. IlocnenoBarenabHO 3aKpOTE OKHA 000MX MPUIIOKEHUH.

Yacrb 2.

3aganume 51

1. HaliTu 1elicTBYIOIIYIO PENAKIMIO Y TOJIOBHO-IIPOLIECCYATIBHOIO Kojiekca PO.

2. Haiitu ®enepanbubiii 3akoH P® «O cTpaxoBbIX MEHCUAX», HCHOIb3Yys mois Bun
JoKyMeHTa 1 Ha3BaHue nokymeHTa.

3. Haiitu nocranosnenue Ilnenyma Bepxosnoro Cyna P® or 17 mapra 2004 r. Ne 2 «O
npumeHennn cygamu Poccuiickoit @enepauuu Tpymosoro xoxexca Poccuiickonn denepanum».
Omnpenenure B KAKUX pelaklMsIX AEHCTBYET 3TOT JOKYMEHT.

4. Haiitu noxyMmeHTbl, puHATEIE B Poccuiickoit @enepannn u YIIbIHOBCKON 00jacTH 3a
nepsblil kBapTan 2017 r., B KOTOPBIX TOBOPUTCSI O CTPAaxOBBIX B3HOCAX (MCMOIb30BaTh mois Jlata
npuHATHA U TeKCcT JOKyMeHTa).

5. Hcnonp3ysd paclIMpeHHBIM IIOMCK, HAaWTH JOKYMEHTbI, HE YTPAaTHUBIIME CHIIY K
HACTOSIILIEMY BPEMEHM, B KOTOPBIX T'OBOPUTCS O MPUOOPETEHHM aKIMA WM O TNPHOOpPETeHUH
o0nuranui.

6. Ucnons3ys none TemaTuka, MOCTPOUTH CIIMCOK JJOKYMEHTOB 00 M30MpaTebHON cUCTEME
PO®.

7. Ucnonp3ys IIpaBoBoii HaBUTraTop, HANTH TOKYMEHTHI, PETYIHPYIOIINE 3aIUTY aBTOPCKUX
npaB mporpamm it OBM, 6a3 qaHHBIX.

3ananme 52

1. Haiitn 1elcTBYIOIIYIO peaakinio I'paxa1aHCKOro npoueccyaibHoro koaekca PO.

2. Haiitu 3akon P® «O6 o6pazoBanum» ot 10.07.1992 1. Ne 3266-1, ucnons3ys nois Bua
nokymenta, Jlata m Homep. Haiitu ®enepanpubiii 3akon «OO0 obOpa3zoBanuu B Poccuiickoit
®enepaunn» ot 29.12.2012 Ne 273-03. CpaBHUTE TEKCThI HAMIEHHBIX 3aKOHOB.
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3. Haiitu nmocrtanosnenue Ilnenyma BepxoBHoro Cyma P® «O cymebOHO# mpakTHKE IO
nemnam 06 youiictse (ct. 105 YK PD)y.

4. Haittu I[Tonoxxerune o deaepanbHON OTpaHUYHOM ciryx6e PD.

5. Hcnonb3ys paclIUpeHHBbIH TMOUCK, HAWUTH JOKYMEHTHI, npuHateie B 2007 1. U He
YTPATUBIIME CHIIy K HACTOSIIEMY BPEMEHM, B TEKCTE€ KOTOPBIX BCTPEYAKOTCA CIOBOCOYETAHUS
uH(pOpMaLMOHHAs: 6€30IaCHOCTh WK 3aIIuTa MHQOpMAIHH (B pa3IHYHBIX MajJexkKax).

6. Ucnonb3ysa nosne Temaruka, HOCTPOUTH CIUCOK HOPMATUBHO-TIPABOBBIX aKTOB 00 OXpaHe
CeMbH, MAaTEPUHCTBA, OTIIOBCTBA U JICTCTBA, IPUHATHIX B YJIbIHOBCKOW OOJIACTH.

7. Ucnionw3yst [IpaBoBOil HABUTaTOpP, HAWUTU JOKYMEHTHI, PETYJIUPYIOIINE BOMPOCHI 3aITUThI
MIEPCOHANIBHBIX JIAHHBIX. Y TOUHHUTH IMOJIYYEHHBIN CIHMCOK, BBIIEIUB U3 BCEX JOKYMEHTOB TOJBKO
3aKOHBI.

3aganmne 53

1. Haiitu Tpynosoii kogekc Poccuiickoit @enepanuu.

2. Haittn peiictByromyro penaknuio DenepanbHoro 3akoHa P®d «O0 anmBokaTckoi
JIeATEeIbHOCTH U anBokarype B Pocculickoit denepanum», HUCNONb3ys oyt Bua noKyMeHTa H
Ha3Banue.

3. Haiitu Onpenenenne Koncrutyunonnoro Cyna P® or 6 mekabps 2001 r. Ne 310-O,
ucnoab3ys nosist Bun noxkymenra, [Ipunsasmmii opran u Homep.

4. Haittu IlocranoBnenus IlpaBurensctBa P®, mnpunsartsie nocie 1.01.2003 r. u
pErylupyoIiie BOMPOCHl JUIEH3UPOBaHUSA (VIS MOMCKA HCIIOJIb30BaTh Moyt Bua nokymenTa,
[TpunsiBmumii opran, HazBanue nokymMeHTa).

5. Hcnonw3ys pacHIMpeHHBIM TMOWCK, HAaWTH 3aKOHBI, B KOTOPBIX OBl BCTpPEYAIOChH
CJIOBOCOYETAHME FOCYIaPCTBEHHAS JIOJKHOCTD B Pa3IMUHBIX NaJeKaX.

6. Hcnonb3ys mnone Tematuka B pazaene CyaeOHas MNpakTHKa, MOCTPOUTH CIIHMCOK
JOKYMEHTOB O MpPO(ECCHOHATFHONW MOJATrOTOBKE, MEPEMOATrOTOBKE U TOBBIIICHUN KBAaJTU(PHUKAINN
PaOOTHHKOB.

7. cnonb3ys BeICTpBINA OWCK, HAWUTH TOKYMEHT, ONPEACIIIONINI TPUHIUIIBI OpTraHU3aluu
U JeSTEIbHOCTH OPTaHOB MPOKYPATYPBI.

3aganue 54

1. Haiitu Bce wactu HanoroBoro koaekca Poccuiickoit @epepannu, UCIONb3ysl KOMaHIY
Konekchl Ha maHenn HHCTPYMEHTOB. BhIMoOHKUTE 3TO kK€ 3aaHue, ucnodib3yst Kaprouky nowucka.

2. Haiitn nevictByromyro penakuuro @enepanpHoro 3akoHa P® ot 31.05.2002 Ne 62-D3 «O
rpaxnaaHcTe Poccuiickoit @enepannny, ncnoiab3ys noust Bun nokymenta, /{lata u Homep.

3. Haiitn nocranosnenue Ilnenyma BepxoBHoro Cyma P® «O cyneOHON mpakTHKe MO
JelaM O TIPECTYIJICHUSX, CBSA3aHHBIX C HApPKOTHMYECKHMH CPEJCTBAMM, ICHUXOTPOIMHBIMU
CHJIBHOJECHCTBYIOLIUMH U AJOBUTBIMU BELIECTBAMM.

4. Ucnonb3ysd mouck mo momo Tekct nokymeHTa, HaWTu PazbscHenus IlocrostHHOTrO
KOMHTETA M0 KOHTPOJII0 HAPKOTHKOB T10 3aIIpOocaM Cy/1eOHO-CIIEICTBEHHBIX OPraHOB U SKCIEPTOB O
ropuandeckon cuite cnuckoB [IKKH.

5. Wcnonp3yst paclIMpeHHbIN MOMCK, HAWTH TOKYMEHTBI, B TEKCT€ KOTOPBIX YIIOMUHAETCS
JenapTamMeHT JIMIIEH3UPOBaHUsI OAHKOBCKOW U ayAUTOPCKON JAEATETHHOCTH (B JTIOOOM TAICKE).

6. Mcnonp3ys none TemaTnka, HOCTPOUTH CIIUCOK JOKYMEHTOB O MOJIUTUYECKUX MAPTHSX.

7. HWcnonp3ysa IIpaBoBoil HaBHraTop, IOCTPOUTH CIHMCOK HOPMATHBHO-TIPABOBBIX
JIOKYMEHTOB, PETYJIUPYIOIIUX TPYA paOOTHUKOB KeJIE3HOAOPOKHOTO TPAHCIIOpTa.

3aganme 55

1. Haiitu neiictByromyro  penakuuio Kogekca  Poccuiickoit  ®epepaumuu 00
aJMHUHHCTPATUBHBIX NpaBoHapyeHusax oT 30 nekadps 2001 r. Ne 195-D3.

2. Haittu CBognyro Ta0nMily SKCIEpTHBIX 3akiroueHuil IlocTosHHOro komwuTeTa 110
KOHTPOJIIO HAapKOTHMKOB OO0 OTHECEHHWU K HEOOJBIIMM, KPYMHBIM M 0C000 KPYIHBIM pa3zMepam
KOJIMYECTB HApKOTHMYECKHUX CPEICTB, IICUXOTPOIHBIX M  CHJIBHOJACHCTBYIOIIMX  BEIIECTB,
OOHapyXeHHBIX B HE3aKOHHOM BiaJeHUU wWin o00opoTe (yTB. [IOCTOSHHBIM KOMHMTETOM IO
KOHTPOJIIO HAPKOTUKOB 16 stHBapst 2003 r., mpotokon Ne 1/87-03).

3. Haittu nocranoBnenue [lnenyma BepxoBHoro Cyana P® «O cyneOHON mpakTHKE IO
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Jienam o Kpaxke, Tpabdexe u pazdooey.

4. Vcnionb3yd pacIIMPEHHBIM MOMCK IO TEKCTY AOKYMEHTAa, HaWTH HE YTpPaTHBIIHUE CUILY
JIOKYMEHTBI, B TEKCTE KOTOPBIX BCTPEYAETCS CIIOBOCOUYETAHNE MHTETPAIbHASI MUKPOCXEMA B Pa3HBIX
nazekax. YTOUHUTh NOJYYEHHBIH CIUCOK IO TEKCTY JOKYMEHTA, MCIOJIb30BaB CIOBOCOYETAHUE
3JICKTPOHHAsS cXeMa (B JIFOOBIX MaIexkax ).

5. Hcnone3ys mnone Temaruka, DOCTPOUTH CIMCOK HOPMAaTUBHBIX JIOKYMEHTOB,
PEryJIUPYIOIIUX MOCTYIJICHHE Ha BOCHHYIO CYXKO0Y IO KOHTPAKTY.

6. Hcmonb3ys bBeIcTpblii TOWCK, HAaWTH HMHPOPMAIMI0O O BO3MOXXHOCTH 3aMEHBI
HEUCTOJIb3YEMOI'0 OTITYCKa JECHEKHOM KomIeHcalel. Kakoi H.1m.a peryaupyeT JaHHbIA Bompoc?

7. Wcnonwsys IlpaBoBoii HaBuratop, Haitu IlpaBuna oOecrieueHus OecCIIaTHBIMH
MeanKameHTamu Jutst ieuenuss BUY-ur(exiuu B aMOylIaTOpHBIX YCIOBHSX.

3aganune 56

1. HaifTu AZIMUHUCTPATUBHBIA KOAEKC YIIbIHOBCKON 00IaCTH.

2. Haiitu IlocranoBnenue [IpaBurensctBa P® ot 31 gexadps 2004 1. Ne 894.

3. Haiitn CnucKku CHJIBHOAEHCTBYIOIIMX U SIIOBUTHIX BEIIECTB (IO COCTOSAHMIO HAa 1 MapTa
2002 r.), yrBepxacHHbIC [IOCTOSHHBIM KOMHUTETOM IO KOHTPOJ HapkoTHkKOB (IIpoTokon ot
25.12.2002 Ne 3/86-2002 (pen. ot 22.10.2003)).

4. IlpenmpuHMMATEIb OCYIIECTBIISAI pEAIMU3AHMI0 COTOBBIX TeneoHOB 0€3 3HAKOB
COOTBETCTBUSI Ha camux TenedoHax W 0Oe3 yKa3aHWs B NpPWIAraeMoil K HHUM TEXHHYECKOH
JOKYMEHTAlluu CBeleHuil o cepTudukanuu. Vcnonp3ys paclIMpeHHBId MOHCK MO TEKCTY
JIOKYMEHTa, HAUTH pellieHue apOUTPa)XKHOro CyJia 0 JaHHOMY BOIIPOCY.

5. HailTu [OOKyMEHT, yCTaHABIMBAIOUIMI pa3Mep €IWHOBPEMEHHOIO TocoOusl MpHu
POXICHUH peOCHKA.

6. Hcnonb3ys mnone Temaruka, HaWTU JOKYMEHT, YCTAHABIMBAIOIIUNA €XKEMECIUHYIO
Ha/I0aBKy 3a CJIOKHOCTh, HANIPSHKEHHOCTh U CIICIHATIBHBINA PEXUM CITYKObI COTPYIHHKAM OpPTaHOB
BHYTPEHHUX JIE]I.

7. Ucnonb3ys [IpaBoBoii HaBUraToOp, HAWTH BPEMEHHBIE MpaBUia MPOBEPKH apOUTPAKHBIM
YIPaBISIONUM HATMYHS MPU3HAKOB (PUKTUBHOTO U MPETHAMEPEHHOTO OaHKPOTCTBA.

3aganue 57

1. CdopmupoBaTh CHHCOK JTOKYMEHTOB, IMOCTYMUBIIUX B HMH()OPMAIMOHHBIA OaHK C
MOCJICTHUM TIOTIOTHEHHWEM (HEOOXOJIUMO TOAKIIOYUTh BCE pas3fielbl), U 3aHECTU ITOT CIHCOK B
NankKy ¢ MMeHeM 3ajayda 1.

2. CopMupoBaTh CIHUCOK JOKYMEHTOB, COJEpKamuid nmocranoBieHus [IpaBurenscrea PO
322001 u 2004 rr.

3. Co3narb moaOOPKY JAEHCTBYIONIUX JTOKYMEHTOB, CBSI3aHHBIX C BOIPOCAMU BO3MEIIECHUS
MopanbHOTo Bpeaa (ucnomib3yercs pasaen Bepcusllpod). 3anectu ux B manky MopanbHbIii Bpes.

4. KakumMu JTOKyMEHTaMU B HACTOSIIIEE BPEMsl PETYIHUPYIOTCS BOIPOCHI, CBSA3aHHBIE C
MOPSIIKOM BEIECHMS TPYIOBBIX KHIDKEK, MX XpaHEHUs, W3roToBiieHUs W yderta? HaiinenHsie
HOpPMAaTUBHO-TIPAaBOBbIE JOKYMEHTBI COXPAHUTD B anky TpyaoBas KHUKKA.

5. Haiitu IloctanoBnenue IIpaBurensctBa PO «O06 yrBepxkaeHun ycraBa denepanbHOro
¢doHa 003aTENBHOTO MEIULIMHCKOTIO CTPAaXOBaHUSI» U 3aHECTH ero B nanky CTpaxoBasi MeIULIMHA.
3areM HalTH AOKYMEHTHI, MpuHAThIE dDenepanbHbIM (HOHAOM O005S3aTENHHOTO MEIUIUHCKOTO
CTpaxoBaHMs, M 3aHECTH MX B ITy ke mnanky. Ilocime mpojenaHHOro HaWTU JTOKYMEHTHI
®enepanbHoro (oHAa 005S3aTENBHOTO CTPaXOBaHUS, yTpPATHBIIME CUTY, U 3aHECTH B MAamKy
VYrparusmue cuiy. [IpousBectu BbluMTaHue cnuckoB (K3 manku CTpaxoBas MEAMIIMHA BBIYECTh
nanky YTpaTuBUIue cuily). Pe3ynbTaT BRIMOIHEHHOM Olepalud COXPaHUTh B nanke Pa3HOCTb.

3ananue 58

1. CdopmupoBaTh CHOHUCOK JTOKYMEHTOB, MOCTYNHBIIUX B HWH(POPMAIMOHHBIA OaHK C
MIPEANOCIEAHUM TTOTIOJIHEHHEM (HE00X0IMMO TIOAKITFOYUTH BCE Pa3JIeNbl), U 3aHECTH ATOT CIHCOK B
Nanky ¢ uMeHeM 3ajaya 1.

