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BBenenue

Hacrosiinee mojoxxeHue pa3pabOTaHO B COOTBETCTBUM C TpeOOBAHMSIMHU
["OCT ISO 9001-2011 «Cucrembl MeHeKMEHTa KadecTBa. IpeOoBaHUs» BXOIUT
B COCTaB JIOKYMEHTAIIMM CHCTEMbI MEHE/DKMeHTa KayecTBa oopazoBanus PI'bOY
BO «Yal'TlY um. M.H. YapsiHOBa» M ycTaHaBIMBaeT OCHOBHBIC 3a/laud U (YHKIIMH,
HOPSI0K (HOPMHUPOBAHUS, COCTAB, CTPYKTYPY H MOPSJIOK paboThl yueOHO-METOJHUECKOI0
coBeTa.

Copepxanue

p—

OO61u1ue moyoXKeHHs.

OcHoBHBIE 32/1a4H Y4eOHO-METOIMYECKOT0 COBETA.

DYHKIMK 1 OCHOBHBIC HAIPABJICHUS JCSITEIBHOCTH YUeOHO-METOIMUECKOr0
coBerTa.

4. Tlopsimok paboThl yueOHO-METOANYECKOTIO COBETA

W N

1. OO e MoJIOKEHUS

1.1. VYyeOHO-MeTOAMYECKUN COBET ®I'bOY BO «Y IbSIHOBCKHM
roCcyapCTBEHHBIH Megarorndeckuii yauBepcuteT uMmenu VM.H. YibsaoBa» (nanee —
YHHUBEpPCUTET) SBJSETCSI MOCTOSIHHO JIEWCTBYIOIIMM COBELIATEJ]bHBIM OpPraHOM,
00€eCIeYrBaIOIIUM KOOPJIMHAIIMIO, KOHTPOJIb U aHAIU3 Y4YeOHO-METOJUYECKOU U
OpraHu3alMOHHO-METOJIMYECKONH  JEATEIbHOCTH CTPYKTYPHBIX IIOApa3AeiICHUM
YHusepcurera.

1.2. YuyebHo-mMetogmueckuii coset (nanee — YMC) coznaercsi, peopraHu3yercst
U JIMKBUJIUPYETCS] IPUKA30M PEKTOpA.

1.3. CocrtaB y4eOHO-METOJMYECKOr0 coBeTa (OPMUPYETCS MPOPEKTOPOM IIO
y4eOHO-METOJIMYeCKOH  paboTre YHHMBepcUTeTa M3 4HUCIa PyKOBOJAUTENEH
(3amecTHTENICH PYKOBOJMTENCH) CTPYKTYPHBIX MOJApa3/ieieHUud, OTBEYAIOLUX 34
y4eOHO-METOJIMYECKYI0 paboTy, MpenojaBareieil yHHUBEpCUTETa, CTYACHTOB U
npeacraButelnieil padoronaresnei. CocraB wienoB YMC yTBepxaaeTcs: MPHKa3oM
pekTopa.

1.4. Pemtennst YMC HUCIONIB3YIOTCS JUIsE pa3pabOTKH HOPMATHBHEBIX U yu4eOHO-
METOJIMYECKUX IOKYMEHTOB YHUBEPCUTETA.

1.5. Ha 3acemanmss YMC wMoryt mnpuriamarbcsi CTYJIEHTbl, CTapOCTbI
CTYJICHUYECKHUX TpYyI, T[pernojaaBaTesd Kadeap M JIpyrux MoJpasZeleHui
YHUBEpPCUTETA, PAOOTHUKU JPYTUX OpraHU3allhil, Ybe MHEHHE MOXXET MOBJIMATL Ha
MIPUHSITHE PELICHHUS.

1.6. B cBoeit pesrenbHoctd YMC pyKOBOACTBYETCS 3aKOHOJATEJILHBIMUA M
npaBoBbIMH aktamu Poccuiickoit Menepauun 1 MuHUCTEpCTBa 00pa30BaHKsl U HAYKH
Poccuiickoit ®denepaiivu, YcraBoM YHUBEpPCUTETa, pPELICHUSIMH YYEHOrO COBETa
YHuBepcurera, MNpuKazaMd M PACHOPSHKEHUSIMU PEKTOpa, a TakKe HaCTOSIIUM
[Tonoxenuem.
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2. OcHoBHbIE 321241 Y4eOHO-METOIUYECKOI0 COBeTAa

2.1.0cHoBHbIMHA 3agauamMu Y MC gBIsSIIOTCS:

ompeeseHue TJIaBHBIX HaIpaBJIeHUN y4eOHO-METOUYECKOM u
OpraHu3alMOHHO-METOIUIECKON padOThl B Y HUBEPCUTETE;
COBEpIIIEHCTBOBAHHUE yueOHO-MEeTOInYeCKO 1 OpraHu3aIuoOHHO-

METOIMYECKOH JOKyMEHTAIuu Kadenp YHUBEpCUTETa;

aHaJ M3 W OJKCIepTu3a pabdouMX IUIAHOB, 00pa30BaTENIbHBIX I[POrpamMM 10
Kypcam, JHUCLUHUIIMHAM, CIeIHAIBHOCTSIM M HaIpaBJIeHUs IOJAMOTOBKH (B YacTH
COOTBETCTBUSI UX (he/ilepalbHbIM I'OCYAAapCTBEHHBIM CTaHJAapTaM W HAIOJHEHHS UX
coziepKaHuem);

KOHTPOJIb COJEpYKaHUsI W Ka4decTBa IOJTOTOBKH Yy4eOHO-METOJHYECKUX
MaTepuasioB 1O JUCIUIIIMHAM HAIPaBICHUH MOJIrOTOBKH (CrienraibHOCTeN );

MOJIFOTOBKA IPEUIONKEHHI 10 COBEPIICHCTBOBAHUIO COIEpPXKAHUS U (PopM
MOJIrOTOBKH CIIEIIMAIIMCTOB, OakajllaBpOoB M MAarucCTPaHTOB B COOTBETCTBUU C
benepaibHBIMU rocyJapCTBEHHBIMU obOpazoBaTesbHbIMU CTaHJlapTamMu
CHelMaJIbHOCTEH/HaMpaBIeHUH OJIF0OTOBKH, UMEIOIINXCSl B Y HUBEPCUTETE;

u3ydeHue, o000OIIeHHe U  paclpoCTpaHEHHE  IepelloBOro  OmbITa
MeJJaroriYeckodl M METOJIMYeCKOol paboThl, HalpaBleHHOH Ha mnpuoOpeTeHue
CTyZICHTaMU M CJIylIaTeJs MU HaBBIKOB U YMEHHH, HEOOXOAMMBIX B MPAKTUYECKON
JesITeIbHOCTH;

BHEJIpeHHEe B 00pa3oBaTebHBIM Ipouecc COBPEMEHHBIX TEXHOJIOIUH
OOyYeHHs] C HUCIOJIb30BAaHHEM JJIEKTPOHHBIX WU HH(POPMAIMOHHO-METOAUYECKUX
MaTepuasioB, HalpaBJIeHHbIX Ha AaKTUBM3ALMIO [103HABATEJbHOW JI€SITEJIbHOCTU
00yYJaroIuxcs,

Co/IeiiCTBHE YUYEOHO-METOIUYSCKOMY YIIPABICHHUIO B CO3aHUU P (PEeKTUBHOIM
CHUCTEeMbl TMpENoJIaBaHus M METOAMYecKoro obecreueHuss 00pa30BaTEIbLHOTO
npouecca;

KOOpAMHAIUS pa3paboTKu u peanuzanuu JIOTIOJTHU TEJIbHBIX
0o0pa3zoBaTeIbLHBIX IPOrPaAMM.