2. CdhopmupoBath CIHCOK TOKYMEHTOB, conepkammii Ykasel [Ipesugenta PO 3a 2012 u
2014 rr. 3aHecTu B Marky ¢ UMeHeM 3azaya 2.

3. Co3aath MOMO0OPKY ACHCTBYIONIUX JIOKYMEHTOB, B KOTOPBIX TOBOPUTCS O TIEHCHOHHOM
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obecrieuennn (ucrnonb3yercst pasaen Bepcus Ilpod). Kakoit Bun mouncka Hambosee 3¢ dexTuBeH
JUIsl OCYLIECTBIIEHUS JaHHOTO 3anpoca? 3aHectu B nanky [lencus.

4. CocTaBUTh CIHCOK JOKYMEHTOB, COOTBETCTBYIOLIMX KJIIOUEBOMY HOHATHIO JIu3uHr,
ucnoib3ys nouck no IlpaBoBomy HaBuraTtopy. 3aHECTH HailIEHHbIE TOKYMEHTHI B OJHOMMEHHYIO
Manky. 3areM HaWTH JEHCTBYIOUIYIO PEIakKIuio 3akoHa «(O Hajore Ha NMPUOBUIb MPEANPUITHH U
OpraHU3alui» U TOXKE 3aHECTU ITOT JOKYMEHT B NanKy JIM3uHT.

5. CocTaBUTh CIIMCOK JIOKYMEHTOB 10 pasnenam Bepcus Ilpod u Dxcnept-Ilpmnoxenue, B
TEKCTE KOTOPBIX BCTPEUAETCS CIOBO ABTOBA3, MPU 3TOM JAHHOE CJIOBO OTCYTCTBYET B Ha3BaHUU
JIOKyMEHTa (BOCIIOJIb30BAaThCs ONepaluell BbIUMTaHUS CHUCKOB). [lo pesynbraTamM BBINOIHEHUS
JAHHOTO 3a/JIaHUs JIOJDKHO TOJYYHUThCS TPU CIHHUCKa (Ba CIMCKa, HCIOJb3yeMble B OIEpaluu
BBIUMTAHUS, U CIIUCOK — PE3YJILTAT OlIEpALUH).

3aganune 59

1.  Onpegenutp oOmiee KOJWYECTBO HOPMATHBHO-TIPABOBBIX ~ aKTOB,  IPHHATHIX
MunucrtepctBoM 060poHsI ¢ 01.01.2000 r. mo HacTosiiee Bpems. HaliieHHbIH CITMCOK JOKYMEHTOB
coxpanuts B nanky AUIIC «Koucynprantllntoc» ¢ umenem 3ananue 1.

2. ChopmupoBats criucok denepanpHbix 3akoHOB P®D, mpunsareix B 2010 u 2012 rr., u
IIOMECTUTH UX B MANKy 3agaHue 2.

3. Kakue HOpMaTHBHBIE aKThl PETyJIUPOBAIM BOMPOCHI OECIUIATHOTO TMpoe3da B
oOuiectBeHHOM TpaHcnopre? CoxpaHUTh B Manky becruiatHelil npoesa.

4. Ucnonw3ys IIpaBoBoil HABUTaTOp, HAWTU JOKYMEHTBI, PETYJIUPYIOIINE aBTOPCKHE I1paBa,
U TOJIOKUTh B NamnKy ABTOPCKOE IpaBoO. 3aT€M aHAJIOIMYHO HAaWTU JOKYMEHTBI, Kacarolluecs
PaBOBOM OxpaHbl mporpamm st OBM, 6a3 naHHbIX, U 3aHecTd B nanky [Iporpammsl aiis OBM.
BoinonHuTh nepecevyeHre CMCKOB, U PE3yJIbTaT Ollepallui COXpaHUTh B nanky llepeceuenue.

5. Haititu Bce nelictByromue koaekcbl Poccuiickoit denepanyii 1 NOMECTUTh UX B MANKy
Konekcsl. YTOYHHUTH NaHHBIM CHMCOK, YKa3aB TEMATHKY YTOJIOBHO-IIPABOBOM HAIIPaBIECHHOCTH.
CoxpaHUTh MOJYYEHHBIM CIUCOK B OTIEIbHOM mamnke. Y aanuTh u3 nanku Konaekcsl Bce KOJIEKCh
YTOJIOBHO-TIPABOBOW HAIpPaBJIEHHOCTHU, MCIIOJb3Yys BblUWTAHUE CNUCKOB. COXpaHUTE MOTYyYEHHBIH
pe3ynbTaT B nanke L{uBunucr.

3ananue 60

1. ChpopmupoBaTh CHHUCOK HE YTPATUBILINX CUITY 3aKOHOB YJIbSTHOBCKOW 00IACTH, MPUHSATHIX
70 01.01.2000 r. u mocne 01.01.2007 r., u nOMECTUTH UX B Manky 3aganue 1.

2. Co3naTth mO0OPKY OCHOBHBIX HOPMATHBHO-IIPABOBBIX aKTOB JUISI HAIIMCAHUS KYpCOBOM
paboTel Ha Temy «Hanoroseie mpaBoHapyieHus» (He Oosiee 15 10KyMEHTOB).

3. Co3nath nMoA0OPKY AOKYMEHTOB CY/I€OHOM MPAKTUKHU MO BONPOCY O BOCCTAHOBJICHUM Ha
pabore.

4. Ucnonws3ys mnouck no IIpaBoBomy HaBHraropy, HaWTH JOKYMEHTBI, PETYJIHUPYIOLIUE
MPOKUBAHUE CTYJIEHTOB B OOINEKWUTHUU, U TOJOXKUTh MX B manky OOmexuTue. 3aTeM HaWTH
JIOKYMEHTBI, YCTaHABJIMBAIOIIME KOMIICHCAIIMOHHBIE BBIIUIATHI JJI CTYACHTOB W y4yalluxcs, U
coxpanuth B nanke KommeHcanus. BpimoaHuTh omnepaunuio oObeAMHEHHS CIHMCKOB. Pe3ynbpTaT
BBITIOJIHEHUS COXPaHUTh B nanke CTyIEHTHI.

5. HaliTu 3aKOH, peryJIMpyrOUIMi BOPOCH HEJEUCTBUTEIBHOCTH CIEIIOK, U COXPAHUTh €r0 B
nanke HenelcTBuTeNbHbIE CAENKU. 3aTeM HAWTH CyneOHYI0 MPaKTHKY MO JaHHOMY BOIIPOCY U
coxpauuth B manky Cyaebnas mnpaktuka. [IpomsBectun oObenuHeHue cnuckoB. COXpaHHUTH
PE3YNBTUPYIOIIUNA CITHCOK.

3anganmue 61

1. ChopmupoBaTh CIUCOK HE YTPATUBIIMX CHIY JOKYMEHTOB: MOCTaHOBJIeHHs MUHTpyna
P® 3a 2004 r. u [Tucsma Ilencuonnoro ¢ponaa P® 3a 2003 r. u noMecTuTh UX B Nanky 3aaanue 1.

2. Co3naTh mOI0OOPKY OCHOBHBIX HOPMATHBHO-IIPABOBBIX AKTOB ISl HANMCAHUS KYpPCOBOM
paboter Ha TeMy «Hayoroo0Gnoxenue TMPOW3BOIACTBEHHON nesTenbHOCTH» (He Oomee 15
JIOKYMEHTOB).

3. Co3nath mo0OPKY HOPMATHUBHO-IPABOBBIX AKTOB, YCTAHABJIMBAIOIIMX MpaBa U JbIOTHI
BOCHHOCTYXKAIIIHX, BHITOJHSBIINX 33/1a4U B YCIOBHUSX BOOPYXKEHHOTO KOH(pIUKTa B UeuHe.

4. CdhopmupoBaTh CHHCOK 3aKOHOB, B TEKCTE KOTOPBIX BCTpEUYaIMCh Obl PSIOM CJIOBa
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I[TEPCOHAJIbH* u JIAHH*. CoxpaHuth moJIy4eHHBIH CIUCOK B mamnke llepcoHanbHbIC JaHHBIE.
3areM c(opMUpOBaTH CIUCOK 33aKOHOB, B TEKCTE€ KOTOPBIX BCTPEUAIHUCh OBl PSIOM CIIOBA
NHO®OPMAIL* u T'PAXIAH*. CoxpanuTh momydeHHBbIH crnucok B manke HMudopmarus o
rpakJaHax. YTOYHUTH IIOJYYEHHBIM CIIMCOK, MCIOJb3ysd PACHIMPEHHBIM IIOUCK IO TEKCTY
nokymeHTa, HaopaB ciaoBocouetanue MHOOPMAILIMA O IT'PAXKIAHAX. CoxpaHuTh HalJicHHBIC
JIOKYMEHTBI B Manke YTOYHEHHOE. BBIMONHUTH onepaunuio nepecedeHust cnuckos [lepcoHanbHble
naHHele U MHdopManus o rpaxkJaHax U COXPaHMUTh MOJYYEHHBIH pe3yJbTHPYIOLIUI CHUCOK B
nanke Pesynbrar 1. 3aTeMm BBINOJHUTH AHAJIOTHYHYIO omepaluio ¢ nankamu IlepcoHanbHble
JJaHHbIE U YTOYHEHHOE, NTOMECTUB PE3YJbTUPYIOIIMA crHCcOK B mnamnke PesynbraT 2. CpaBHUTH
HOJIy4eHHbIE pe3ynbTaThl. OOBSICHUTS.

5. CdopmupoBaTh CIUCOK HOPMAaTHBHO-TIPABOBBIX JOKYMEHTOB, B TEKCTE KOTOPBIX
BCTPEYAJIOCh ObI CIOBOCOYETAHME MUHUMAJIBHBIA pa3Mep OIUIaThl TPyAa (B pa3iIMuYHBIX MaexKax).
Coxpanuts cnucok B nanke MPOT. 3areM HallTM TOKYMEHTBI C YKa3aHHBIM BBIILE KOHTEKCTOM U
nononHuTenbHbIM yeioBueM no tematuke KPOME Tpya u 3anstocts Hacenenusi. CoxpaHUTH
MOJYYECHHBIM COUCOK B manke Kpome TpynoBOro 3akoHOAATeNbCTBA. [Ipom3BecTH BbIUMTAHUE
cnucKoB. COXpaHUTh PE3yJIbTUPYIOLINI CIIUCOK.

3ananue 62

1. CdopmupoBarh CHUCOK JOKYMEHTOB, HE YTPAaTHBIIUX CWJIYy M COOTBETCTBYIOIUX
tematuke OTKphITasi U oOmenocTynHas nHpopMaiys, a Takke 100aBUTh B MOIYYEHHBIH CIHCOK
HoxTpuny undopmanronHoi 6ezonacuoct Poccuiickoit denepanuu.

2. Co3naTth 0JI0OPKY OCHOBHBIX HOPMATHBHO-IIPABOBBIX aKTOB JUIs HAlMCAHUS KypCOBOU
pabotsl Ha TeMy «Hanoroo6aoxeHre HeKOMMEpPUECKUX OpraHu3aluii» (He 6osee 15 1OKyMEHTOB).

3. Haititu nBycroponHue noroBopsl Poccum ¢ rocynmapctBamu — ydactHukamu CHI' mo
BOIpOcaM M30exaHUs ABOMHOIO HAJIOrOOOJOKEHHs JOXOJ0B U UMYILECTBA U NOMECTUTh B MAIKy
AUIIC «Koncynprantllitocy.

4. Coznarb mnOAOOPKY MJOKYMEHTOB, CBsizaHHBIX C mnpuMmeHeHueM HJIC (mamor Ha
n00aBIIEHHYIO CTOMMOCTH) ITPH BBO3€ TOBapoB u3 bemopyccuu. 3anectn ux B nanky benopyccust.

5. CocTaBuTh CHUCOK BCTYNHMBIIMX B CHJIY KOHBEHIMH MeXIyHapOoJHOW OpraHu3anuu
Tpyaa, 3aHectd ux B nanky Konsenuun MOT. M3 momydeHHOro criimcka BBIOpaTh T€ TOKYMEHTHI,
KOTOpBIE TaKKE€ BCTYNHIM B CWIy M PoccuMm M COXpaHHUTh MOCIEIHUN CIMCOK B IIalKe
Parudunuposannsie Konenunn MOT. IlpousBecTu BbluMTaHHE CIHUCKOB. Kakue JOKYMEHTHI
coJiepKaTcs B pe3ybTUpyrolleM criucke? CoXpaHuTh UX B nanke Pe3ynbrar.

3ananue 63

1. Haiftu 3akoH «O rocynapcTBeHHOH moJiep)kke KuHemartorpaguu Poccuiickoii
®denepannny, 3aTeM HailTH B HeM noHstrue Hanmonaneueiit ¢puabM. [locTaBuTh 3aKIaiKy.

2. CdopmupoBaTh CIHCOK JAEHCTBYIOIIMX JOKYMEHTOB, OTHOCSIIUXCA IO TEMaTHKE K
roCy/1apCTBEHHOW IMOIUINHE, U COXPAaHUTh CIHCOK HAa3BaHUM JaHHBIX JOKYMEHTOB M MCTOYHHKOB
nyOnuKanuu B (paiiie B pou3BOJIBHOM (opmare.

3. Haiigute MuHMMalibHBIM pasmep omiaTel Tpyna B Poccuiickoit ®denepanuun B 2010 1.
Haiinennsiit gparmMeHT, a Takke PEKBU3UTHI H.I.A, €O COAEPIKALIEro, CKOMUPYHTE B TEKCTOBBIN
JIOKYMEHT M COXpaHuTe B BUE (haiija B MPOU3BOJIILHOM (Qopmarte.

4. Haiitn omnpezneneHusi CIENYIOIIMX IOHSTHN: BBIHYXJCHHBIA IIEPECEICHEL, BaJIIOTHBIC
LIEHHOCTH, J03HaHue. HailieHHble ompeseNeHnss U PEeKBU3UTHI 3aKOHOB, HMX COJEpKalIUX,
CKONMPOBATh B TEKCTOBBIM penakrop MicrosoftWord Takum o6pazom, yTOObI HOTYUHIICS €TUHBIN
JIOKYMEHT, U COXPaHUTh €ro B (aiise.

5. Haiitu tekct IIpucsaru corpyaHuka opraHoB BHYTpeHHUX el PD u coxpaHuUTh ero B
TEKCTOBOM PEIAKTOPE B MPOU3BOJIILHOM (opMarTe.

3ananue 64

1. Haiitu YronmoBHbIi Kogekc P® u ycraHoBHUTH 3akianku Ha cT. 44 u 1.3 cT.33.

2. Iloctpouth cnucok mnocrtaHoBiaeHUil I[IpaBuTenbcTBa O JMIIEH3UPOBAHUU OTIENIBHBIX
BUJOB JieATeNbHOCTH. COXpaHUTh CIHCOK HAa3BaHWW W HCTOYHUKOB MYyOJIMKAlMU HalJIeHHBIX
JNOKyMeHTOB B (aiine B Qopmare RTF. Jlo6aBute B maHHBIA (aill peKBU3UTHI, MCTOYHHUK
nyOIMKauy, npuMedanue 3akoHa «O JTHIEH3UPOBaHUH OTAEIbHBIX BUAOB JAESTEIbHOCTH.
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3. Haiitu «KoHBEHITHIO IO OXpaHEe MPOMBIIIJIEHHON COOCTBEHHOCTHY» U CKOIMUPOBATH CT. 1 1
9 3T0I1 KOHBEHILIUU B TEKCTOBBIM pEIAKTOP.

4. Haiitu ompenencHus CICAYIOMUX MOHATUH: (OpMBI BUHBI, (OHOrpamMma, >KHIIHIIE.
Haitnennble omnpeneneHuss U pEKBU3HUTBHI 3aKOHOB HMX COAEPKALIMX CKOIMPOBATh B TEKCTOBBIN
penaktop MicrosoftWord Takum 00pa3om, 4TOOBI MONYYHIICS €IUHBIA TOKYMEHT, M CO- XPaHUTh
ero B daiie.