3. DyHKUUHU U OCHOBHbIE HANIPABJIEHHS AeATEJIbHOCTH
y4eOHO-MeTOAMUYEeCKOr0 COBETa

3.1. OCHOBHBIMH HAIPABJICHUSIMH JEATEILHOCTH W (DYHKIHUSAMU ydeOHO-
METOJIMUYECKOTO COBETA SBJISTFOTCS

pa3paboTka OpraHu3alMOHHO-METOJNYECKMX W HOPMATUBHBIX JIOKYMEHTOB,
periaMeHTHPYIOMmKuX 00pa3oBaTesbHbI MPOLIECC U METOJUYECKYIO JIeSITEJIbHOCTD
YHuBepcurera;

9KCIIepTH3a yueOHO-METOAMYECKUX MaTepuasoB, BhIpaOOTKa peKOMEHIalui,
HaIpaBJICHHBIX HA COBEPIICHCTBOBAHUE TMOATOTOBKHU CIELIMAIMCTOB, OaKalaBpoOB U
MarucTpoB B COOTBETCTBHH C TpeOOBaHUsAMH QeiepaibHbIX T'OCYIapCTBEHHBIX
oOpazoBaTeNbHBIX CTAHJAPTOB;

JKCIIepTU3a 1 KOOpJIMHALIUS OCHOBHBIX npodeccuoHaIbHBIX
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oOpa3oBaTebHBIX IMPOrpamMM, y4eOHBIX IUIAHOB, IPOrpaMM KypCOB, BbIpaOOTKa
peKOMeH/Ialluii B 4acTU MX COJEpP)KaHUs, MO3BOJISIOIUX HU30exaTh TyOJupoBaHuUs
yueOHOro Mmarepuaiga poOJCTBEHHBIX JAMCUMIUIMH U CO3/1aTh CHUCTEMY HX
B3aUMOJICHCTBUS;

KOHTPOJIb M OOecleueHrue KadyecTBa H3aBaeMoil YHHUBEPCUTETOM Yy4eOHO-
METOJINYECKON JIUTepaTypbl, pPacCMOTpEeHHE pyKomucedl y4eOHO-MEeTOIUYECKUX
paboT U MPUHSTHE pelieHni 0 HeOOXOAUMOCTHU UX MyOJUKaLUY;

pa3paboTka M YTBEp)KIECHUE EXETrOoAHbIX IJIAHOB IOATOTOBKM W W3JIaHUs
yueOHO-METOAMYECKIX MaTepuasoB, a TakKe KOOpAMHALUS Yy4eOHO-U3JaTeIbCKOM
NesTeIbHOCTH Kadeap U KOHTPOJb BBIIOJHEHUS IUIAHOB U3JaHUs Yy4eOHO-
METOJUYECKUX MAaTEPUAJIOB;

pa3paboTka peKOMEHJAIMi IO COBEPIICHCTBOBAHUIO CTPYKTYphl YyueOHO-
METOAMYECKON U 00pa3oBaTeNIbHON AeATEeIbHOCTH Y HUBEPCUTETA;

PYKOBOJICTBO ~ y4EOHO-METOJUYECKON  JIeATeIbHOCThIO  IperojaBaresei,
HalpaBJIeHHOH Ha BHEIpeHHE B 00pa3oBaTeNbHBIN Mpolecc HHPOPMAHOHHBIX
oOpazoBaTeabHBIX TEXHOJIOTUH M HOBBIX METOAMK IperojaBaHusi, 000OIIeHHEe U
BHEJIPEHHE OIBbITa METOINUECKOI paboThI Kadenp YHUBEpCUTETA;

OpraHM3alusi U MpoBeJeHHEe CEeMUHApOB U KOH(EepeHLHUH mperojgaBaTenei u
IPaKTUYECKUX PAaOOTHUKOB IO BOIPOCAaM IOATOTOBKH, IIE€PENOArOTOBKA U
IOBBIIICHUSI KBAJIM(UKALIMK KaJIPOB, & TAKXKE 110 y4eOHO-METOINYECKUM BOIIPOCAM;