5. Haiitu TekcT mnpucsru HoTapuyca PD W COXpaHHTh €ro B TEKCTOBOM PEIAKTOPE B
pou3BOJILHOM (hopmare.

3aganmne 65

1. Haiitu B neiictByromedt pepakuuu P3 «O rpaxnanctBe Poccuiickoit deneparumy»
CTaThlO, MTOCBAILEHHYIO BOIIPOCAM JIBOMHOI'O I'PAKJAHCTBA, U YCTAHOBUTH 3aKIAAKY. TaKKe HAUTH
TEKCT JNaHHOW ctaTbu B penakiuu oT 01.12.2007 r. 1 ycTaHOBUTh Ha Hee 3akiiaaky. CpaBHUTE
TEKCTBI 9TUX PEAAKIIUM.

2. Haiitu ®denepanpHbie H.M.a, OpuHATEIE B Jaekabpe 2010 r. u He yTpaTHUBIIHE CHIIY K
HACTOSIIIEMY BPEMEHU, B KOTOPBIX TOBOPUTCS O CTPAXOBBIX B3HOCaX. COXpaHUTh CIIUCOK HA3BAHUM
Y IPUMEYaHHUI MOJy4eHHBIX IOKYMEHTOB B (haiisie B popmate RTF.

3. Haiitu geiictByronnyto penakuuto Tpymosoro kojekca P®. Ckonuposats riiaBsl 11 u 42
JAHHOTO KOJeKca B TEeKCTOBBIM pemakTtop MicrosoftWord. Jlo6aBuTh crnpaBKy K AOKYMEHTY.
CoxpaHuTh 10KyMEHT.

4. Haittu onpeneneHus CIEeIyIOUIMX MOHATHI: YYaCTHUKH YTOJOBHOTO CyJIONPOU3BOJACTBA,
MHPOPMALIMOHHAsL CHCTEMa, OE30MacHOCTh JOPOXKHOTO JABIKEHHA. HalineHHble ompeneneHus U
PEKBU3UTHI 3aKOHOB UX COJEPKAIUX CKOMHMPOBATh B TEKCTOBBIN penakTop MicrosoftWord takum
00pa3oMm, YTOOBI MTOJIYUMJICS €IUHBIM TOKYMEHT, COXpPaHUTh €T0 B Qailie.

5. Haitu Ilomoxenue o macnopTe rpaxkiaHuHa Poccuiickoit denepaniui U OMMCAHUE
OsaHka macnopTa rpaxnaanuHa Poccuiickont ®@enepanuu. COoXpaHUTh HaWJIEHHbIE JOKYMEHTHI B
enuHbli ¢aiin B popmare RTF

3ananue 66

1. B Kakux HOPMAaTHBHO-TIPABOBBIX aKTaX MOXHO HAWTH OINpPENENIEHUE «BEIIECTBEHHOTO
JokazarenbcTBa»? Ha HaliIeHHBIX ONpEIeeHUSIX YCTAHOBUTD 3aKIaKH.

2. Cnenatp mogOOpKy TOKYMEHTOB IO BOIIPOCY MOPSAIKa BBO3a U BBIBO3a HAPKOTUYECKUX
CPENICTB, CHJIBHOJIEUCTBYIOIIUX W SOBUTHIX BemecTB. CoXpaHuTh B (aiijie CIUCOK Ha3BaHUU U
NpUMEYaHU HallZICHHBIX JOKYMEHTOB.

3. HaiitTu HOpMaTHBHO-TIPABOBOM aKT, B KOTOPOM TMIPEAYCMOTPEHBI HaKa3zaHUsS 3a
CaMOBOJIbHOE OCTaBJICHHE BOMHCKOM YacTH B IENAX YKIOHEHUS OT BOCHHOU CitykObl. COXpaHUTh B
(aiine peKBU3UTHI JOKYMEHTa U HOPMY, PETYIHPYIONIYIO JaHHBIM Borpoc. [[06aBuTh B 3TOT (haiin
CIIUCOK Ha3BaHUI TOKYMEHTOB Cy/eOHON MPAKTHKH, CBI3aHHBIX C MPUMEHEHHEM JaHHOW HOPMBI.

4. Haiitu onpeneneHus ClelyoluX MOHITHH: cyAeOHbI NpuKa3, TOBApHBINA PHIHOK, ITAJIOH
€IUHULl BeNWuYuHbl. HalineHHble omnpeneneHus W PEKBU3UTHI 3aKOHOB, HMX COJEpXKaIINX
CKOIMUPOBATh B TEKCTOBBIN pemakTop MicrosoftWord Takum o6pa3om, 4TOOBI MOTYYHIICS €AUHBIN
JIOKYMEHT, ¥ COXPaHUTh €ro B (aiine.

5. Haiitu Texct knsaTBbI Bpaua Poccuiickoit denepanuu U COXpaHUTh HalJIEHHBIN (parMeHT
BMECTE€ C pEKBU3UTAMU U JIOKYMEHTaMH, €ro CoJepKallUMH B TEKCTOBOM pEIaKTOpE B
npou3BoibHOM (dopmarte. Haittu Tekct npucsru Bpaua Coerckoro Corosza. Jlo0aBUTH TpUCATY U
PEKBU3UTHI HAMIEHHOTO TJOKYMEHTA B ATOT K€ TEKCTOBBIN (paii.

3aganue 67

1. Haiitu monsTHe OpayHOro JoroBopa (KOHTpakTa). YCTAaHOBUTH 3aKIaJKy Ha JaHHOM
orpesieNeHUH.

2. IocTpoiiTe CIMCOK aKTOB TOCOPTaHOB YIIbSHOBCKOW 00JACTH, MPUHATHIX MO CIOPHBIM
CUTyallusiM B CBA3M ¢ npumeHeHneM DenepanbHoro 3akoHa oT 10 suBaps 2002 r. Ne 7-®3 «O06
OXpaHe OKpYXKarollel cpelibl». Y TOUHUTE MOJYYEHHBIM CIUCOK, UCKIIOYMB U3 HErO yTPATUBILNE
cuny nokymeHThl. CoXpaHWTe Ha3BaHUS M HMCTOYHUKH ITYOJIMKAllMA HAWJIEHHBIX JTOKYMEHTOB
MOJIy4eHHOT0 CIUcKa B (paiin B popmate *rtf.

3. CymiecTBYIOT JH JbIOTHI HpU yIUIaTe€ TOCHOUUIMHBI MHBamuAaMu? CoxpaHHUTh B (Qailie
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PEKBHU3UTHI JOKYMEHTA, & TAKXKE HOPMY, B KOTOPO! COIEPKUTCS OTBET Ha 3TOT BOIPOC.

4. HaifTu ompeneneHusl CIEAYIOUIMX MOHSATHIA: MPUTOBOp, OMOIMOTEKa, MEPCOHATIHHBIC
naHHble. HalineHHble oOmpenencHHs W PEKBU3UTHI 3aKOHOB HX COJEpPJKallMX CKONMPOBAaTh B
TEKCTOBBIN pemaktop MicrosoftWord takum oOpa3om, 4TOOBI MONYYMIICS €IWHBIA JOKYMEHT, U
COXpaHUTh ero B (Qaiine. 3aTeM HaAWTH oOmIpeleNeHHe IMOHATHS IEepCOHAlbHbIE JaHHBIE B
npenplayien (HeaeicTpyromieit) penakuun OenepaibHOro 3akoHa «O NEepCOHAIBHBIX AAHHBIX» OT
27.07.2006 1. Ne 152-®3 (pen. ot 04.06.2011). JloGaBbTEe HaiACHHOE ONPEACICHUE M PEKBU3UTHI
JIOKYMEHTa B 3TOT ke (haiin. CpaBHUTE HalJICHHBIE OTIPEICIICHUSI.

5. CoxpaHuTh B (ailie HAMMEHOBaHUE U PEKBU3UTHI IOKYMEHTa, a TaKKe (pparMeHT TeKkcTa
JIOKyMEHTa ¢ UH(OpMaIMel 0 3al1ucu B TPYAOBOM KHUXKKE IPU U3MEHEHUH (POPMYIUPOBKU IPUIUH
YBOJIBHEHHUS.

3aganune 68

1. KakoBa mpojomKuTeNbHOCTh pabouyero AHA B NpeANnpasgHUYHbIE AHU? Y CTaHOBUTH
3aKJIaJIKy Ha COOTBETCTBYIOIIYIO CTaThlO, PErYJIMPYIOLIYIO JaHHBIA BOIIPOC.

2. IlocTpoiiTe CHMCOK CyAeOHOM IpakTUKU I10 BONPOCAM BBIILJIATHl KOMIIEHCALUH 3a
HEHCII0JIb30BaHHbIN OTIycK. COXpaHUTh CHUCOK HAa3BaHUN HalJECHHBIX JIOKYyMEHTOB B ¢ailnl B
dopmate RTF. 29

3. OmnpenenuTs rocyiapcTsa — Y4YaCTHHMKOB KOHBEHLIMHM O JIOTOBOPax MEXAYHapOIHOU
Kym-npogaxu 1980 r. u ompeaenuTts nary, Ha KOTOPYIO 3TOT CIHUCOK akTyayieH. HaiijneHHsli
CITMUCOK COXpaHUTh B daitne B popmare RTF.

4. HaiiTi ompeneneHus CIeAYIOINUX NOHATHI: HHIUACHT, CYOBEHIIUs, CTPAaXoBasi MPEeMHUsl.
HalineHHble onpeneneHuss U PEKBU3UTHI 3aKOHOB UX COJEPIKAIIMX CKOIUPOBAaTb B TEKCTOBBIN
penakrop MicrosoftWord Takum 00pa3zom, 4TOOBI MOIYYHIICS €IUHBIN JOKYMEHT, COXPaHUTh €ro B
datine.

5. Haitnure m3menenuss B ['paxmanckom kojekce P®D, cBsizaHHbIe ¢ BBEJICHHEM HOBOM
KJIaccu(UKaluu IOPUANYECKUX JIUL (BUABI IOpUAMUYECKUX JUL). CXeMy, coiepKallylo YKa3aHHYIO
kinaccuukanuio u noarorosineHnyto cnenuanmuctamu AUIIC «Koncynsrantllmtoc», coxpanute B
Bujie okymenta MS Word.

3ananue 69

1. Ucnonp3ys TeMaTUyecKuid MOUCK 1o kinaccudukartopy, Hailtu Koncrutyuuto Poccuiickoit
®enepanuu (IPUHITA HA BCEHAPOJAHOM rosiocoBanuu 12 nexabps 1993 r.).

2. Ucnonb3ys TOUCK MO peKBU3UTaM, HaTH ['paxnanckuid koaekc Poccuiickoit denepanuun
(vacTu mepBasi, BTopasi, TpEThsl U UETBEPTasl).

3. Ucnonp3ys mouck no pekBusuraM, Haitu PenepanbHblil 3akoH oT 20.02.1995 Ne 24-03
«O0 nHpopmanuu, nHGOpMaTU3ALNY U 3aluTe HHPopMaruu» (yrpaTui cuiy). Taxxke 42 HaiiuTe
@®enepanbHblii 3akoH oT 27 urons 2006 1. Ne 149-d3 «O6 unbopmaiuu, WHGOPMAIMOHHBIX
TEXHOJIOTHSX U O 3allUTe UHPOpMALUM.

4. Vcnonp3ys NOUCK IO CUTyallMM, HAWTH OKYMEHTBI, PEryJIMpPYIOLIME OIUIaTy Tpyaa
aJIBOKAara.

5. Hcnonp3ys MOUCK MO PEKBU3UTAM HAMINUTE CXEMYy, MOCBSIEHHYIO BOIIPOCAaM 3a4eTa U
BO3BpaTa CyMMbI W3JIMIIHE YINIAYEHHOT0 Hasora (ucnosb3yiTe noist Tum u Paznen/tema).

6. HaiiTu HOpMaTHBHO-IIPABOBOM AaKT, B KOTOPOM YKa3aHbl JIbIOTBI, MPEAOCTaBISEMbIE
JIOHOpaM.

3ananmue 70

1. Wcnonb3ys TemaTuyecKMid TMOUCK IO Kiaccuukaropy, Haitu DenepanbHbIN
KOHCTUTYIMOHHBINA 3aKoH OT 31 nexabps 1996 r. Ne 1-OK3 «O cynebHoii cucteme Poccuiickoit
Denepanum.

2. Wcnonp3ys TeMaTH4YeCKUil MoMCK No Kiaccudukatopy, Hailtu Ilonoxenune o Cosere
besonacHoctn P®. 3aTem HalTH JaHHBIN TOKYMEHT, UCIOJIb3Ys ITOUCK MO pekBU3uTaM. CpaBHUTH
3P PEKTUBHOCT UCIOIB30BAHHBIX BUIOB ITOUCKA.

3. Ucnonp3ys mouck 1o pekBu3uTaMm, Haiitm Hamoroseiid kogekc Poccuiickort Deneparnn
(yacTh mepBasi ¥ BTOpas).

4. Ucnonb3ys MOUCK 1o pekBu3uTaM, HaWTu 3akoH PO ot 11.10.1991 Ne 1738-1 «O mnate
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3a 3eMITIO» (I10 1aT€ U HOMEPY IOKYMEHTA).

5. Mcnionw3ys OUCK IO CUTyaluy, HAUTU JOKYMEHT O IOpsiake BBo3a B Poccuro u BeIBO3a
13 HEE HAPKOTUYECKUX CPEACTB, CUIIBHOACHCTBYIOIIMX M SIIOBUTHIX BelecTB. 6. Mcnonb3ys nouck
10 CUTYalluu, HAlTU TOKYMEHT, YCTaHABJIMBAIOINNA MUHUMAJIBHBIA pa3Mep MEHCHUU IO CTAPOCTU B
Poccuiickoit deneparumu.

3aganue /1

1. MHcnonb3ys TeMaTHMYECKHMH TOUCK 110 KJIACCU(PHUKATOPY, HAWTH IOCTAHOBJICHHE
[Tpesuguyma Bricmero Apoutpaxnoro Cyna P® «O paccMoTpeHHMH MCKa O BbIJaue MpHKa3a Ha
HNPUHYIUTEIbHOE UCIIOJIHEHUE PELICHUs TPEeTEHCKOro cyia» (M3BIeUEHHE).

2. Micrionp3ysl TIOMCK IO PEKBHU3UTaM, HaWTH Bce muchbMa MunduHa Poccun mo Bompocam
COLIMAJIbHBIX HAJIOTOBBIX BBIUETOB.

3. Haiitm IlpaBmia mnpoBeneHUs 5K3aMEHOB Ha IPaBO YIPABJICHHS TPAaHCIOPTHBIMU
CPEJCTBAMU U BbIJJaUX BOAUTEIBCKUX YAOCTOBEPEHUM.

4. Hcnonb3ys NOUCK MO CUTyallUd, HAUTH NOKYMEHT, B KOTOPOM OTPa)XCHO IIPAaBOBOE
pEryIrpOBaHNE ATMMEHTHBIX 0053aTENLCTB CYNPYTOB U OBIBIIUX CYNPYTOB.

5. KakuM HOpMaTHMBHO-NIPAaBOBBIM AKTOM YCTaHAaBIMBAKOTCS IIPABWJIA HACJICIOBAaHUA II0
3aKOHY?

6. HaiiTu 3aKkoH, B TEKCTE€ KOTOPOTO BCTPEUAETCS KOHTEKCT «OaHKOBCKas TaiiHa» (B JIFOOOM
MaJeKe).

3ananme 72

1. cmonp3ys TeMaTHYECKUH MOKCK MO Kiaccupukaropy, HaiiTn DenepanbHblii 3aKoH «O0
OOIIECTBEHHBIX OOBEAMHEHUSAX». 3aTeM HAWTH JaHHBIA JIOKYMEHT, MCIIOJIb3ysl IIOUCK IO
pexBuzuTam. CpaBHHUTH d3PPEKTUBHOCTH UCIOIH30BAHHBIX BHJIOB ITOMCKA.

2. Ucnonb3ys TeMaTH4ecKUid MOUCK MO Kiaccudukaropy, HaWTH noctaHoBieHue [lnenyma
BepxoBnoro Cyna P® «O npakTuke npuMeHEHUs Cy/laMu 3aKOHOJATeNIbCTBA 00 OTBETCTBEHHOCTH
3a HKOJIOTMUECKUE IIPABOHAPYILICHUS.

3. Haiitu IlonoxeHue o mopsiike BO3MEIIEHUs YyuiepOa, NPUYMHEHHOTO TpakIaHUHY
HE3aKOHHBIMM JECHCTBUSAMHM OPraHOB [O3HAHUS, NPEABAPUTENBHOIO CIEIACTBUS, NPOKYpaTypsl U
cyna.

4. HaliTu 3aKOH, B TEKCT€ KOTOPOI'O BCTPEYAETCS KOHTEKCT «TOCYIapCTBEHHbIE MOCOOUS
rpakJaHaM, UMEIOIIUM JIeTel» (B JIFOOBIX MaIekax).

5. KakuM HOpMaTHBHO-IIPAaBOBBIM AaKTOM  YCTAaHAaBIMBACTCS  IPOJOJDKUTEIBHOCTD
€KEr0JIHOTO OTITyCKa JIJIsl HECOBEPILIEHHOJIETHUX.

6. B KkakoM HOpPMAaTHBHO-TIPABOBOM aKT€ yKa3aHO, KaKMe JOKYMEHTBI JIOJDKEH MMETh IpHU
cebe BOAUTENb aBTOMOOMIIS.

3ananmue 73

1. Ucnonp3ys TeMaTuyecKuil OUCK MO Kiaccupukaropy, Haltu PenepanbHblil 3aKkoH «O0
OIEPaTUBHO-PO3BICKHON AEATEIBLHOCTH». 3aTEM HAWTH JAaHHBIA JOKYMEHT, MCIOJb3Yysl IMOUCK II0
pexBu3uTaM. CpaBHUTH UCTIOJIb30BaHHBIE BU/IbI [TOKCKA.

2. HUcnonb3ys TeMaTHYECKUIl MOUCK MO KiaccupukaTopy, Haiitu [loctanosnenue Ilnenyma
BepxoBaoro Cyma P® «O cynebHOW TmpakTUKE IO JejdaM 00 HW3TOTOBJICHHH WJIN COBITE
HOJ/IETBHBIX JCHET UM HEHHBIX Oymar.

3. Haiitu wuHpOpMamMilO 0 pa3Mepe CYTOYHBIX, KOTOPbIE BBIIUIAYUBAIOTCA IpHU
KoMaHaAupoBKax B crpansl CHI'.

4. Haiitu 3aKOH, B TEKCTE€ KOTOPOTO BCTPEYAETCS KOHTEKCT «KOJIJIEKTUBHBIE TPYIIOBBIE
CHIOPBI» (B JIFOOBIX MAAEkKaX).

5. Haiitu ¢dopMy NOKyMEHTa — MPOTOKOJIA OCMOTpa MECTa MPOHUCIIeCTBUA. 6. B kaxom
HOPMATHBHO-TIPABOBOM AKTE€ YKAa3bIBA€TCs B TEUCHHE KAKOTO CPOKAa MOXXHO OOpaTHTHCS B CYI C
HCKOM O BOCCTaHOBJICHHH Ha paloTe.

3aganue 74

1. HaiiTu 10KyMEeHT, B KOTOPOM YKa3blBaeTcsi, 4YTO fABIsAETCS (POpC-MaKOPHBIMU
00CTOSATEIbCTBAMH.

2. HaliTu 1OKyMEHT, B KOTOPOM yCTaHaBJIMBAETCS pa3Mep €IUHOBPEMEHHOTO MOCOOUS Mpu
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POXIIEHUH PEOCHKA.

3. Hcmomp3ys TeMaTHUeCKHMl TMOHMCK 10 Kiaccudukaropy, Haitu 3akoH «O
0J1arOTBOPUTENBHOMN IEATEIbHOCTH U OJAarOTBOPUTENIBHBIX OPraHU3aLMsIX .

4. Haiitu [TonoxeHnue o nopsiike MpOX0oXKICHUS BOCHHOM CITYKOBI.

5. Haiiti popmy 10oroBopa noctaBKu TOBapOB Ha SKCHOPT.

6. Kro omnmaunBaer OONBPHUYHBIA JIUCT HMHIUBUAYAJIBHOMY  IpPEIIPUHUMATEINIO,
BBIIIAYMBAOLIEMY B3HOCHI B DOHJI COLIMATIBHOTO CTPAXOBAHUSA?

3amganme 75

1. Haiitu Bce AEHCTBYIOIME 3aKOHBI, B TEKCTE€ KOTOPBIX BCTPEYAECTCS CIOBOCOYETAHUE
«JlokymeHTHpoBaHHass MH(opManus» (B JIOOBIX NHaiekax) U COXPAHUTE CIUCOK IOJ HMEHEM
3ananue 1 B namnky.

2. Haiitm mucema Beicmero Apoutpaxnoro Cymga P® mo BompocaM npuMeHEHUs
KOHTPOJIbHO-KAacCOBBIX MalIMH. COXpaHUTh HalJIEHHBIN CIUCOK JOKYMEHTOB I0J UMEHEM 3aJlaHue
2.

3. Co3mare OAOOPKY TOKYMEHTOB JJIsi HAIMMCAHUS KypcoBoil paboThl Ha Temy «IIpaBoBoe
pEryJIMpoBaHKe TOCTUHHYHOTO Ou3Heca». B cmucke moypkHO ObITh He MeHee 10—15 qoxkymeHTOB,
OTHOCSILIUXCSA K TIPEAJIOKEHHOM TeMe; ciydailHble JOKYMEHThl HEO0OXOIMMO HCKIIIOUUTH.
CoxpaHuTe nosydyeHHbIH criucok noja umeneM Kypcosas paboTa B nmanky.

4. HaiiTu 3aKOHBI, B HA3BaHUU KOTOPBIX UMEETCS CIOBO «TOCYJApPCTBEHHBIIN», MOJIOXKUTh X
B Manky 3ajgaHue 4, sBisoLyocs noanankod Bamiel manku. 3ateM HaTH TOKYMEHTHI, B TEKCTE
KOTOpBIX BCTpedaroTcs cioBa «l'ocynapcTBeHHasl TailHa» U COXPAHUTH MOJYUYEHHBIH CIIMCOK MO
JpYT’MM HMMEHEM B 3Ty ke nanky. CraenaTh IepecedeHHMe CIHUCKOB. Pe3ynbTHpyrOIMH CHIUCOK
COXpaHMTH B MaIKy 3ajgaHue 4.

3aganue 76

1. HaiiTu Bce nelicTBYyIOIIME JOKYMEHTHI, B TEKCT€ KOTOPBIX BCTPEUYAECTCSI CIIOBOCOUYETAHUE
«CpezactBa MaccoBoil HHGpoOpManum» (B JIOO0M Majaexe) U MooxuTh ux B [lanky 1, sBisrongyrocs
noanankor Bamed manku. 3ateM opraHu3oBaTh IOUCK 10 JAHHON TEMAaTHUKE M TaKKE€ COXPAHUTH
pe3ysbTaT MOUCKa B 3Ty e nanky. CpaBHUTh MOTy4eHHbIE pe3yabTaTbl. OObSICHUTD.

2. CdopmupoBaTh CIOUCOK BHOBb IPHHATBIX  JOKYMEHTOB, IIOCTYNHBIIUX B
MH(POPMALIMOHHBIM OaHK C IOCIEIHUM IONOJIHEHUEM, M COXPAHUTh 3TOT CIHUCOK IOJ MMEHEM
3amaua 2.

3. Omnpenenuth oOIIee KOJIMYECTBO HOpMAaTUBHO-NpaBoBbIX akToB (HITA) mo Bompocam
IPAXKJIAHCTBA, a TaKXKEe AATy NPUHATUSA, HOMEp M Ha3zBaHue ocHoBHoro HIIA mo stomy Bompocy
(cIIMCOK COPTHPOBATh MO HopUaMUecKoi cuiie). COXpaHUTh MONTYYEHHBIH CIIUCOK JOKYMEHTOB IO
uMeHeM 3agada 3. BRIIOTHUTE aHAU3 CIIUCKA.

4. ITonp3ysich MOUCKOM IO CUTYyallud, HAWTH JTOKYMEHTHI O JIbIOTax CTYJAEHTaM, COXPAHUTH
MOJIyYEHHBIN crucoK 1o uMeHeM CTyneHThI B anky 3agaHue 4, Bistonyocs noamnankoi Bamei
nanky. 3aTeM aHAIOTMYHO HaMTH JOKYMEHTHI O JIbroTax JUlsl COBMEINAIOMIMX padoTy ¢ ydueOol u
MOJIOXKUTH CIUCOK 10T UMeHeM Pabota ¢ yueboii B 9Ty ke nanky. Caenatb 00beAMHEHUE CITUCKOB.
Pe3ynbTupyromuii CMCOK COXPaHUTh B MAIKY.

3aganue /7

1. Co3nats nogdopky HITA no Bompocy konBepcuu. IIpoBecTr mouck no peKBU3UTaM U IO
cutyauuu. CpaBHUTH pe3ynbTaThl noucka. CoxpaHuTe B Bamly namnky, COOTBETCTBEHHO, JBa
CIIMCKA, COJAEP)KALIMX pPE3yJIbTaThl IMOUCKA. BBINONIHUTE NepeceYeHHe TNOJTYYEHHBIX CIHCKOB.
PesynpTHpyronuil CoUCOK Takke COXpaHHuTe B Bamry nanky.

2. ChopmHpoBaTh CIUCOK TOKYMEHTOB (BHOBb IPUHATHIX M U3MEHEHHBIX ), TOCTYIHBIINX B
MH(OPMALMOHHBIN 0aHK C MPEINOCIEAHUM MOMOJTHEHUEM, U COXPAHUTD 3TOT CIIUCOK 0] UMEHEM
3ananue 2.

3. Co3nath MoAOOpPKY HOPMATHMBHBIX aKTOB JUUISl HANMCaHUS KypCOBOW pabOTHI Ha TeMy
«HanorooGnoxxenue TypucTHUECKON AeaTenbHOCTUY. B cincke nomkHO ObITh 10-15 10KyMeHTOB,
OTHOCSIIIUXCS K TPEAJIOKEHHOM TeMe; ciydailHble JOKYMEHThl HEO0OXOIUMO HCKIIOUUTH.
CoxpaHuTe NOIY4EHHBIN CIUCOK JOKYMEHTOB B Bamell nanke.

4. TloctpoiiTe cnucok crared, omyOiukoBaHHbIX B Ne 4 3a 2006 r. xypHana «Hosas
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OyXTaJITepus» M COXpaHUTE MOJYyUYCHHBIN CITUCOK 101 UMEeHeM 3ananue 4 B Bareit mamnke.

3aganue 78

1. Ucnonp3ys TOUCK MO CUTYyalH, ONPEAEIUTh KOJIMYECTBO HOPMAaTUBHO-TIPABOBBIX AKTOB
(HITA), xacarommxcs 3alIMThI IIpaB MOTpeOUTENeH, a TakKe peKBU3UTHI ocHOBHOTO HITA mo sTomy
BONPOCY (MPOBECTH COPTUPOBKY CIHCKA M0 HOPUIUYECKON CHIIE), COXPAHUTH MOJIYUEHHBIH CIIUCOK
B manky. Ilpm momcke wucmnonb3oBaTh ¢uibTpanutoo. Punbtp 3amate mo ycimoBusm: Craryc
JIOKYMEHTa — JIEHCTBYIOIINE, 3HAYUMOCTh — 001mue, MHpopmMaoHHblid 670K — 3aKOHOJATELCTBO
Poccun. BHOBB co3anHblil GUIBTp COXpaHUTh o1 nMeHeM JleiictByromue HITA.

2. Haiitu popmbl pukasa o nmpueme paboTHuka Ha paboTy. CoXpaHUTh HAHJACHHBIA CIIMCOK
B Bameii namnke.

3. Co3nath MOIOOPKY HOPMATHBHBIX AKTOB JJISi HAIMCAHUS KypCOBOW pabOThl HA TeMy
«ITomHoMOUMsT OopraHOB (PUHAHCOBOTO KOHTpOJIsi». B crmcke momkHO ObiTh 10-15 m0KymMEHTOB,
OTHOCSIIMXCS K MPEIJIOKECHHOMN TeMe; ClydaiiHble JOKYMEHTHI HE00X0AUMO UCKITIOUUTh.

4. HaiiT TOKYMEHTHI Cy1e0HOM PAKTUKH, KacarolIUecss BOIPOCOB CEMEHHBIX OTHOIIICHUH €
y4acTUEM MHOCTpPaHHBIX IpaxaaH. CoxpaHUTh pe3yapTaT noucka noj umeHem Cyzabl 1o Opaky c
nHocTpaHuamu. Mcnonbe3ys nouck no curyauuu, Hautu HIIA, perynupyromue BbllIeyKa3aHHbIE
otHomeHus. CoXpaHWTh HaiiieHHble HOpMaTuUBHBIE akThl mox wuMeHem HIIA mo Opaky c
uHocTpaHamu. OOBEAUHUTh COXPAHEHHbIE CHHCKU JOKYMEHTOB moj umMeHeM OObeaMHEHHbII
CNUCOK

3apanue 79

1. Haiitu nocranosnenus [Ipesunuyma Beiciiero Apoutpaxsoro Cyna PO, naunnas c 1
auBaps 2010 r., mo nenam, CBSI3aHHBIM C JTOTOBOpamMu apeHbl. COXpaHUTh MOJIYyYEHHBIH CIUCOK
JIOKYMEHTOB B Bamel mamnke.

2. Coznmath moOAOOPKY cXeM, OTOOpa)kaloIIMX OCHOBBI YCTPOMNCTBa CyAeOHON CHCTEMBI
Poccutiickoit ®enepannu. Pesynbrar coxpanuts B nanke CynedHas cucrema.

3. Co3pmate TOIOOPKY JAOKYMEHTOB [UIsl HAlHMCaHUsS KypcOBOMl paboThl Ha TeMmy
«HanorooGmnoxxenne cyOBEKTOB MajoOro MpEeANPUHAMATENbCTBA». B chnmcke MOMKHO OBITH HE
MeHee 10-15 OOKyMEHTOB, OTHOCAIIMXCSA K MPEMIOKEHHON Teme; CllydailHble JOKYMEHTBI
HE0OXOUMO UCKITIOUUTb.

4. HaliTu 1OKYMEHTBI, CBA3aHHbIE C BOIPOCAMH 3aKIHOUEHUS KOJUIEKTHUBHBIX JIOTOBOPOB U
MOpSAJIKa PACCMOTPEHMSI KOJJIEKTUBHBIX TPYJIOBBIX CHOpPOB. YTOYHHMTH TOJIYYEHHBIH CIHCOK
JIOKYMEHTOB, IIOOYEPEAHO MPUMEHUB (DMIIBTPHI K UCXOJHOMY CIIUCKY C YCIOBUsMH JleficTBytoIIME,
CyneOHass mnpakTuka, MexXayHapoaHbIE JIOTOBOPBI(OTCYTCTBYIOIIME (UIBTPHI HEOOXOAUMO
co3zath). IlepBoHavaIbHBIN CIIMCOK U BCE PE3YNIbTAaThl YTOUYHEHUS COXPAHUTH B Mamke 3agaHue 4,
SABJISIONIECCS MOANankon Baeit nankwu.

3ananmne 80

1. Co3nath noI00pPKY TIOKYMEHTOB JUIsl HallMCaHUsl KypcoBoil paboTel Ha Temy «lIpaBoBoe
perynarpoBaHue 000poTa KOHGUAECHIIMATLHON HHPOopManuny. B criucke g0mkHO ObITh He Gosee 15
JIOKYMEHTOB, OTHOCSIIMXCA K TMPEAJIOKEHHOW TeMe; CllydailHble JOKYMEHThl HE00XOIMMO
VCKIIIOYUTD.

2. Haiitu u coxpanuts B nanky AUIIC «"apant» kypcbl nomnapa CHIA u eBpo, a Takxke
NOCJIEAHNE JaHHBIE TI0 KypCaM TBEPABbIX U MATKUX BAJIIOT.