OKazaHHMe coJlelcTBUs KadeapamM B pa3paboTke W BHEJIPEHHH HOBBIX
oOpa3zoBareNbHBIX TEXHOJIOTMH B 00Opa3oBarelbHOM Ipoliecce, BEAyIIUX K
yBeJIMUEHHUIO o0ObeMa ycBauMBaeMoOil HH(pOpPMALMKM U MOBBILIEHUIO KadyecTBa
MOJITOTOBKHU 00yYaIOIIUXCS;

MO/ATrOTOBKA MPEJJIOKEHHH 10 CO3aHUIO0 HOBBIX OCHOBHBIX 00pa30BaTeJIbHBIX
IIporpamMm, COACHCTBHE YIPaBICHUIO KaJpOB, Kadeapam B (OPMUPOBAHUU COCTABa
mpernojaBareyieil W COTPYJHUKOB, YYACTBYIOIIMX B OpraHu3aluu y4eOHO-
METOAMYECKOH  paboThl,  MOArOTOBKA  MNPEMUIOKEHUH [0  OpraHu3aluu
MEePCHEKTUBHOIO U TEKYLIEro MJIaHUPOBAHUSI MOBBILICHUS KX KBAJTU(PUKALUH.

4. ITopsinok padboThbl yueOHO-METOAUYECKOI0 COBETA

4.1. Pabora YMC npoBOAUTCS B COOTBETCTBUH C IUIAHOM, KOTOPBIH SIBJISIETCS
COCTAaBHOW 4YacThIO TOJIOBOTO IJlaHAa paboThl YHUBEpPCUTETA M YTBEPXKIAeMOro
Yyensim coBeToM YHHBepcutTeta. opmuposanue miana padorst YMC ocyuiecTs-
JISIETCSl HA OCHOBAHUM TPEJIOKEHHN WieHOB yueHoro coera u Y MC, CTpyKTypHBIX
nojapaszieneHnii,  oOecrneyuBaroOlMX  y4eOHO-METOJUYECKUl  Tpolecc B
YHUBEPCUTETE, OPraHOB YIIPABJICHUSI Y HUBEPCUTETOM.

4.2. PykoBoJicTBO JesiTeNbHOCTbI0 YMC OCyIleCcTBIISIET €ro mpeaceaarelb.
[Ipencenarenem YMC siBisieTcst IPOPEKTOP MO yueOHO-METOAMUECKOi padoTe.

4.2.1. Ilpencenarens opraHuszyetr U Koopaunupyer padoty YMC, cocras-
JISIeT W MPEJICTaBJIsIeT Ha YTBEPXKJIeHHUE MJIaH PaboThl, KOHTPOJIUPYET UCIIOTHECHUE
peutenuit u pexkomengauuii YMC, nposonut 3acenanust YMC.
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4.2.2. llpencenaresns exerogHo otdyutbiBaercs o padore YMC Ha yueHOM
COBETE.

4.3. 13 yucna unenoB YMC Hnaznauaetrcst Ilpencenarenem 3amecTUTENb
npencenarens Y MC.

4.3.1. 3amecrutens npeaceaarens YMC B oTcyTcTBUE Mpejcenareis 1ei-
CTBYeT B cOOTBeTCTBUU ¢ 11.4.2.1 HacTosimero [Tonoxenus.

4.3.2. 3amectrurenbp npexacenarenss YMC  BBIIOJHSET — CleAyrOLIMe
byHKIUM:

* (¢opMHpyeT Ha OCHOBAaHUHU YTBEPIKJAEHHOIO IJIaHa paboThl TOBECTKH
saceqanuit YMC, mpenoctaBisier ux Ha yTBepxkiaeHue IIpencematento (He
mo3JHee, 4eM 3a 5 pabouux JHel);

* KOHTPOJMPYET MpPOLeCC MNOATOTOBKM MaTepuajioB M IMPOEKTOB
JIOKYMEHTOB I10 TOBECTKE 3aCe/IaHMmsl;

* KOHTPOJIMPYET TIOJArOTOBKY IMpPOTOKOJOB 3acefnanuii YMC, wux
CBOCBPEMEHHYIO (He TO3[Hee dYeM uepe3 5 J[Hel 1mocie yTBepKICHHS
[Ipencenarenem) paccbuiky uieHam YMC, a Takxke pa3melieHHe Ha cailte
YHuBepcurera,