3. Haiitu nelicTByromme HOPMATUBHO-TIpaBOBBIe akThl Poccuiickoiri  deneparuu,
peryaupyroIue BOIPOCkl KPeIUTOBAaHUS, UCIOIb30BaB (UIbTpalKio ¢ ycinoBusiMu JleiicTByromue
u O6mue. CoxpaHUTh MOJTYYEHHBIH CHHCOK B MankaX MoOM JOKYMEHTbI. YTOUYHSISI MOJTYYEHHbBIN
CIIMCOK JTOKYMEHTOB, HalTU JOKYMEHTHI, ITOCBSALICHHBIE KWIUIIHOMY KpEAUTOBaHUIO. Pe3ynprar
TaK)K€ COXPAHUTh. BBIMOIHUTD MepeceyeHue CIUCKOB.

4. Wcmonp3ys TMOHMCK IO HepapXHUeCKUM Kiaccudukaropam, HAWTH JTOKYMEHTHI,
pErynupyomume MexXAyHapoaHbIH YrosoBHbIM mporecc. CoXpaHUTh pe3ysbTaT IMOUCKA. 3aTeM,
UCTOJB3Ys TIOUCK IO PEKBU3UTAM, HAWTU MyOJUKAIMK (CTaThH), OCBALICHHBIE BBIIICYKa3aHHOMY
BOIPOCY, C HCIOJb30BAaHHEM KOHTEKCTHOTO MOUCKA. JIOKyMEHThI COXpaHHUTb B JIPYTrOH CIIHCOK.
BbInonHUTE 00bEIMHEHUE CITUCKOB.

3anganmue 81
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1. Hailtu nelcTByrOmMi 3aKOH, B TEKCTE€ KOTOPOTO [aeTcsl OIpENCICHUE IOHITHUS
«tporpamma uist OBM» U TOCTaBUTH Ha ONPEACICHUN 3aKIaAKYy.

2. Haittu IlomoxeHue o KOOpAWMHALMM JEATEIBHOCTH MPABOOXPAHUTEIBHBIX OPraHOB IO
60pb0e C MPECTYMHOCTHIO M COXPAHUTH ero B (aitsie. CpaBHUTH MOCIETHIO PEIAKIINI0 JOKYMEHTA
C IEPBOHAYAJILHOM.

3. HaiiTu onpeneneHus CleAyOMUX MOHATUN: JOKHOCTHBIE JIMLIA TAMOKEHHBIX OpPraHOB,
00LIECTBO ¢ OTPaHMYEHHOI OTBETCTBEHHOCTHIO, (PMHAHCOBO-NPOMBIIILUIEHHAs Tpynna. HalineHHsie
ONpEENICHUs] U PEKBU3UTHl 3aKOHOB, MX COJEp)KalUX, CKOINMPOBaTb B TEKCTOBBII peaakTop
Microsoft Word Takum oOpa3oM, 4TOOBI MOTYUYHIICS €IUHBIA JOKYMEHT U COXPAHHUTh €T0 B (haiie.

4. KakoBa NpOAOIKUTENBHOCTh pabouero mHS B mpeanpadgHuuHbie gHU? Hopwmy,
PEryIHPYIOIIYI0O JAaHHBIH BOIPOC, COXPAHUTH B (paiijie BMeCTe C PEKBH3UTAMHU JOKYMEHTa, €€
conepskaniyro. J106aBuTh CipaBKy K JOKYMEHTY.

5. Jlns HOpMBI, HalWAEHHOHN 1O 3agaHuio 4, cGOPMHUPOBATH CHHCOK JOKYMEHTOB CyAeOHOMN
MIPaKTUKH (CYIO0B OOIICH IOPUCAMKIINN) U cOXpaHUTh ero B popmate RTF.

3aganue 82

1. HaiiTu 3aKOH, B TEKCT€ KOTOPOIrO AAETCS ONpPENEJICHUE MOHATHUS «3THJIOBBIA CIIUPT», U
[IOCTaBbTE Ha ONPEIEICHUY 3aKIIAJKY.

2. Haiitu ITonoxkenue o nmacropre rpaxaannaa P u coxpanuts ero B gaiine.

3. Haiitu onpeneneHust CleayonuX MOHATH]: cepTu(UKAIUS TPOIYKIINH, OaHK, IIPUTOBOP.
HalinenHble omnpezaesneHuss U PEKBU3UTHI 3aKOHOB, UX COJEpKAlllUX, CKONUPOBAThb B TEKCTOBBIN
penakrop Microsoft Word Takum 06pa3om, 4TOOBI MOTYUHIICS €AMHBIA TOKYyMEHT ¥ COXPAaHHUTh €T0
B (paiire.

4. Hopwmpbl, perymupyromue pyaknun OCb PO, coxpanuTs B ¢aiiie BMeCTe ¢ PeKBU3HTAMU
JIOKYMEHTOB, UX COAEpPKaLIUX.

5. Tloctpouth cHUCOK KOPPECHOHJEHTOB (AKTOB OpPraHoB BiacTh) i DenepanbHOro
3akoHa ot 10.01.2002, Ne 7-®3 «O06 oxpaHe okpyxkaromieil cpeab». COXpaHUTh MOJTYy4YEHHBIN
cnucok B Qaitsie B popmare RTF.

3aganue 83

1. Haiitu 3akoH, B TEKCTE€ KOTOpPOTO Jaercs ompezeineHue mnoHAtus «CTpaxoBaHHE», U
MIOCTaBUTh Ha ONPEJICTICHUU 3aKIAJIKY.

2. CoxpanuTs B (paitsie 06pazer] OpadyHOro 10roBopa.

3. Halitu omnpeneneHuss ClIeAyrOIIMX MOHATHM: Oyxrantepckuil yueT, Onu3Kue
POJICTBEHHUKH, pa3pellleHHas MakchuMalbHas Macca. HaliieHHble omnpeneseHus U PEeKBU3UTHI
JIOKYMEHTOB, HX COJEp’KallluX, CKOMHUPOBaTh B TEKCTOBbIM penaktop Microsoft Word takum
o0pa3oM, 4TOOBI MOJIyYMJICS €AUHBIA JOKYMEHT M COXpaHuTh ero B (aiine. Hinke mnpusectu
NIEPEBO/IbI TOJKOBAHUH JAHHBIX TEPMUHOB Ha AHIVIMMCKOM SI3BIKE.

4. TlepeunucnuTh YpPOBHU MPOQPECCHOHAIBHOIO 00pa3oBaHUs M yKa3aTh, B KakoOM
HOPMAaTUBHOM aKT€ OHHU YCTaHOBJIEHBI. HOpMBI, perynupyroomue NaHHBII BOIPOC, COXPAaHWUTH B
¢aiine BMecTe C peKBU3UTaMH JIOKYMEHTOB, UX COJIEPIKALIUX.

5. Haiitu IlonoxxeHne o0 YCIOBHMSX OIUIaThl TpPyJa PYKOBOAUTENIEH TIOCyIapCTBEHHBIX
HOPEINPUATHI MPHU 3aKII0YEHUU C HUMHU TPYIOBBIX JAOTOBOPOB (KOHTPAKTOB) U COXPAaHWUTH €ro B
¢aiine BmMecTe ¢ ero crnpaBkoil. J[00aBUTh aHHOTALUIO K JAHHOMY JIOKYMEHTY.

3ananue 84

1. Haiitu IlonokeHue o mnopsake paccieoBaHUs U ydeTa HECUacCTHBIX CIIy4aeB Ha
MIPOM3BOJICTBE M YCTAHOBUTH 3aKJIAJIKy Ha CIPABKY K 3TOMY JOKYMEHTY.

2. Haiitu ¢opmbl noroBopa moctaBku. Co3naTh HECKOJIBKO (aiijioB B MPOU3BOIHHOM
dopmare, copepKaluX pa3IMdHbIe BApUAHThI JAaHHOTO JOrOBOpA.

3. Haiitu ompeneneHus CIEQyIOIIUX IMOHATHI: OpraHU30BaHHAs TPAaHCIOPTHAs KOJIOHHA,
AKCTPEMHUCTCKAsI JEATENbHOCTD, KypHanucT. HaliieHHble onpeaeneHuss 1 peKBU3UTHI IOKYMEHTOB,
UX COJIepXKallluX, CKONUPOBaTh B TEKCTOBBIM penakrop Microsoft Word Takum o6pazom, uToOBI
MOJTYYMJICS. €IMHBIN TOKYMEHT, U COXpaHUTh ero B (¢aiine. Hiske npuBecTu nepeBo/ibl TOJIKOBAHUI
JTaHHBIX TEPMUHOB HA AHTJIUNCKOM SI3BIKE.

4. TlogroroButrh K medatd (aiin, coaepkammii QparMeHT TeKCTa JIOKyMEHTa ¢
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uHpopManrell 0 TaMOXKEHHBIX MPaBUIIAaX BbIBO3a 3a I'PaHMIlY KyJIbTYPHBIX LIEHHOCTEH. YKa3zaTh B
JTaHHOM (paiie Ha3BaHUE U PEKBU3UTHI HAWJACHHOTO JJOKYMEHTA.

5. Haittu Konpenmuio MexmyHapoaHoi opranuzanuu tpyaa Ne 105 o0 ympasmHeHun
npunyauTensbHoro  Tpyna. Coxpanute B (aie  ¢parMeHT, OnpeAensiomuid  pOpPMBI
HIPUHYIUTEIBHOIO TPYy/Ja, NCTOYHMK MMyOIMKALUK U PEKBU3UTHI JOKYMEHTA O €€ PaTU(UKALIUH.

3ananmne 85

1. Haiitu ¢popmy 3asiBI€HUS O BblJJaue MATEHTAa U YCTAHOBUTH HAa HEW 3aKJIa/IKy.

2. Haiitu onpeneneHus ClIeIyrouX MOHITHIA: PAaBOOXPAHUTEIbHAS CITyK0a, FOPUINIECKOE
JULO, DHEpPreTHdYecKas UEeHHOCTb. HalineHHbIE omnpelneneHuss M PEKBU3UTHI JIOKYMEHTOB, HX
CoJIepXKaIlnX, CKOIMMPOBaTh B TEKCTOBBIA pemakTop Microsoft Word Takum oOpa3oM, 4YTOOBI
MOJTYYHJIICS] €IUHBIN TOKYMEHT U COXPAHHTH €ro B (aiiie.

3. Haiitu Ilonoxenue o cepTuduUKay CpeACTB 3alUThl UH(OPMALMU, COXPAHUTH €ro B
¢aiin B ¢popmare RTF, cBepuyrs I'apant. OTKpbITh COXpaHeHHBIH NOokyMeHT B Microsoft Word.
Jlo6aBUTh B 3TOT (haiin CHMCOK KOPPECIIOHICHTOB HAWJEHHOTO IOKYMEHTA.

4. Haiitn myOnuMKalyy, MOCBSIIEHHBIE MPEIOCTABICHUIO OTHYCKOB. HaiineHHBIN crimcok
coxpanuth B (aitnie B popmare RTF. Pacimuputs nHGOpMAaTHBHOCTH cO3/1aHHOTO (haitia, 100aBUB
TEKCTHl JOKYMEHTOB, B KOTOPBIX pAacCMOTPEHBI OCOOEHHOCTH TMPEJOCTABICHUS OTIIYCKOB
pabOTHUKAM-CTYIEHTAM.

5. COomucoK MOKYMEHTOB, M3MEHEHHBIX C IIOCIEIHUM IOTOJHEHHEM HH()OPMAIMOHHOTO
0aHKa, COXpaHUTh B Buje (ailyia B MpoU3BOJILHOM (Gopmare.

3ananue 86

1. Haittu I[lonoxxenue o moapsanHsix Toprax B Poccuiickoit denepanyiu 1 COXpaHUTh €TI0 B
¢aiin B popmare RTF. [TocraButh 3aknanaky.

2. Haiitu omnpeneneHus ClIeAYIOUMX HOHATHH: MpaBooOiajgaTenab, HCIpPaBUTENIbHAS
KOJIOHUS, SMUTEHT. HalineHHble omnpeneneHuss U PEKBU3UTHI JOKYMEHTOB, HX COJEpKallUX,
CKONMPOBATh B TEKCTOBbIM penakTop Microsoft Word Takum o6pazom, 4TOObI MOTYUHIICS €IUHBIN
JOKYMEHT, ¥ COXPaHUTh €ro B Qaiiie.

3. MOXHO JIM MONYYUTh YTEPSHHOE BOJIUTENBCKOE YJIOCTOBEpeHHE 0e3 clauu sK3aMeHa?
Hopwmpbl, perynupytomiye TaHHBIH BOIIPOC, COXPAHUTH B (aiisie BMECTe C pEeKBU3UTAMH JIOKYMEHTOB,
UX COAEp KALUX.

4. HyxHO 11 mojy4aTh JUIEH3UI0 Ha TOProsio nuBoM? Hopwmel, perynupyromye JaHHbINA
BOIPOC, BMECTE C PEKBU3UTAMH JJOKYMEHTOB, X COJIEPIKAIINX, CKOMPOBATh B JOKYMEHT Microsoft
Word. 1o6aBuTh B CO3/1aHHBIN (aiisl CHMCOK KOMMEHTapHUEB K JaHHBIM HOpPMaM.

5. Haiitu Ilonoxxenne o0 opraHuzanuu AEATEIbHOCTH IO HampaBlieHHIO rpaxnaaH Pd nHa
nedeHue 3a rpanuneil. CoxpaHuTh ero B ¢ail B npousBojibHOM (opmare. Jlo6aBbTe B 3TOT (aiin
CIHMCOK KOPPECIIOH/ICHTOB (aKThl OPIaHOB BJIACTH) HalJIEHHOTO TIOKyMEHTA.

3ananue 87

1. Co3mare B 3aknankax Opays3epa manky [lonckoBble cucTeMbl. 3aHECTH B 3Ty HanKy
ajZipeca CJIEQyIOIMUX MOMCKOBbIX cucteM: Rambler, Google, Yahoo,Yandex. 3aiiTu Ha NOKUCKOBYIO
cucremy Yandex. HaiiTu caiiTsl, mocBsieHHble My3esM Poccun.

2. IlpousBecT NOMCK KYpCOB BaJIOT Ha CErogHsAMHUA AeHb. OdopMuTe OT4ET IO
pe3yJspTaTaM IOUCKA.

3. Haiitu caiit «He3aBucumoii razers». CoxpaHuth B (aiiie HOBOCTH, OITyOIMKOBaHHbBIE B
MIOCJIEIHEM HOMEPE T'a3€Thl.

4. Haittn myOnukanuu 1o Teme «3ariTa aBTOPCKUX npas B cetu HTepHETY.

5. Haiitu snexTpoHHYI0 Bepcuto xkypHana «[IpaBo u ku3Hb». BIOpaTh U COXpaHUTH CTaThIO
xypHana X. ['ampkueBa « [oHsATHE TOTKOBAHMS U €70 3HAYEHUEY.

3ananue 88

1. Co3nate B pasnene M30panHoe Opaysepa mamnky [lomckoBble cHCTEMBI. 3aHECTH B ITY
Hanky ajgpeca CIeIyIoUIX MOMCKOBbIX cucteM: Rambler, Google, Yahoo, Yandex, Mail. 3aiitu Ha
NoMCKOBYyl0 cucreMy Rambler. Haiitu Ouorpaduueckue pgaHHble, CHUCOK MTyOIMKaIUil
BBIJIAIONIErocsl yuyeHoro-kpuMmuHanucta Padanna Camyunouua benkuna. CoxpaHuTh B (aitie
HaleHHyI0 nH(pOopMaIuio, a Takke Gororpaduro y4eHHOTO.
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2. Haiitn ropuaudeckue KOHCYJIbTAIIMHM IO BOMPOCAM IMpaB U OOS3aHHOCTEH CTY/ICHTOB.
CoxpaHuTh CChUIKY B pazzene M30panHoe.

3. Haiitu caiit xypHana «3akoH u mpaBo». CoxpaHuTh B (ailyie CHCOK MyOIMKaImii
IIOCJIETHET0 HOMEpa.

4. Haiiti myOnuKanuu 1o Teme: «3aruTa aBTOPCKUX mpas B ceTu HTEpHETY.

5. Haiitu snexTpoHHyi0 Bepcuio xypHana «CoBpemMeHHOE mpaBo». COXpaHUTh Ha JIUCK
TpeTuil Homep kypHaia 3a 2014 r.

3ananmue 89

1. Haiitu caiit paspabotunka AUIIC «"apant» — HIIO «Il"apant-CepBuc». CoxpaHUTh
CCBUIKY B paznene M30paHHoe.

2. Hcmonp3ys moucKoByr0 cuctemy Rambler, nHaiitu odunuansasiii caiit CaHKT-
[TerepOyprckoro yHuBepcurera. OTKpBITh CTpaHHIy ropuandeckoro Qaxynpreta. CoCTaBUTH
nepeyeHb MoJe3HoW WH(pOpManuu, UMerolIelics Ha aaHHoi crpanune. ChopmupoBaTh daitn B
dopmare RTF.

3. Haiitu ropuanyeckue KOHCYJIbTAllMM MO BOMNPOCAM JUCTAHLIMOHHOTO 00pa30BaHUs
CTYJI€H- TOB.

4. Haiftu myOJIMKanuu, MOCBSIICHHBIE CeTH VHTEpHET B JIEKTPOHHON BEpPCHH >KypHala
«Hayka u xu3ub». CoxpaHuTh HaiijleHHYI0 HH(OpManuio B BUAE (aliJIoB B MPOU3BOIBHOM
dbopmare.

5. Haiitu nybnukanuu no teme «I[IpoOiembl MpaBOBOrO peryaupoBaHUs OOIIECTBEHHBIX
OTHOLIEHUH, BO3HUKAIOIUX 10 TIOBOJY UCIOIb30BaHus IHTEpHETa.

3aganue 90

1. Mcnonp3ys mouckoByto cucrtemy Google, HaliTh callT MOCKOBCKOTO TOCYJIapCTBEHHOTO
yauBepcutTeTa. CocTaBUTh NepeyeHb PaKyIbTETOB, UMEIOIUX COOCTBEHHBIE CTPAHHUIIBI.

2. HaiiTu ropuauyeckue KOHCYJIbTAllMM IO BOIPOCaM OJHOBPEMEHHOIO OOy4YEHHS B JBYX
BBICIINX Y4eOHBIX 3aBefieHusX. COXpaHUTh CChUIKY B pazzene M30panHoe.

3. Haiftu crtpanuily, comepkanryro MHGOPMALHUIO O JIMIAX, HAXOISAIIUXCS B PO3BICKE MO
MOJIO3PEHHIO B COBEPILICHUHU TIpecTymieHui. COXpaHHUTh CCHUIKY B pasnene M30panHoe.

4. Haiitu ny6nukauuu no ciaeayrouieit reme: «lIpectynineHus Bekay.

5. Haiftu caiit Beiciieil arrectaiiuoHHol komuccun MUHUCTEpCTBA 00Opa30BaHUs U HAYKH
P®. Haiftu nadopmanno o0 HOMEHKIIAType U MacrnopTax ClelnrnalibHOCTeNH HayYHbIX paOOTHHUKOB I10
opuanueckuM HaykaMm. COXpaHUTh HaliieHHYI0 HHGopMaIuio B (aiiie B Mpou3BOILHOM Qopmare.

3aganne 91

1. Haiitu T'ocynapcTBeHHBIM 00pa3oBaTeNbHBI CTaHAAPT BBICIIErO NMPO(ecCHOHAIBHOTO
oOpazoBanust 1o crenuanbHocTH «lOpucnpynenuus». CoxpaHUTh HaWACHHBIA JOKYMEHT B
¢dopmare RTF.

2. CocTaBUTh CIHCOK IOCYAApCTBEHHBIX BBICIIUX yYEOHBIX 3aBEJECHUH, OCYIIECTBISIOIINX
MOJTOTOBKY r0pucToB B Poccuiickoit @enepanuu. OHopMHUTH OTUET.

3. Haiftu ctpanuily, coaepskaiiyro HHPOPMaIIUIO O JTUIAX, HAXOSIINXCS B PO3bICKE Kak 0e3
BecTH nponasiuue. COXpaHUTh CChUIKY B paszene M30paHHoe.

4. Haittu my6nukanuu 1o cienyromieit teme «CyneOHbIe IKCIIePTU3bI».

5. Haiitu IIporpaMmMy-MHHUMYM KaHIUAATCKOTO 3K3aMeHa mo crnenuanbHocty 12.00.09 —
CoxpaHuTh HailIeHHYI0 HHQOpMaIHIO B (ailsl B IpOM3BOJILHOM (hopmare.

3ananne 92

1. 3apeructpupoBaTh MOYTOBBIN MUK HA JOOOM MOYTOBOM cepBepe. HaliTu cTpaHuisl B
WutepHere, npeanararomye BakaHCHM il 1opucToB. IloamucaThest Ha pacchUIKy OOBSBICHHH O
BaKaHCHSX IO AJIEKTPOHHOMN MOYTE.

2. Haittu B cetm UurepHer VYka3 Ilpe3uyeHTa 0 HEOTIOXHBIX MEpax IO IOBBIIIEHUIO
s dexkTuBHOCTH O60pHOBI ¢ TeppopusMoM. CoOXpaHUTh HAWAECHHBIN JOKYMEHT B Buae (Qaiina c
yKa3zaHHEM ajipeca caiiTa, copiepikallero JaHHy HH()OpMAIIHIO.

3. Haiitu cTpaHuUlbl, COAEpKAIINE CTATUCTUYECKUE JAHHBIE O COCTOSIHUM MPECTYIMHOCTH B
Poccuiickoit @enepannu B TekyiieM roay. CoxpaHUTh CChUIKY B paszene M30paHHoe.

4. Haiitu nyOnuKamuu 1O CIEAyIONed TeMe «3ammTa dYejJoBeKa OT BO3JCUCTBUS

31



BpPEJIOHOCHOH MH(MOPMAITUN.
5. Hantm crpanunsl MHTepHeT, copepxkamue pemenuss KoncrurynuonHoro Cyna
Poccutickoit ®eneparnnu. CoxpaHuTh CChUIKY B pazjaene M30panHoe.

Kpurepun oueHuBaHusi 3HAHU, 00y4aIOIIUXCH 10 JUCUMUIIJIMHE

®opMuUpoBaHHe 0ANJILHO-PETHHIOBOM OLIEHKH Pad0ThI 00y4a0IIMXCH

[Tocemtenune Pabora Ha
ITocemenne
N MPAKTUYECKHUX | MPAKTUYECKUX | DK3aMeH
JIEKIUAI .
3aHATUI 3aHATUAX
PaszbanmoBka
12 x 1=12
10 BUIaM 8 x 1=8 Gasu1a 148 GaiuioB 32 bamta
1 0aJuIoB
cemecTp pabot
CyMMapHBIA 20 oaoB 168 GaiuioB
y P 8 Gaiyra max 200 GamroB max
Makc. 0ain max max

Kputepun oneHuBaHus padoThl 00yYalomerocs mo HTOramMm ceMecTpa
[To wroram wu3y4eHus AUCUUIUIMHBI «MH(MOPMAIIMOHHBIE TEXHOJIOTHMH B HOPUIAUYCCKON
NeSITeTbHOCTH », TPYIOEMKOCTh KoTOpoil cocraBiusier 2 3E wu wm3ydaercs B | cemectpe,
oOyuaromuiicss HaOupaeT ompeaenéHHOe KOJIUYECTBO 0ajUIOB, KOTOPOE COOTBETCTBYET OTMETKE
COTJIACHO CIIEYIONIeH TabmuIie:

OtmeTKka Baausl (2 3E)
«HEYJOBJIETBOPUTEIBHO 100 1 meHee
«YAOBIETBOPUTEIHHOY» 101-140
«XOpOILIOY» 141-180
«OTJIHUYHOY 181-200

6. MeToauyeckue ykazaHus AJ1sl 00y4arolUXCs 110 OCBOEHUIO TMCIHUIITIUHBI (MOIYJIfA)

VYcnennoe u3ydeHue Kypca TpeOyeT OT OOYy4arolmMXCs TOCEUIEHUs JIKIUW, aKTUBHOMN
paboThl Ha J1a0OpPaTOPHBIX 3aHATHUAX, BBINOJHEHHs BCeX Y4eOHBIX 3aJaHMN TpernojaBaTes,
03HAaKOMJICHHSI C OCHOBHOM U JIONIOJIHUTEIILHOM JINTEPATypOH.

3anuce JeKUMM — oJHa M3 (OPM aKTUBHOM CaMOCTOSATENBbHOM paboThl 0Oydaroluxcs,
TpeOyroIasi HaBBIKOB U YMEHHUSI KPaTKO, CXEMaTHUYHO, [TOCJIEJOBATEIbHO U JOTMYHO (PUKCHUPOBAThH
OCHOBHBIE TIOJIOXKEHUS, BBIBOJIBI, 0000IIEHUs, GOPMYIUPOBKU. B KOHIlE JeKnuu mpernojaBaTeib
OCTaBiIsIeT BpeMs (5 MUHYT) JJIS TOTO, 4YTOOBI OOydYaroniuecss WMETH BO3MOXKHOCTH 3a/1aTh
YTOYHSIONIME BONPOCHI IO H3y4aeMOMYy Matepuany. IM3-3a HeZocTarodyHOro KoJIM4ecTBa
ayJUTOPHBIX YacOB HEKOTOpbIE TEMbl HE YIAaeTcsi OCBETUTb B IOJHOM OOBEME, MOITOMY
IIPEnojaBareib, M0 CBOEMY YCMOTPEHHIO, HEKOTOPBHIE BONPOCHI BBIHOCUT Ha CaMOCTOSTEIIBHYIO
paboTy CTYIEHTOB, PEKOMEHIYs Ty WIM UHYIO JuTeparypy. Kpome 3Toro, /Ui JIydiiero OCBOEHHs
Marepuaia ¥ CHCTEeMaTM3alUM 3HAHUM MO JUCHUIUIMHE, HEOOXOJUMO IIOCTOSIHHO pa30uparhb
MaTepHasbl JEKIHUH 110 KOHCIIEKTaM M y4eOHbIM rocoOusiM. B cimydae HeoOxoaumocTi oOpararbes K
IIPENOJABATENIO 32 KOHCYJIbTallueH.

Mertomka npoBeAcHNS NPAKTHYECKUX (CEMMHAPCKHUX) 3aHATHH.

[IpakTryeckue (ceMUHApCKUE) 3aHATUS ABJISIOTCA OJTHON M3 BaKHEHIINX (hopM 00ydeHusI.

OcHoBHasl 3a/1a4a MPAKTUYECKUX 3aHSITUA COCTOMT B TOM, YTOOBI HAyYUTh CTYACHTOB Ha
06a3e MMEIOLMXCA Yy HHUX 3HAHUH M OINbITa KOMIUIEKCHO COYETaTh TEOPETUYECKHE BOIPOCHI
MH(OOPMALIMOHHBIX ~ TEXHOJOTMH B  IOPUAWYECKOM  JESATENbHOCTH €  MPAaKTUKOW  MX
npaBonpuMeHeHus. Jlig pemieHuss 3TOM 3ajjaud NPAKTHYECKHE 3aHATHA IO KypCy JOJDKHBI
o0ecreunTh HE TOJBKO YIiyOJeHHOE NMPUMEHEHHE CHEIHaIbHbIX TEOPETUYECKUX 3HAaHUM, HO U
IIPABWJIBHOE TOHMMAHUE PE3yJIbTaTOB NPUMEHEHHS HOPM 3aKOHOZATENbCTBA, JEHUCTBYIOLIETO B
Poccuiickoit denepanum.
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IIpakTryeckue 3aHATUSA CIOCOOCTBYIOT, IPEXK/IE BCET0, 3aKPEIICHUIO B AMSTH 00y4aeMbIX
U YCBOCHHIO TEOPETHUYECKOT0 MaTepuaia, MpOCIyIIaHHOTO W/WIM 3allMCaHHOTO Ha JieKuusx. OHU
IOPOBOJATCS Ha 0a3e TEOPEeTHMUYECKUX 3HAaHUM, IOJNyYeHHBIX B paMKax IIKOJBHOIO Kypca
«Uupopmatuka m WMKT» uiam COOTBETCTBYIOUIMX TUCHMIUIMH CPEIHET0 MPO(ecCHOHATBLHOTO
0o0pa30BaHusi, U3 PA3IUUYHBIX JICKIHOHHBIX KypcOB IO HMH(pOpMAaTHKe, a TaKXkKe CHelHaIbHbIX
JUCLUIUIMH, YYEOHUKOB, CHEIHMAIbHOH JUTEpaTypsl MO HH(YOPMAIIMOHHBIM TEXHOJIOTUSIM B
IOPUCIIPYACHLUH.

[IpakTnueckue 3aHATUS TPU3BaHbl BOCHUTBIBATH, pa3BUBaTb M COBEPLIEHCTBOBATH Y
CTYACHTOB HaBBIKH TBOPYECKOI'O MBILUIEHUS, CIIOCOOHOCTh aHAJIU3UPOBATh (aKThl U YIIIyOJIE€HHO
pasMbIIUIATh HaJ HUMHU. [loaTomy monoGHas gopma oOyueHMs BaKHa HE TOJIBKO I PELICHUs
IPAKTUYECKHUX 3a/ay, HO W JUISl CTAHOBJICHUS HAY4YHOI'O MbIIUIEHUS. 3ajaya IpernojaBaTelis, B
JAHHOM CJIy4ae, COCTOUT B TAKOM IIOCTPOCHMM CEMUHAPCKOrO 3aHATHS, HA KOTOPOM CTYIEHTBI HE
TOJBKO OBl NPOYHEE YCBAMBAIN COAEPKATEIbHYIO 4acTh y4eOHOrO Kypca, HO M IPOAODKAIU
pa3BUBaTh B c€0€ CaMOCTOATENILHOCTh U TBOPUYECKYIO MHULIUATHBY.

Ha mpakTuyeckux 3aHsITHUSX CTYIEHThl COBEPLIEHCTBYIOT METOAMKY aHaju3a I1PABOBBIX
HOpPM, y4yaTcsl IOHMMaThb HE TOJbKO CYIIHOCTb, Ha3HAYeHHE U CHEUUPHUKY OTIEIIbHBIX
IOPUJIMYECKUX TPAaBHJ, HO M, OMHPAsCh HAa WX 3HAHUE, YCIEUIHO KBUIM(OUUIUPYIOT T€ WM WHBIC
JeMCTBUS YHaCTHUKOB IPaXIaHCKOr0 000pOTa U JIEJIAl0T COOTBETCTBYIOLINE BBIBOIBI.

bonbiioe 3HaueHue B Jiene MpaBWIbHOM OpPraHM3allid NPAaKTUYECKUX 3aHSITUH, IPUBUTUU
CTYAECHTaM JIOJUKHBIX YMEHMH M HaBBIKOB, HEOOXOJUMBIX B HUX Oyaylled AesTelbHOCTH,
IPUHAUICKUT JI€TaIbHO pPa3pabOTaHHON METOAMKE TMPOBENEHUS TaKUX 3aHATHH, KOoTopas
crocoOCTBOBaa ObI MOTPEOHOCTSIM COBPEMEHHOM FOpPUANYECKON MPAKTUKH.

[1nan ceMuHapa (JByX4acOBOI'O IPAKTUUECKOIO 3aHSTHS), KaK MPABUIIO, JOHKEH COJIEPKATh
JIBa-TPU KJIIOYEBBIX BOIPOCA TEMBI, PELIEHUE TECTOB M NPAKTUYECKUX 3aad C HCIOJIB30BAHUEM
MH(OPMALIMOHHBIX TEXHOJIOTHH.

IIpy moAroTOBKE K MPAKTUYECKOMY 3aHATHIO CTYAEHT JIOJDKEH U3YYUTh COOTBETCTBYIOLLYIO
raBy B ydeOHHMKe (yueOHOM TMOCOOHMM), PEKOMEHIOBAaHHYIO CHEIHAJIbHYIO JHUTEpaTypy U
OTHOCSIIMECA K JAaHHOMY 3aHATHIO HOpMaTHBHBIE MaTepuaibl. [locie 3Toro cnenyer npucrynarb K
COCTABIJICHUIO JIOKJIAZIOB M BBHICTYIJICHUH HAa TEOPETHYECKUX CEMHHApax, HANHMCAaHUIO pedepaTos,
PELIEHUIO 3a/1a4 U BBIIIOJHEHUIO 3aJaHUMH.