* OpraHu3yeT B3aUMOJEHCTBUE C YUYEHBIM CeKpeTapeM Y HUBEpPCUTETA,
CBOEBPEMEHHO I'OTOBUT HEOOXOIMMbIC MaTepPHaJIbI 10 3aMPOCy YYSHOTO0 COBETA;

* KOHTPOJIMPYET  CBOEBPEMEHHOE  JOBEJACHHE  JI0  CBEJEHHUS
CTPYKTYPHBIX MOAPA3EICHUA U OTBETCTBEHHBIX JIML[ PELUICHUN U pEeKOMEH AN
YMC.

4.4. N3 uucna uwieHoB coBera mnpencenareiemM YMC HazHauaeTcs
cekperapb coBeta. Cekperaps Y MC BbINOJHSCT ciieiytomue GyHKIUU:

* JIOBOJIUT JI0 CBEJICHUS YIEHOB coBeTa noBecTku 3aceqanuil YMC (He
no3jaHee, 4yeM 3a 5 pabounx JHei );

+ obecrieynuBaeT MOAroTOBKY MaTepHasoB U MPOEKTOB JIOKYMEHTOB 110
MOBECTKE 3ace/laHusl, KX CBOEBPEMEHHOE JIOBe/IeHHe 0 cBefieHus uieHoB YMC;

* TOTOBUT IpoTOKOJbl  3acegaHuil  YMC, obecneunBaeT HMX
CBOEBpPEMEHHYIO (He TO3JHee dYeM uYepe3 S5 JHel 1ocie yTBepXkKJeHUs
[lpencenarenem) paccobuiky wienam YMC, a Takke pa3MelleHHe Ha caidTe
Yuusepcurera. [lognmuuauk nporokoJia 3acenanusi Y MC xpaHuTcsi y cekperapsi;

» ofecrieynBaeT  CBOEBpPEMEHHOE  JIOBEJCHHE  J0  CBEJICHUS
CTPYKTYPHBIX NOAPA3/EJICHUI U OTBETCTBEHHBIX JIML PEUICHUN U peKOMEeH1alui
YMC (Beimucku u3 poTokosa 3aceganuss YMC paccblialoTcsl He Mo3aHee, YeM
yepes 5 pabouux jgHel ¢ natel 3acenanust Y MC).

4.5 Pabouumu opranamMmu YMC SBISIIOTCS METOJIMYECKHE COBETHI
(komuccun) (axkynbreroB. C 1HeJNbIO pelleHdss KOHKPETHBIX 3ajad 10
HaIlpaBJIEHUSM JESITeJIbHOCTH COBETa, a TaKKe OCYLIECTBJEHUS MOHUTOPUHIA
COCTOSIHMSI y4eOHO- METOJUYECKON JIeITeJbHOCTH YHUBEPCUTETa MOLYT
CO3/1aBaThCsl BpeMeHHbIe padoyue rpyIibl K KOMUCCUHU C MPUBJICYCHUEM YJICHOB
METOIMYECKUX COBETOB (KOMHCCHI) (haKyJbTEeTOB, a TakKe MperojaBareyieid u
COTPYJIHMKOB YHUBEpCUTETa, He BXosiuX B coctaB YMC.
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4.6 Mertoauueckue coBeThbl (KOMUCCHH) (akyiabTeTa (pOPMHUPYIOTCS U3
npejcTaBuTeNiel Beex Kadenp ¢akynprera U padoraroT coryacHo [losnoxeHunro o
METOJUYECKOM coBeTe (KOMHUCCHH) (paKyIbTeTa.

4.7 3acemanust YMC mpoBOJsTCS B COOTBETCTBHM C IUIAHOM pabOTHI HE
pexxe OJTHOTO paza B Mecsll. 3acelaHus SBJISIFOTCS. OTKPBITBIMU ISl YHACTHSI BCEX
COTPYIHUKOB YHUBEPCUTETA.