[IpakTueckue 3aHATHS JOKHBI HAUMHATBCS ¢ KPATKOTO BCTYMUTENBHOIO ciioBa. C 1eJbIo
KOHTPOJISI CAaMOCTOSITENIbHON padoThl MpenoAaBaTelb MOXKET IPOCMOTPETh TETPaIu C PEHICHUIMHU
JOMAITHUX 3aJa4 M JUId KOHTPOJI YCBOEHHUS TEOPETUYECKHX BOIPOCOB OINPOCUTh B TEUYEHHE
JeCATU-TIITHAAATH MUHYT HECKOJIBKUX 00y4aeMbIX. [10100HBIH KOHTPOJIb MOXKET MPOBOJIUTHCS U
B (Qopme NATHaALATU-ABAIIATUMUHYTHOM KOHTPOJBHOM paboThl, B KOTOPOHM CTYAEHT JIOJIKEH
pPEeLIUTh OJHY W3 MNPEUIOKEHHBIX 3ajad. [IodHBIM KOHTpOJIb HEOoOsS3aTeNbHO OCYIIECTBIATH Ha
KKIOM IPAKTHYECKOM 3aHATUU. BakHO 10OMTHCS TOro, YTOOBI CTYAEHTHl CUCTEMATUYECKU U
CaMOCTOSITENIbHO palboTany HaJ NpoOJIEeMHBIMH BONPOCAMHU TEOPHUH, BIYMUMBO aHAIM3UPOBAIU
HOPMAaTHUBHO-TIPAaBOBBIE AKTHI.

OCHOBHBIMU (pOPMaMU HMPAKTUUECKUX (CEMHUHAPCKUX) 3aHATUIN SBIISIOTCA:

— PEILEHUE TECTOB;

— COCTAaBJIEHHUE IPOLECCYaTIbHBIX M MHBIX NHCBMEHHBIX JOKYMEHTOB C HMCIOJIb30BAaHUEM
MH(OPMaLIMOHHBIX TEXHOJIOTHH;

— JICJIOBBIE UTPBI;

— TEOpPETUYECKHE CEMUHAPHI U T.1.

B xonme mpakTHueckoro 3aHATHS IpernojaBareNb 00s3aH J00MBATHCSA aOCONIOTHOM s
CTYJEHTOB SICHOCTH B TOM, KaKO€ peIIeHHE 0 JAHHOM MPAKTHYECKON CUTYyalud JOJKHO OBITh
NpUHATO U ToueMy. Eciiu npeanoxkeHHas B 3a7aye CUTyaIsi He MOXKET ObITh OLEHEHa OJTHO3HAYHO,
HeoO0xoauMo chOpMyIHpOBaTh JOMOJIHUTEIbHBIE KOHKPETH3UPYIOIIHE YCIOBUS, MPU KOTOPBIX
BO3MOXXHO IIPUHATH OINpEAEIeHHOE penieHue. bosee Toro, copepxkaHue HEKOTOPBIX 3a1a4 MOXKET
OBITH U3MEHEHO IyTeM, HalpUMep, BBO/Ia HOBBIX YCIIOBHIl, B 3aBUCUMOCTH OT KOTOPBIX MEHSETCS U
KOHeYHOoe peuleHue kaszyca. IlooOHble MeTonudeckue MpHUeMbl CHOCOOCTBYIOT BBIpaOOTKE Yy
CTYJEHTOB BHJIEHHUS CYIIHOCTH IPAaBOBOT0 MaTepHalla, HaBbIKOB MPUMEHEHUS! CUCTEMHOIO MO/IX0/1a
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U BCEX BHJOB TOJKOBAHUS INPaBOBBIX HOpM. B mpouecce pemeHus 3amgad, TEKCTbl KOTOPBIX
coJepKarcs B MPAaKTUKyME U CO BPEMEHEM YCTapeBalOT, HEOOXOIMMO HCIIOJIb30BaTh HOBEHINNE
HOPMAaTHUBHO-IIPABOBBIE AaKTbl, KOTOpPblE HE MOINIM OBITh YUYTEHBI IpPHU COCTABICHHUU 3ajady.
[IpenogaBatens AOKEH BOBJIEKaTb B IPOLIECC PELICHUS 3aad MaKCUMaJIbHOE KOJUYECTBO
o0yyaeMbIX, cOYeTas MHULUATUBY CAMUX CTYIEHTOB C BBI30BOM [yl OTBETA T€X, KTO HE MPOSIBIIAET
aKTUBHOCTb. [lOJNE€3HBIM SIBIISIETCSI BBIBICHHE MHEHHS O0Y4YaeMBIX MO YK€ MPeII0KECHHOMY
PELICHUI0, U OpraHu3alMs CBOEro poja JUCKyccud. [lid MOOIIpeHHs TBOPUECKOM IUCKYCCHUM,
KOTOpasi, pa3yMeeTcsi, HE JOJDKHA 3aTACMBAThCS, NPEACTABIAETCS BAXKHBIM BBICIYLIATh BCE
JIOTIOJIHUTEIIbHBIE apTyMEHThI, KOTOPBIMU I'OTOBBI ITOJICIUTHCS 00ydaeMble.

IIpu mpoBeneHUM [ENOBBIX WUIP CTYAEHTHI IO 3aJaHMIO IpernojaBaTels OepyT Ha ceds
(GYHKIMU YIaCTHUKOB TOH 100 HHOW CHTYyallUH.

Teopernueckue ceMuHapbl MOTYT IPOBOJUTHCS IO PA3IMYHBIM CXEMaM, BBIOOP KOTOPBIX
3aBHCUT OT KOJHMYECTBA Y4€OHOTO BPEMEHHU. DTO MOTYT OBITh Pa3IMYHOrO poja KPYIJble CTOJBI,
JUCIIYThI, HaydHble KOH(pEepeHUuMHM U T. M. B pamkax NpakTUUYECKUX 3aHATUI CIIOpHBIE
TEOpPETUYECKHE MPOOJIEMBI LIEIECO00pa3HO 00CYXkIaTh MO JOKJIAAHON CXeMe C ONMOHUPOBAHUEM,
KOTJa 3apaHee Ha3HAYEHHBbIH JOKIAJ4MK BBICTYIAE€T C HAYYHBIM aHAJIW30M TOH MO0 HHOM
TEOPETUYECKO NMpoOIeMbl B TEUCHHE MATHAIIATH-ABAIATH MUHYT, a €r0 ONIOHECHTAMU SIBISIFOTCS
JIBa-TpU CTYJEHTA, 3HAKOMBIE C MaTepualaMu MOATOTOBIEHHOIO AOKJa1a JInbo pedeparta.

B KkoHIle IpaKTUYECKOro 3aHATHUS MPENOoJIaBaTelNb JI€JaeT COOTBETCTBYIOIIEE 3aKIIOUEHUE, B
KOTOPOM B Ipejiesax MATH-CEMU MUHYT 0€3 0COObIX Ha3MJaHUM U MMOY4YeHUH, B TAKTUYHOH (opme
OLICHMBAeT paboTy Kaxaoro oOydaemoro. 3akilOYeHHWE MpenojaBaTens JAO0DKHO OTBEYaTh
TpeOOBaHUAM KPATKOCTH, JJOTMYHOCTH, YETKOCTH, YOSIUTEIbHOCTH, SICHOCTU CyXaeHuil. B cBoem
3aKJIIOYEHHUN KaK MO0 OTJENbHBIM BONpOCAM, 3a/ladyaM WJIM BBICTYIUIEHHUSM, TaK U IO 3aHATHIO B
LEJIOM IpenojaBaTeilb HE JODKEH OOXOIUTh MOJYAaHUEM HHM OJIHOTO CIIOKHOTO M CIOPHOIO
BOIIPOCA, BOSHUKIIIETO HA MPAKTUYECKOM 3aHITUU. Pa3bscHEeHus mpenojaBaTelis, JaBaeMble, KakK 110
XOJly 3aHATHUSA, TaK U IpPH HOJBEJAEHUM €ro HTOroB, JOJDKHBI OyIUTh TBOPYECKYIO MBICIb
o0ydJaeMbIX, JKeJIaHHe TIIyO)Ke pa3o0paThCs B TOM JIMOO WHOM BOIIPOCE, CEPhE3HEH H3yYUTh
PEKOMEH/I0BaHHYIO JIUTEPaTypy.

[ToaroroBka K yCTHOMY COOOIICHHIO.

Jlokmanpl fAenaroTcss MO KaKIOH TeMe C LEIbl0 MPOBEPKM TEOPETUUECKMX 3HAHUM
o0OyyJaroIerocsi, €ro CHocoOHOCTH CaMOCTOSITENbHO TNPUOOpEeTaTh HOBBIE 3HAHMS, padoTaTh C
UH()OPMALIMOHHBIMU PECYpCaMU M U3BJIEKaTh HYKHYIO HH(opMaLuio.

Jloknmaznel  3acoymMBalOTCS B Hayaje JIaOOpaTOPHOTO — 3aHATHUSA  IOCIE  M3Y4YEHUs
COOTBETCTBYIOIIEH TeMbl. [IpomomKUTENbHOCTh JOKIaZa HE JIOJDKHA MpEBbILATh 5 MUHYT. Temy
JIOKJIa/1a CTYJICHT BBIOMPAET M0 KEJTaHUI0 U3 MPEII0KEHHOTO CIHCKA.

[Tpu monroroBke JOKJIaga CTYIEHT AOJDKEH M3YUUTh TEOPETUUYECKUH Marepuall, UCIOJIb3Ys
OCHOBHYIO U JIONOJHHUTENBHYIO JIUTEparypy, OOS3aTeNbHO COCTaBUTh IUIaH JOKJIajga (IepedyeHb
paccMaTpUBaeMbIX UM BOINPOCOB, OTPAXKAIOUIMX CTPYKTYPY M IIOCIIEIOBATENBHOCTh MaTepHaia),
MOJArOTOBUTh  pa3laTOYHbI MaTepuasl WM nOpe3eHTauuto. Ilman  fmokiaga  HeoOXoxumo
Ipe/IBapuUTEIbHO COTIacoBaTh C MPENoJaBaTeNeM.

BoicTynnieHre  ODKHO — CTPOMTHCS  CBOOOAHO, YOEAMTENbHO U apryMEHTHPOBAHO.
[TpenopaBarens cienuT, 4TOOBI BBICTYIUIEHHE HE CBOAMIOCH K IMPOCTOMY BOCIPOU3BEIEHHUIO TEKCTa,
HE JIOIYCKAaeTCcsl MPOCTOE YTEHHE COCTABJIEHHOTO KOHCIEKTa JOKJaaa. BeicTynaronumii Takxke 10JKeH
OBITh TOTOBBIM K BOIPOCAM ayJAUTOPHUU U AUCKYCCHU.

IToaroToBka k Tecry.

[Tpu moAroToBKe K TeCTy HEOOXOAMMO U3YUUTh TEOPETUUECKUI MaTepuai no aucrurumHe. C
LENBI0 OKa3aHWs TOMOLIM CTyJEHTaM IpH TMOATOTOBKE K TECTy NpenojaBaTeieM IPOBOAUTCA
IpYNIOBasi KOHCYJbTAILMS C LIENbI0 Pa3bsCHEHHUS HauOOJIee CIIOKHBIX BOIPOCOB TEOPETHUYECKOTO
MaTepHara.

ILi1aHbI NPAKTHYECKHUX 3aHATHH

Tema 1. Beegenune B nucuuiiiuHy «MHdopManuoHHbIe TEXHOJOIMH B IOPUAUYECKOM

NAesITeIbHOCTH
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1. V3yunth W TpENCTaBUTh Ha 3aHATHH TMOJOKeHHsT OKMHABCKOH XapTUH TI00aJIbHOTO
UH(POPMALIMOHHOTO 00IIEeCTBA.

2. B Crparerun paszButus wHbOpMaIoHHOro oOmiectBa B Poccun ompenenuTs 1enu u
3a[ja4u TOCTPOCHUSI HHPOPMAITMOHHOTO 00IIIeCTBa.

3. OmpenenuTh OCHOBHBIE HAIIPaBJICHUS pa3BUTUS HMH(POPMAILIMOHHOTO OOIIECTBa,
3akperieHHbie B ['ocymapctBeHHol mporpamme PD «Mubopmanmonnoe obmectso (2011-2020
TOJIBI ).

4. Vcnonp3ys monoxkeHus: KoHrenuuu npaBoBoil MHGOpMATH3aLUU, U3YYUTh OCHOBHBIE
HaIpaBJIEHUs IPaBOBOI MHPOPMATHU3AIIIH.

Tema 2. Un¢opManuoHHbIe TEXHOJOTHN U UX POJIb B COBPEMEHHOM 00111eCTBeE.

1. JlaiiTe onpezieneHne TepMUHa «MH()OPMAITIOHHAS TEXHOIOT Y.

2. [Tepeuncnure 3Tanbl 00pabOTKH HHPOPMALIHH.

3. B yem coctouT nieHTpaNn30BaHHAA U JACLEHTpAIM30BaHHAsA 00padoTka nHpOopMaLun
Ha OBM?

4. Ha3zoBute uHCTpyMEHTHI HH()OPMAITMOHHBIX TEXHOJIOTHIHA.

5. [lepeuucnure Buabl HHGOPMALIMOHHBIX TEXHOJIOTHH.

6. [lepeuncnure TpPU3HAKH, IO KOTOPHIM KIACCUPUIMPYIOTCS HWH(POPMAMOHHbIE
TEXHOJIOTHH.

7. Kaxumu OCHOBHBIMU cBOIcTBaMH orpeesnseTcs 3P PEKTUBHOCTD
GbyHKIIMOHUPOBaHUS UHOOPMALIMOHHON TEXHOIOTHH?

8. 3aciymmBaHue COOOIEHUMN.

9. 3amuTa pedeparos.

Tema 3. UcTopusi U HANPaBJIeHUsI Pa3BUTHA HH(POPMAITHOHHBIX CHCTEM.

1. C ucronb30BaHUEM Pa3IMYHBIX UCTOYHUKOB, B TOM 4HCIIe WH(OPMALMOHHBIX PECYypCOB
cetu MIHTEpHET, TOI00paTh HHPOPMAIHIO 00 UCTOPHH PA3BUTHUS OTIEPAITMOHHBIX CUCTEM.

2. TlogoOpath uHGOPMAIMIO O PA3HOBUAHOCTAX W OTJIMYUTEIBHBIX OCOOCHHOCTSX
OTICPAITUOHHBIX CUCTEM.

3. 3amuTta pedeparos.

Tema 4. CoBpeMeHHbIE€ KOMNBIOTEPHbIE TEXHOJIOTHH B IOPUIHYECKOI MPAKTHKE.

1. HazoBuTe HOpMATHBHO-TIPABOBHIE AaKThl, pEriaMEHTHPYIOIIHEe HWH(OPMATHU3AINIO
npaBoBo cdepsl B Poccuiickoit denepanuu.

2. Kakue nHpopmanoHHbIe TEXHOIOTUU MIPUMEHSIIOTCS PU 00pabOTKE IOPUINIECKUX
JOKYMEHTOB? B KakuX mporpaMMHBIX MPOIYKTAX PEaTM30BAHbI 3TH TEXHOJIOTHUHU?

3. Kakue mnporpammuble CpeacTBa HCIONB3YIOTCS JJs pabOThl € TEKCTOBBIMH
JOKyMEHTaMu?

4. HazoBuTe 0CHOBHBIE MPHHITUITBI pabOTHI B TEKCTOBOM peaaktope Microsoft Word.

S, HazoBuTe OCHOBHBIE HPUHLMIIBI pabOThl ¢ TaOIMYHOM TMpoleccopoM Microsoft
Excel.

6. Cosnaiite npeserranuio B MS Power Point.

7. JlaiiTe moHsATHE «ABTOMAaTU3UPOBAHHOE paboyee MECTO FOPUCTAN.

8. J1y1s1 4ero UCToab3yI0T aBTOMAaTU3UPOBAHHOE pabouee MeCTO IOpHUCTa.

9. 3acnynMBaHue COOOIIEHUH.

10.  3ammra pedeparos.

Tema 5. Hcnonb3zoBanme 0a3 JaHHBIX AJIs OPraHM3anMH XPaHEHUs JAaHHBIX.
TexHo10rMsl KOPNOPATUBHOM PadoTHI.