4.8 Pewenus YMC  peanu3yroTcss  NpPUKa3oM  peKTopa WU
pacropspkeHueM TPOpeKTopa MO y4eOHO-METOAMYECKOl pabdoTe M SBISIIOTCS
00s13aTeJIbHBIMU  JIJISE  TTPOECCOPCKO-TIPENoIaBaTeIbcKOro cocraBa U y4eOHO-
BCIIOMOTaTeJIbHOTO TepcoHana kadenp, (akylbTeToB, a TakXXe COTPYJIHHKOB
JIPYTUX  CTPYKTYPHBIX TOJpa3JesieHuii YHHUBEpPCUTETa, OOECHeYNBAIOIIUX
opraHu3aiuo yueOHol, yaeOHO-MeTOANYECKON U HAyYHO-METOAMYECKON paboThl
BY3a.

4.9. Unenst YMC umeroT npaso:

- BBIHOCUTH Ha obcyxaenne YMC Bompochl, kacarouuecs yueOHO-MeTOANYECKON
paboThl;

- 3ampamuBaTh M TMOJy4yaTh B YCTAHOBJIGHHOM TMOPSIKE OT CTPYKTYPHBIX
nojapasieeHuit YHuUBepcuTeTa MH(DOpPMALUIO W MaTepualibl, HE0OXOJAUMBbIE IS
BBITTOJIHEHHUSI OCHOBHBIX 3a1a4 1 pyHkiud YMC,;

- MpUBJIEKaTh K paboTe CrenuasucToB, padOTAIOMIMUX B O/Ipa3/IeIeHUsIX;

- BHOCUTHb TMPEJJIOKEHHSI IO COBEpPIICHCTBOBAHUIO Y4yeOHOW, Hay4dHOI,
BOCITUTATEJIbHOM  JIESITeJIbHOCTH M Y4EeOHO-METOJUYECKOMY  OOECIeueHHIO
o0Opa3zoBaTeabLHOro Mpolecca.

4.10. Unensr YMC o006s13aHbl:

nocemath Bce 3aceganuss YMC M akTUBHO yd4acTBOBaThb B 00CYXJIEHUU
paccMaTpuBaeMbIX BOIIPOCOB;

BBITIOJIHSITh B TOJIHOM OObeMe (YHKIMH U OCHOBHbIE HaIpaBJICHUS
NEesSITeIbHOCTH B COOTBETCTBUU ¢ HacTosuM [losoxeHuem.

Pa3paboruuk:

HauvanpHuk yueOHOTr0 yrpaBieHHs B.A. Kokun

COI''TACOBAHO:
[TIpopekTop 1O y4yeOHO-MeTOAnYEeCKOi padboTe /’)I/I.O. [leTpuiies

HavajiibHUK MpaBOBOIO yIPaBJICHHUS C.H. Turos

OtrsercTBeHHbIH 32 CMK /it AT, 3aiinesa
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KAUYECTBA .
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«YTTIIY um. CMIK02-258-2010 ctp. 7 u3 10
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METOANKA CUCTEMbI MEHE/I’)KMEHTA

W3panue: 2016-10

KAYECTBA .
X ; H3meHeHue:
IBIY BO CMK 02-258-2016
«YTTIY um. n 6 6 " i crp. 8 u3 10
T R —— 0JIOKeHHEe 00 y4eOHO-METOIHYECKOM CoBeTe
JUCT PACCBIJIKA
e JomxHocTh SPHPLIRE, i Hara No 3k3. Pocnuceh

n/n

0T4Y€eCTBO




METOJUKA CUCTEMbI MEHE/IPKMEHTA
KAUYECTBA

H3meHeHue:

b B
DYEG B CMK 02-258-2016
«YTTTY um. ctp. 9 u3 10
IHonoxenue 00 yueOHO-METOAHYECKOM COBETE
HU.H.Y nbsiHoBa»

Usnanue: 2016-10

JIMCT O3HAKOMJIEHU S

n/n

DamMuust, UM U

JlomkHOCTH
0TY€eCTBO

Jara Ne yks.

Pocrmuch