1. B cetn MnTepHeT HaliTH nHOpMaIio (Ha3BaHUE M COJAEpIKaIluecs cBelleHHs) o 0a3zax
JAHHBIX, HCIOJB3YEMBIX B IMPaBOOXPAHUTENbHON nesTenbHOCTH. [IpoaHanu3upoBaTh, B KaKoM
dopmare (TEKCTOBOM, rpauueckoM, BUIEO, aylnU0) CUCTEMAaTU3UpYyeTCcss MHPOpPMALUs B JAHHBIX
Oazax.

2. BcnioMHUTB, ¢ KakuMHU 0a3aMu JaHHBIX (Tesne(OHHbIE CIPABOYHUKH, apEeCHbIe KHUTU U
JIp.) CTaJKHUBAJIUCh Ha MpaKTHUKE, KaKUe MOMCKOBBIE M aHAJIMTUYECKHE 33Jauyd MOXKHO PEIIUTh C
uHpopManuel, XpaHsiencs B 3TUX 06a3ax JTaHHbBIX.

3. Pa3oOpatbcs ¢ mpeiaraeMoi CTpyKTYpOil XpaHeHHs JaHHbIX, ITOJYYE€HHBIX CTY/IEHTOM B
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pe3yNbTaTe BBHIMOJIHEHUS MPAKTUUYECKUX 3aaHHi.

4. Jlnst cozmaBaeMoii 0a3bl JAHHBIX YSCHUThH, UTO SBIICTCS €€ MPeIMETHON 00IacThi0, KaKue
napameTpbl 111 00BEKTOB MPEAMETHOM 00JIACTH CUCTEMAaTU3UPYIOTCS B 0a3e JaHHBIX.

5. llpomymarh, Ha Kakue TaOMUIBI JIOKHBI OBITh pa30OUTHI CUCTEMATH3UpPYEMBbIC
napaMmeTpbl, Kakue mojis B Tabaunax 0asbl JaHHBIX SBISIOTCS KJIIOUYEBBIMU U KaKHE CBSI3U MEXKIY
TaOIUIIAMU JTOJDKHBI OBITH CO3/1aHBI.

6. [Ipoananu3upoBath, KaK J0JKHa ObITH 0OeceueHa 11eJI0CTHOCTh JaHHBIX B CO3/1aBacMOi
0a3e JaHHBIX.

7. Ilponymatb, kakue OOBEKTHI JIOJDKHBI OBITH CO3JaHbl B 0aze JaHHBIX JI PElleHUs
MOCTaBJICHHBIX B 33JaHUHU 3a]1a4. BeIOpaTh cpeicTBa A7 CO3/1aHusl yKa3aHHBIX 00BEKTOB.

8. Jlms orbopa MAaHHBIX 10 KPHUTEPUIO HEOOXOJUMO BCIIOMHHUTH TAaKHE TOHSITHS
MaTeMaTUYECKOM JIOTUKU, KaK <«JIOTHYecKas epeMeHHas», «IOTHUYECKHUEe Olepaluny U «CTPYKTypa
JIOTUYECKOTO BBIPAKEHUSI.

Tema 6. Onpenenenne CIIC. OcnoBHble cBenenuss 00 CIIC Koncyastantr Ilmioc,
Konexc u I'apant. Posas CIIC npu padote ¢ npaBoBoii nHpopManueii.

1. U3 xypca «Teopus rocynapcTBa U IpaBa» BCIIOMHUTh OCHOBHBIE BUJIbI CHCTEMAaTU3ALIUN
HOPMATHUBHBIX IPABOBBIX aKTOB. Pa3o0parbcsi, Kakue CpelncTBa MOUCKAa HH(OPMAIMH MOTYT
o0ecnevynTh KaKIblii BUJl CHCTEMaTU3allMOHHBIX paboT.

2. BcnoMHHTB, Kakue 00s3aTeNbHBIC PEKBU3UTHI TOJKHBI PUCYTCTBOBATh Y HOPMATHBHOTO
MIPABOBOTO aKTa COTJIACHO MpaBWJIaM IOpUAMYECKON TexHukd. HalTu cpeactBa, peanusyroniue
MOWCK MH(OPMAITUH I10 JJAHHBIM PEKBH3UTAM B CIIPABOYHBIX IIPABOBBIX CHCTEMAX.

3. UYro Ttakoe cnpaBouyHble mnpaBoBble cuctembl? Hazosute CIIC, mpencraBiieHHblE Ha
POCCHIICKOM U 3apyOCIKHBIX PBIHKAX M KPUTEPHUSIX UX BHIOOpA.

4. CpaBHUTH TEMATHUYECKUE KIACCH(PUKATOPHI PA3IMUHBIX CIIPABOYHBIX MPABOBBIX CHCTEM.

5. st dopmupoBaHus 3ampoca Kak JIOTHYECKOTO BBIPAKEHUST HEOOXOIMMO BCIIOMHHTH
TaKMe TIOHATUS MAaTeMaTH4YEeCKOW JIOTMKH, KaK <JIOTHYecKas TIepeMEeHHAas», «IOTHYECKue
orepanumny, «CTPYKTypa JOTUYECKOTO BBHIPAKEHUS.

6. Kakue ocHOBHBIE THUIIBI TPAaBOBBIX aKTOB BKJIOoUaroT B CIIC?

7. Kakue Buzbl kinaccuuKalyuy MpaBoBbIX aKTOB ucnoib3ytorcs B CIIC?

8. OnuiuTe OCHOBHBIE COCTaBHBIE YAaCTH 3IEKTPOHHOTrO 1oKkyMeHTa B CIIC.

9. 3acnymuBanue COOOMECHUH.

10 . [IpoxoxaeHre OHJIaliH TECTUPOBAHMSI Ha 3HAHWE CUCTEMBI [ apaHT

Tema 7. OcHoBHble BO3MO:kHOCTH M0 NMoucky uHdpopmamun B CIIC. Ocobennoctu
noucka B cucremax Koncynabrant Ilmoc, Komeke m I'apant. CocraBienne mnoadopok
JAOKYMEHTOB.

1. Onuumre GyHKIMOHATBHBIE BO3MOXKHOCTH TOCYJapCTBEHHOM 0a3bl TaHHBIX HAyYHO-
TEXHUYECKOTO IeHTpa «Cuctemay (Ha OCHOBE YKa3aHHOTO B OMOIMOrpaduuecKoM CITUCKE CaifTa).

2. Onumute (QyHKIMOHANBHBIE BO3MOKHOCTH MH()OPMALMOHHO-TIPABOBOM CHCTEMBI
«3akoHoaTenbCTBO Poccumy (Ha OCHOBE yKa3aHHOTO B OMOIMOTpagUIecKOM CIUCKE CaiTa).

3. Pazpaborunku kakux CIIC mpenoctaBisitoT OecriaTHbIM on-line moctynm K cBOMM
6azam? Kak opranuzoBan foctyn? KakoBbl orpaHU4eHHs TAKOTO A0CTyma’?

4. KakoBel mpenmyliecTBa CHpPAaBOYHBIX IPABOBBIX CHUCTEM IO CpPaBHEHHUIO C
neYyaTHbIMH UCTOYHUKAMH HHPOPMAITHH?

5. Kak yctpoens! CIIC?

6. Kakossl BapuanTtsl pynkunonupoBanus CIIC? CpaBHure ux.

7. Kakue Buap! nndopmaronHoro cepsuca npegiaraiotr CIIC?

8. [Tonb3ysice Marepuanamu odunuanbHbix caiditoB CIIC «Koncynprantllntoc» u

«["apaHT», MOCTPONTE CPaBHUTEIBHYIO TaOJIUIly Pa3BUTH (PYHKIIMOHAIBHBIX BO3MOXXHOCTEH 3THX
CHCTEM.

9. CpaBuute «llouck mo pexkBusutam» CIIC «I"apant» u «Kaprouky noucka» CIIC
«KoncynprantlLirocy.
10. CpaBuute «llonck mno curyanum» CIIC «I"apant» u «llonck mo mnpaBoBomy

HaBuraropy» CIIC «Koncynbrantllnrocy.
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11. CpaBaute «llouck mo ucrounuky omnyonukoBanus» CIIC «["apanat» u «lIpecca u
kaurm» CIIC «KoncynbranTlnrocy.

12. KaxoBa nmocnenoBatenbHOCTh paboThl osib3oBaTess ¢ CI1IC?

13. KonTponbHas padbota: J[MCTaHIIMOHHBIN TeCT Ha 3HAHUE CUCTEMBI «[ apaHT»

Tema 8. be3onacHocTs MHpOpMANIUM U ee MPaBOBOe olecneveHHe, KOMIbIOTEPHbIE
NpecTynjeHus.

1. HazoBuTE OCHOBHBIE HAIIPABIICHUSI KOMIIBIOTEPHBIX MIPECTYILICHUN.

2. O603HaUbTEe KIACCUPHUKAIIMIO KOMIBIOTEPHBIX MPECTYTIICHUH.

3. HazoBute MeTo1bI GU3HYECKON 3alIUTHI JaHHBIX.

4. Ha3oBuTe HOPMAaTHUBHO-NPABOBbIE AaKThl, OOECIEUMBAIOIINE MPABOBYIO 3allUTy
uHpOpMaLnH.

5. Yro Takoe «Yrpo3a nHHOPMAITMOHHONW 0€301TaCHOCTH?».

6. Yro Bkmouaer B cebs JloxTpuHa wuH(pOpManMOHHON Oe3omacHocTH Poccuiickoii
Oenepannn u CTparerus HaMOHaIBHOUM O6e3omacHocTr Poccutickoit @enepamnuu g0 2020 roxa.

7. HazoBuTe BBl KOMIIBIOTEPHBIX BUPYCOB.

8. 3acinymmuBaHue COOOIIECHUH.

9. 3ammra pedeparos.

Tema 9. O¢pucHbIe KOMIIBIOTEPHbIE TEXHOJOTHH B OPUCIPY/ACHIUH.

1. Wcnonp3ys pa3nuyHble MCTOYHUKH, B TOM 4YHCIIE€ HH(QOPMAIIMOHHBIE DPECYpPCHI CETU
WuTepHeT, HAliTH UHPOPMAIIMIO O TOM, C IOMOIIbIO KaKUX MPOTPAMM CO3JIAETCSl CTaTUCTUYECKas
OTYETHOCTh FOPUAMYECKUX OpTaHU3alui, IpeaocTaBisiemMast A (GOPMUPOBAHHS TOCYAaPCTBEHHBIX
CTAaTHCTUYECKUX UH(POPMALIMOHHBIX PECYPCOB.

2. Ha odunmansHom caiite MBJ[ B cetu Untepner Haiitu pasgen «CTaTHCTHKa» U
MIPOAHAIU3UPOBATH, IO KAKUM CTAaTUCTHUECKUM MapamMeTpaM UIET MPeCTaBIeHNEe CTaTUCTHIECKON
OTYETHOCTH M KaKue BUIbl TIpaUUYEcKOro MpeJICTaBICHUSI JaHHBIX HCIOJB3YIOTCS UL
WJLTIOCTPAIIH OTYETOB.

3. JlaiiTe MOHATHE 3JIEKTPOHHOTO JOKYMEHTO000POTa, HA30BUTE €0 BH/IBI.

4. B xakux ciy4asix BO3MOXHO HCIOJIb30BaHKE DIEKTPOHHOM HU(POBON MOIMHUCH.

Tema 10. Ucnosib30BaHMe pecypcoB MHTEPHET B OPUANYECKOI IPAKTHKE U HAYKe.

1. Jlna pa3nuyuHbIX MOMCKOBBIX cucTeM B cetu MuTepHeT (yandex.ru, rambler.ru, google.ru u
JIp.) CPaBHUTh BO3MOXKHOCTH (POPMHUPOBAHUS IOUCKOBOTO 3arpoca. [IoHATh pa3nuuus mpocToro u
pacIIMpPEeHHOr 0 IOUCKa.

2. Ha crpanunax mouckoBbix cucteMm B cetn MHTEepHeT (yandex.ru, rambler.ru, google.ru u
Jp.) IPOAHATN3UPOBATH MOMCKOBBIE KAaTaJIOTH Ha MPEAMET HATWYHs PYOPUK JUIs TIOMCKa MTPaBOBOM
MH(pOpPMaLIUU B CETH.

3. Ha3zoBurte crioco6s! agpecanuu B cetu MHTepHeT.

. HazoBuTe npaBoBble HH(POPMALIMOHHBIE PECYPCHI B CETU UHTEPHET.

. HazoBute npaBoBeie CMU B cetn HTEpHET.

. PaznuunpiMu criocobamu HaliTu B cetd IHTepHET mopTai rocy/1apCTBEHHBIX YCIYT.
. 3aciyIrBaHue COOOIIEHUH.

. 3ammra pedepaTos.

. KonrponbHas pabora: TecTupoBaHue.

O 00 3O L B~

7. TlepeyeHb OCHOBHOW W [ONOJIHUTEJbHON Y4YeOHOMH JiMTepaTypbl, He0OXOAMMON 1Js
0CBOCHUSA JUCHUIIIIMHBbI

OcHoBHas1 JiuTEpaTypa
1.IpoBanesa, JI. C. IHpopMaIlMOHHbIE TEXHOJIOTHH B IOPUAUYECKON NEATENBHOCTH : MPAKTUKYM /
JI. C. JpoaneBa. - MockBa : PI'VII, 2020. - 152 c. - Tekct : amekrponnbiii. - URL:
https://znanium.com/catalog/product/1191359
2.Ceposa, I'. A. UHpopMaLIMOHHbIE TEXHOJIOTUH B IOPUANYECKON JAEATENBHOCTH : yueOHOe ocodue
/ T.A. CepoBa. — Mocksa : UHOPA-M, 2021. — 241 c. — (Bricmiee oOpazoBanue: bakanaBpuar).
— DOI 10.12737/991904. - ISBN 978-5-16-014579-2. - Tekctr : osnekrponHsii. - URL:
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JIuct coritacoBaHus pabodeil mporpaMMeI
y4eOGHON JUCIMATUIMHEI (TIPAKTUKH)

Hanpasaenue noaroroskn: 40.03.01 FOpucnpyneHius

Ipoduns: KOpucnpyneHus

PaGouas nporpamma MHpopManMOHHBIE TEXHOJOTHH B IOpUIUIECKON
NEeSTeIbHOCTH

CocraBureib: WU.P. Anp6ukoB — Yiesaosck: Yl IV, 2023.

[IporpamMma COCTaBlIe€Ha C Y4YeTOM (helepalbHOro rocCylapCTBEHHOTO
006pa30BaTeNBHOrO CTaHAapTa BBICIIEro 00pa3oBaHHs IO  HANPABJICHHIO
nogroroBkr  40.03.01 IOpucnpynenuus, yTBepXa&HHOro MHHHCTEPCTBOM
oGpasoBanus ¥ Hayku Poccuiickoii (elepanyy, H B COOTBETCTBHH C y4eOHBIM

TUTAHOM. /
CocTaBuTen! £ //// .P. Ans6uKOB

(noonucs)
PaGouas mporpamMma yueGHOW JUCLMIUIHEI (IPaKTHKH) 0foOpeHa Ha 3ace/aHhu

xadenps! npasa "20" anpens 2023r., mpoTokon Ne 7

3aBemyromuii kadenpoi
2 C.B. JlykameBuu 20 0% 23

d’lHaﬂ noowuce pacuugposka noonucu dama

PaGouas mnporpaMma y4eOHOM JUCHMIUIMHEL (TIIPAKTHKH) COIJAcoBaHa C
OubmoTeKou

CoTtpynHUK 6H6J‘[I/I07(‘I/I . i )
e / % »
4 é/c’ 4/~ 10.B. Mapcakosa /J /2.
nubnas nbonuce pacuugposxa noonucu dama

ITporpamMma paccMOTpeHa U 0f00peHa Ha 3aCelaHiH y4EeHOro COBeTa dbaxynbTeTa
rpaBa, 5KOHOMUKH M yrpaBjieHus 30 mas 2023 roga , mpoTokoa Ne 9

IIpencenarens y4eHQro coBeTa (dakynpTeTa npasa, 9KOHOMHUKHU U yIIPaBICHUS
T.A. MakapoBa 30.05.2023

nu¥nas noonuce pacuughposxa noonucu oama
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